CITY OF NEWTON AND I.A.EF, LOCAL 863
MEMORANDUM OF AGREEMENT
OCTOBER 11, 2018

1. DURATION:

One Year FY19. RECEIVED

2, WAQGE OFFER:
July 1, 2018 (FY19) 2%, NOV 0 8 2018
January 1, 2019 EMR increases to 3%.
3. GRS/AVLPOLICY. Newton Retirement System

Attached hereto as Exhibit A.

4. SECURITY CAMERAS:

Attached hereto as Exhibit B.

5. GASDETAILS: The parties agree to establish a working committee to determine when fire
details should be required where contractors are working in the vicinity of gas lines. The
committee wiil also explore when and where details should be required for both demolition
work and gas leaks, The committee shall report back to the entire bargaining team by March 31#
2019 '

6. SPECIAL LEAVE DONATION PROGRAM: The parties agree to amend Article IV of the Collective
Bargaining Agreement by adding a new Section 4.12, as follows; '

Section 4.12: SPECIAL LEAVE DONATION PROGRAM;

1 Amember of the bargaining unit may donate up to seventy-two (72) hours, in ten (10) or
" fourteen (14) hour increments, of special leave to ancther employee or employees within the
bargaining unit per calendar year, through the City of Newton’s Department of Human
Resources.

2, Inorder for an employee to donate special leave, he/she must have no less than two-hundred
and forty (240) hours of special leave accumulated.
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3 The employee accepting the donation must first reduce their accumulated special ieave down to
no greater than one hundred and twenty (120) hours before being eligible to accept donated
special leave from another member of the bargaining unit. The employee accepting the
donated hours must have first exhausted all of their accumulated vacation days (each day
representing one (1) 24-hour tour) before being eligible to accept donated special leave from
another employee, except that employees may retain one (1) vacation day (each day
representing one (1) 24-hour tour) for each full year of employment with the City of Newton.

An employee may accept up to forty-eight (48) tours cumulatively of donated special leave,
which may be increased by the Chief of the Department in the case of extenuating
circumstances.

4, The employee accepting the donation must be on approved FMLA, and donated hours of speclal
leave must be used only for the purpose of an employee’s absence due to a serlous illness for
themselves or a family member, as defined and restricted by the FMLA. This plan is not
intended to either extend or limit the twelve (12) weeks of protected leave an employee is
entitled to under the FMLA '

5, Donated special feave may not be converted to éash-by way of the collective bargaining
agreement, City ordinance, and/or any policy, practice or procedure of the City of Newton.
Additionally, donated special leave may not be re-donated once accepted.

6. Donated special leave to an employee will be held in an Individual special leave account by the
City, and then drawn down by the employee accepting the donation as needed by the employee
in such manner consistent with this plan. Once donated special leave is used by the employee
accepting the donation, it shall be permanently removed from the donor’s accumulated special
leave.

7. . Upon request for special leave donation, the City’s Department of Human Resources shall:

() Email and distribute to the employee accepting a donation of special leave a Donation
Form approved by the Director of Human Resources, such formto be submitted with
the following information from the employee: (1) evidence of serious iliness-and
approved FMLA; (2) specia! leave balances of employee accepting the donated time and
the donor; (3) vacation batance of employee accepting the donated time; (4) record of
length of service with the City of employee accepting the donated time; (5) waiver and
release to the City by employee accepting the donsted time; and (6) any other
information as may be necessary for the Department of Human Resources 1o process
the request.

(b)  Coordinate with Newton Fire Headquarters to update the accumulated special leave of
both the donor and the employee accepting the donated hours in the NFD's Telestaff
system; and

| {c) Maintain confidentiality, as practicable.
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Official Department Policy
lssue Date:; 10.11.2018
Revised Date:

Approved By: Chief Bruce Proia

Purpose:

To establish a general guideline for the operation and use of the station video surveillance
systems installed in each fire station in order to improve the safety and security of employees
and the facilities of the department. The primary purpose of the video system is the safety and
security of Newton Fire Stations and all department personnel, The video system shal] not be
used for the purpose of searching for violations of department policy.

2.1 Video Surveillance System
I. The department has installed and will maintain operatlon of security cameras at all fire
stations that monitor the outdoor areas, apparatus bays, and other high security areas.
Il There will be no surveillance of any of the living quarters of any fire station, and the
equipment will not be utilized to invade areas where an employee has a reasonable
expectation of privacy; nor shall surveillance be used to harass or intimidate any
employee. The video system is not intended to be used as a method of tracking the
work habits or productivity of individual employees.
lll. The video surveillance system shall be utilized in cases of damage, theft, unlawful entry,
or criminal investigations.
IV. The security system has a 30-day revolving storage capacity. At any point in time, the
tast 30 days of recording will be accessible.
2.2 System Monitoring/Access
I. Chief of Department and Assistant Chief shall have access to the footage on the video
surveillance system as needed to ensure that the system is in proper working order, and
whenever it becomes necessary for public record, complaints, damage and/or other
permissible use.
A. The purpose of the video survelllance system is NOT to regularly monitor the
activity and behavior of employees.
B. The department trusts that employees shall act and carry themselves in the most




Vit
Y. 1

e

" and Regulations.
i, Reproduction of video will conform to the Public Records Laws of Massachusetts, M. G L
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professronal manner, and the department does not mtend for this system in any
way to cast a negative aspersion on our employee or give the impression that's its

purpose is to covertly monitor their behavior.
The system will be checked for functionality regularly as needed
Images and/or video from incidents which have not been cleared for usage by the

D.
Newton Fire Department, in accordance with the Newton Fire Department Rules

o

¢c. 66. The department will reproduce images pursuant to normal procedures for

investigations and manage such record as other evidence.
A. Whenever any reproduced copies are required for authorized use a copy of the

same will be retained in the department s permanent record. -
Video surveillance systems installed in each fire station are the property of the City of

Newton. Tam'pering with any video surveillance equipment is expressly prohibited hy
this policy and may subject an employee to disciplinary action by the City.




Global Positioning System GPS/Automatic Vehicle Locator AVL

SUBJECT:
Global positioning system {GPS/Automatic vehicle locator (AVL)
PURPOSE:

To establish a procedural guideline for the use of the Global Positioning System {GPS)/Automatic Vehicie
Locater (AVL) in Newton Fire Department Operations.

The primary purpose of the GPS/AVL systemn is the safety and security of Newton Fire Department
personnel, as well as assist them with their day to day operations. The use of the GPS system will be
limited to the following:

To apparatus

To staff vehicles

To assist during an incident

To assist in after the fact investigations.
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The GPS/AVL system shall not be used for the purpose of searching for violations of department policy
not specifically related to a complaint or investigation.

The GPS/AVL system is not intended to be used as a method of tracking the work habits or productivity.
of individual employees.

The GPS/AVL system shall not be used for disciplinary purposes with the exception of a departmental
investigation involving an incident not involving GPS/AVL, in which case the GPS/AVL may be used as
evidence;

LIMITATIONS OF GPS/AVL SYSTEM:

All persons should be aware that the GPS/AVL system is not actively, or continuously monitored 24/76.
All persons should also beware anyone on the system can observe any GPS/AVL equipped apparatus and
its location at any time,

UNAUTHORIZED ACCESS OR TAMPERING WITH THE GPS/AVL SYSTEM:

Only persons specifically authorized by the Chief of Depa rtment to access the GPS/AVL system may alter
the system. No unauthorized tampering or manipulation of the system is authorized,




