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Pre Submission Process: Does My Project Need Review?

Start here. Use the City’s Assessor’s Database Map and toggle on Historic Districts Layer to check your property status
before doing anything else.

| want to do work on my Newton property

Check the Assessor’s Map
Is my property in a local historic district?
(Auburndale, Chestnut Hill, Newton Upper Falls, Newtonville)

No - not in a local historic district Yes - in a local historic district

Is the building or structure more than Historic District Commission (HDC) Track
50 years old? All exterior changes - including driveways,
walkways, and hardscaping require a
Historic District Application. See HDC
section (pg 11) for more information.

No Historic Review Newton Historical

Required Commission (NHC) Track
Proceed with Submit a Historical Review
standard City Application. See NHC section

permitting only. (pg 6) for more information.

ALSO CHECK: :
Is the property a Local Landmark or subject to a Preservation Restriction? If yes, NHC review
may also apply for alterations to the property. :

...................................................................................................................................................................

When in doubt: Submit an application or email historicpreservation@newtonma.gov. Applications are free — no application
fees are charged by the Historic Preservation office (other City departments may charge fees for associated permits).



https://newtonma.mapgeo.io/datasets/properties?abuttersDistance=100&latlng=42.325373%2C-71.213678&zoom=13

General FAQs: Historic Preservation

Is this property historic?

A property in Newton may be considered historic if it meets one or more of the following criteria:

* The building is more than 50 years old

* |tisdesignated as a Local Landmark

* Itissubjectto a Preservation Restriction

* Itis a National Register listed property

e |t is located within one of the City’s four Local Historic Districts (Auburndale, Chestnut Hill, Newtonville, or

Newton Upper Falls)

Properties that meet these criteria may be subject to review for exterior alterations, demolitions, or site changes
by the Newton Historical Commission (NHC) or the applicable Historic District Commission (HDC). See the
following question for more information about commission review. To find out if your property is considered
historic, you can search the City of Newton’s Assessor’s Database and toggle on the Historic Properties map layer.

Does my project require Historic District Commission (HDC) or Newton Historical
Commission (NHC) review?

HDC review is required for:
* Any exterior changes (including driveways, walkways, or other hardscaping) to properties within Newton’s
four (4) local historic districts.
NHC review is required for:
e Partial or total demolition of any building over 50 years old, and
* Exterior alterations to Local Landmarks , properties with a Preservation Restriction, or National Register listed
properties

How do | apply for Historic District Commission (HDC) or Newton Historical Commission
(NHC) review?

All applications are submitted online through NewGov - Planning & Development Department. Choose the
application that matches your project type:
* Historic District Application - for properties in Newton’s four historic districts.
e Local Landmark Review - for exterior work on designated Local Landmarks.
* Preservation Restriction Review - for exterior work on properties with Preservation Restrictions.
* Historical Review Application - for partial or full demolitions and alterations to National Register-listed
properties (you can confirm National Register status via MACRIS).

How much does it cost to submit an application?

Historic Preservation does not charge application fees. However, other City departments or divisions may charge
fees depending on the proposed work.

How can | obtain final sign-off for my building permit or historic district application?

Attach photos of the completed work to the historic or building permit and leave a comment alerting the
preservation planner that you are ready for final sign-off. If the work matches the approved plans, staff will issue a
final sign-off. Please note: not every building permit requires a historic sign-off.



https://newtonma.mapgeo.io/datasets/properties?abuttersDistance=100&latlng=42.325373%2C-71.213678&zoom=13
https://newtonma.portal.opengov.com/categories/1081

What is the difference between a total and partial demolition?

Total demolition is the pulling down, razing, or destruction of the entire building or structure which is above
ground. Partial demolition is the removal, alteration, or envelopment of 50% or more of any single elevation or
roof surface.

How do | submit a public comment about a property?

