
 
Program Proposal Form 
Send completed form to hrc@newtonma.gov  

Your Information 
 
Date: ___________________  Name: _________________________________________ 
 
Phone: ______________________ Email: _________________________________________ 
 

Program Information 

 
Topic: ________________________________________________________________________ 
 
Program objectives: _____________________________________________________________ 
 
Proposed format (e.g., speaker, panel discussion, film screening, etc. Please include the name 
of the speaker(s), film, etc.):  
 
______________________________________________________________________________ 
 
Target program date: ___________________ Estimated program length: _____________ 
 
Proposed location: _____________________ Estimated cost: ______________________ 
 
A/V or other equipment needed: __________________________________________________ 
 
Co-hosts/co-sponsors: ___________________________________________________________ 
 
Brief program description: 
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