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Commissioner of Public Works

MEMORANDUM
DATE: May 14,2026
TO: Developers, Contractors, Owners, Engineers, & Surveyors
FROM: Alfredo Vargas, P.E., City Engineer

RE: Engineering Site Plan Review Checklist Implementation

EFFECTIVE DATE MAY 18, 2026

The Engineering Division has implemented a standardized Engineering Site Plan Review Checklist
for all ENG Site Plan Permit submissions.

Effective May 18, 2026, the Engineering Site Plan Review Checklist is a mandatory component of all
submissions.

All applicants are required to submit a complete checklist at the time of filing, along with the full plan
set and supporting documentation. The checklist is available at the following link:

https://www.newtonma.gov/home/showpublisheddocument/138651/639142821290016649

The checklist must be fully completed by the professional engineer of record or an authorized project
representative.

Submissions that do not include a completed checklist will be deemed incomplete and will not be
placed in the Engineering review queue.

This checklist establishes the minimum submission requirements. Each site may present unique
conditions that warrant additional review, comments, or requirements beyond those identified herein.
This checklist is a living document and the City of Newton reserves the right to make changes and
update it as necessary.

The City of Newton reserves the right to require additional information or modifications as necessary
to ensure compliance with applicable regulations, standards, and project-specific conditions. Use of
this checklist does not guarantee approval and does not relieve the applicant of the responsibility to
comply with all applicable local, state, and federal requirements.

This requirement is intended to improve submission consistency, reduce review delays, and streamline
the Engineering Division’s review process.

For questions regarding this requirement, please contact the DPW Engineering Division at 617-796-
1020.
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