You can email comments on applications to historicpreservation@newtonma.gov before the meeting. These
written comments will be shared with the Commissioners in advance. At the meeting, the Chair will open time for
public comment. Please state your name for the record and share your remarks. To keep meetings efficient, avoid
repeating points already made by others.

How can | find information about the history of a property or neighborhood?

There are many places! Start with the Massachusetts Cultural Resource Information System (MACRIS), which
provides research forms searchable by address, architect, or town. You can also use the MACRIS Map for visual
searches. Note that not every listing carries a regulatory designation; some properties have only been inventoried
through research. Properties within a National Register (NR), Preservation Restriction (PR), Local Landmark, or
Local Historic District (LHD) have additional regulations. Another great source is Historic Newton, located in the
Jackson Homestead, or accessed online at: newtonma.gov/historicnewton. Historic Newton is a good source for
historic photos and information about Newton’s unique local history!



https://mhc-macris.net/
https://www.newtonma.gov/government/historic-newton

Demolition Process: Newton Historical Commission (NHC)

| want to demolish or partially demolish a 50+ year old structure

( Submit a Historical Review Application via NewGov }
1

Staff Completeness Review: monitor email and
application - incomplete applications may be rejected

¥

( Preservation planner evaluates Historic Significance J
| |
Not Historically Signifcant Historically Significant
|

- . (Scheduled for Commission Meeting}
Demolition Permitted

Valid 2 years from decision I

date. Proceed with standard
City permitting.

(Commission Vote: Is the property found Preferably Preserved?]
| |
No - not preferably preserved Yes - preferably Preserved

J

Demolition Delay Applied

12 months: non-National Register properties
18 months: National Register properties

ST NN N NN N NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN BN BN NN NN NN NN NN NN NN BN BN BN NN BN NN BN NN BN BN NN NN BN NN BN B NN N N . S
1

Want to shorten the delay period? You can request a Waiver of Demolition Delay.

I
' :
: * For Total Demolitions: may request at least 4 months after the "Preferably Preserved" finding |
1
|
\

e For Partial Demolitions: may request immediately I
_______________________________________________________ I
( Commission reviews waiver request }

Deny Approve

Wait out full delay period Demo can proceed early



https://newtonma.portal.opengov.com/categories/1081/record-types/1006637
https://newtonma.portal.opengov.com/categories/1081/record-types/1006637

Process: Newton Historical Commission (NHC)
Local Landmarks & Preservation Restrictions

| want to alter a Landmark or a Preservation Restricted property

Landmark Preservation Restriction
Submit a Local Landmark Submit a Preservation Restriction
Review Application via NewGov Review Application via NewGov

! |

Staff Completeness Review: monitor your email and application - incomplete ]

applications will not move forward and may be eventually rejected

Y

{Preservation Planners determine whether the Commission needs to reviewJ

No Commission Review Yes Commission Review

Scheduled for Newton Historical
Commission (NHC) meeting
The item is added to the next

available agenda

! !

Staff-Issued Commission-Issued

Certificate of Appropriateness (COA) Certificate of Appropriateness (COA)

Visible alteration found appropriate to Visible alteration found appropriate to
the character of the property and district. the character of the property and district.



https://newtonma.portal.opengov.com/categories/1081/record-types/1006638
https://newtonma.portal.opengov.com/categories/1081/record-types/1006638
https://newtonma.portal.opengov.com/categories/1081/record-types/1006639
https://newtonma.portal.opengov.com/categories/1081/record-types/1006639

Checklist: Newton Historical Commission (NHC)

Total Demolition - of any type of structure including garages, sheds, etc

D Photos of affected structure

D Photos of neighborhood

D Assessor’s map

D Proof of ownership record (deed)

D If owned by an LLC, Trust, or similar - proof of membership information

D If application is submitted by a third-party - signed Property Owners Authorization Form

Partial Demolition - of any type of structure including garages, sheds, etc

D All documents for total demolition
D Existing and proposed evaluation drawings
D Proposed site plan

D Material information

Waiver of Demolition Delay - see FAQs and process chart for eligibility

D Proposed elevation drawings

D Proposed site plan

D 3-D rendering of design

D Material information

D Photos of affected structure

D Proof of ownership record (deed)

D If owned by an LLC, Trust, or similar, proof of membership information

D If application is submitted by a third-party, signed Property Owners Authorization Form



FAQs: Newton Historical Commission (NHC)

What is the Newton Historical Commission?

In 1975 the City of Newton established the Newton Historical Commission under Massachusetts General Laws
chapter 40, section 8D for the preservation, promotion and development of the historical or archaeological
assets of the City. The Newton Historical Commission is the City of Newton’s advisory body on preservation
matters. It also designates and manages changes to Newton City Landmarks, manages alterations to properties
with Preservation Restrictions, manages the Demolition Delay Ordinance and comments on projects and provides
advice from a preservation perspective outside of the Historic Districts.

What is the process for altering a property that is designated as a Local Landmark?

If your property is designated as a Newton City Landmark you must submit a Local Landmark Review
Application online on NewGov for any changes to the property, buildings or structures. Each individual
Landmark has specific review guidelines, but approval from the Newton Historical Commission is required before
any exterior work can begin.

What is the process for altering a property with a Preservation Restriction?

If your property has a Preservation Restriction you must submit a Preservation Restriction Review Application
online on NewGov for any changes to the property, buildings or structures. The restriction for each property is
different, and specifies what work may or may not be allowed, but approval from the Newton Historical
Commission is required before any exterior work can begin.

What should | expect from the Demolition Review process?

First, submit a Historical Review Application online through NewGov. Staff will first review the application for
completeness. Be sure to monitor your email or application portal for any revision requests. Incomplete
applications will not move forward and may eventually be rejected. Once complete, a Preservation Planner
evaluates the property for historic significance.

* If the property is found Not Historically Significant, you have completed the historical review process and may
proceed with other required permits.

e If the property is found Historically Significant, it will be scheduled for a Newton Historical Commission
meeting. At the meeting, staff will briefly introduce the property, and the applicant will have an opportunity
to speak. The Commission will then vote.

If, at the meeting, the property is found Preferably Preserved, a demolition delay will be applied:

e 12 months for non-National Register

e 18 months for National Register-listed properties

Do | need approval to demolish a garage or shed?

Yes. Any building that is 50 years old or older, including garages and sheds, must be reviewed before demolition
or partial demolition.

Do | need to apply for Historical Review if | am only building an addition?

Yes. Outside of the Historic Districts, additions may qualify as a partial demolition if they involve:

e Removal of 50% or more of the roof, or

* Removal or enclosure of 50% or more of an exterior wall
For National Register properties, removal of significant architectural (character-defining) features also requires
review.



https://newtonma.portal.opengov.com/categories/1081/record-types/1006637
https://newtonma.portal.opengov.com/categories/1081/record-types/1006637
https://newtonma.portal.opengov.com/categories/1081/record-types/1006637
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleVII/Chapter40/Section8D
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleVII/Chapter40/Section8D
https://newtonma.portal.opengov.com/categories/1081/record-types/1006638
https://newtonma.portal.opengov.com/categories/1081/record-types/1006638
https://newtonma.portal.opengov.com/categories/1081/record-types/1006638
https://newtonma.portal.opengov.com/categories/1081/record-types/1006638
https://newtonma.portal.opengov.com/categories/1081/record-types/1006639
https://newtonma.portal.opengov.com/categories/1081/record-types/1006639

What is a Waiver of Demolition Delay?

A waiver allows demolition to proceed before the demolition delay period ends. Ultimately, you don’t have to
wait the full 12 or 18 months to proceed with a demolition, whether partial or full. For full demolitions, a waiver
cannot be granted until at least four months have passed since the property was found Preferably Preserved. The
Commission must review and approve the waiver request. For partial demolitions, plans can be presented at the
meeting where the Commission found the property preferably preserved. They may decide to approve the same
night or request changes and continue the application. You will be able to revise the design and return to the
commission at the next scheduled meeting.

What do | need to prepare for the hearing?

You, or a representative of the applicant, should be prepared to share screen on Zoom, show application
materials, and present. The Preservation Planner will be prepared to share in the event that you experience
technical difficulties. Once you complete the presentation, the commissioners will ask initial questions or make
initial comments, the chair will then open the floor to the public for questions and comments, and lastly, the
commission will have a final discussion and render a decision.

How long are Newton Historical Commission decisions valid for?

If a demolition delay was applied, the decision is valid for two years after the delay ends. If the property was
found Not Historically Significant or Not Preferably Preserved, the decision is valid for two years from the decision
date. After two years, a new application is required, and the Commission will conduct a new review. Please note
that the new decision made by the commission may or may not be the same as the initial decision, and a new
demolition delay may be placed on the property.

What happens if the property is sold during or after the review process?

If the property is under a demolition delay and ownership changes, the delay period restarts under the new
owner. If the delay period has expired and the property is sold, the new owner must submit a new application
which would restart the process. If the property was found Not Historically Significant or Not Preferably
Preserved, the decision remains valid for the new owner, as long as it has not expired.

10



Process: Historic District Commissions (HDC)

For properties in one of Newton’s four local historic districts (Auburndale, Chestnut Hill, Newton Upper Falls, and
Newtonville). Submit a Historic District Application via NewGov.

I am in a local historic district and want to make exterior changes

[ Are you exactly replicating (in-kind) something that currently exists - matching existing conditions precisely? J

| |
No - not in-kind Yes - in-kind replication
| , L \
[ Is the change visible from a public way? ) Staff Review
T T In-kind repairs and ordinary
I I maintenance may qualify for
No - not visible Yes - visible administrative (staff-level) approval.
¢ I No full commission hearing needed.
\. J
Certificate of Non-Applicability Historic District l

For excluded work, not visible from Commission (HDC) Review
public way, or in-kind replication Proceed to full HDC hearing.

Certificate of Appropriateness (COA)
Visible alteration found appropriate to
the character of the property and

district.

[ Commission Decision ]

Certificate of Hardship (COH)
Granted if denial causes
substantial hardship and work

Certificate of Appropriateness
(COA)
Visible alteration found
appropriate to the character of
the property and district.

doesn’t significantly harm the
district. Also issued if Commission
fails to decide within 60 days.

Already have a COA but need to change something? Submit a new application with updated photos and
product/material specs (make/model, dimensions). See HDC FAQs for more details.

11


https://newtonma.portal.opengov.com/categories/1081/record-types/1006636
https://newtonma.portal.opengov.com/categories/1081/record-types/1006636

Checklist: Historic District Commissions (HDC)

Note: Commissions may require additional information and details depending on the scope and complexity of the proposed project

Repair/Replacement
D Photos of building sides

D Photos relevant to application
[ ] MHCForm B

D Product and material specifications (include specific make/model, dimensions, and photographs)

Window Replacement

Photos of building sides
Photos relevant to application

MHC Form B

Architectural details of existing windows

Ij Proposed window details (jamb, sill, and head with comparison to existing)
D Product and material specifications (include specific make/model, dimensions, and photographs)

i Optional: Detailed project description

Demolition

D Detailed project description
D Photographs of building sides
[ ] MHCForm ¢

\:] Historic photos

D Proposed demolition

Minor Alteration
D Photos of building sides

D Photos of existing architectural details
| | MHCFormB

"""t Optional: Detailed project description, existing building elevation drawings, existing roof plan drawings, photographs of existing architectural

feennd details, historic photographs, proposed building elevation drawings, product and material specifications (include specific make/model, dimensions,

and photographs)

12



Addition

D Detailed project description D Proposed building elevation drawings
D Site plan D Proposed roof plan drawings
Property survey (topography, spot elevations) D Architectural detail drawings

Photos of building sides D Proposed demolition plan

Existing roof plan drawings D Photos of existing architectural details

[]
L]
D Existing building elevation drawings D MHC Form B
L]
L]

Product and material specifications (include specific make/model, dimensions, and photographs)

i Optional: Landscape plan, proposed building section drawings, renderings of proposal, and product and material samples

New Construction

D Detailed project description D Proposed building elevation drawings
D Site plan D Proposed roof plan drawings

D Property survey (topography, spot elevations) D Architectural detail drawings

D Landscape plan D Proposed demolition plan

D Photos of building sides D Proposed building section drawings
D MHC Form C |:[ Renderings of proposal

D Product and material specifications (include specific make/model, dimensions, and photographs)

Site or Hardscaping

D Site plan

Property survey (topography, spot elevations)
Landscape plan

MHC Form B

Product and material specifications (include specific make/model, dimensions, and photographs)

i Optional: Detailed project description, historic photographs, renderings of proposed work, and product and material samples

13



FAQs: Historic District Commissions (HDC)

What are the Local Historic District Commissions?

Newton has four (4) established Local Historic Districts: Auburndale, Chestnut Hill, Newton Upper Falls, and
Newtonville. These are areas that exhibit historic or architectural value that are distinctive and encouraged for
preservation. Note that the historic district doesn’t cover the entire village area.

How do | know if a property is in a Local Historic District?

You can use the City’s Assessing Map*. There, you can search the address directly into the Property Quick Search
bar (top right) or click Themes and toggle on Historic Properties. This will show all the Local Historic Districts -
Auburndale, Chestnut Hill, Newton Upper Falls, and Newtonville. In addition, it will also show National
Register properties, properties inventoried in a historic resource survey, city landmarks, and preservation
restriction properties.

What do | need for a complete application? (basics)

Planners require different baseline documents by project type; the Commission may request more. Always
include clear photos and product/material specs (make/model, dimensions, photos). See the Historic District
Commission Checklist document, for more detailed information on specific documents that you’ll need to be
prepared with.

Will my project require Commission approval?

Any exterior change to a building or hardscape needs an application. In-kind repairs or ordinary maintenance
may qualify for administrative approval. Planting (trees, shrubs, flowers) is not reviewed. When in doubt, submit
a Historic District Application online via NewGov or email: historicpreservation@newtonma.gov. Consult the
Historic Process Flow Charts for more information about the process for submitting an application.

What do | need to prepare for the hearing?

At the meeting, you (or a representative of the application) should be prepared to share screen on Zoom to show
application materials. The Preservation Planner can assist in the case of technical difficulties. After presenting,
Commissioners will ask initial questions and make comments. The chair will then open the floor to the public for
questions and comments. Then the Commission will have a final discussion and render a decision.

Will the Commission approve my project?

Decisions are made case-by-case, taking into account: the unique and special features of each property, nearby
context, and the district. The Preservation Planners will direct you to the Design Guidelines, a useful document to
consult to make sure your project is aligned to what is generally acceptable. There is never a guarantee that the
Commission will approve or disapprove of any one aspect of a project.

I have a Certificate of Appropriateness, but | need to change something with my project -
what do | do?
Reach out to a Preservation Planner: historicpreservation@newtonma.gov and notify them of the change in as

much detail as possible. Sometimes if it is very minor, the modification to the approval can be done on the
administrative level, but if it is a larger change, the Commission will need to approve.

14
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What certificates can be issued?

There are three (3) primary certificates which the Commission or staff can issue:

e Certificate of Non-Applicability (CNA): in-kind work (matching existing conditions exactly), changes not
visible from a public way, or excluded work

e Certificate of Appropriateness (COA): visible alterations the Commission finds appropriate to the character
of the property and district

e Certificate of Hardship (COH): granted if denial would cause substantial hardship (financial or otherwise)
and the work does not significantly harm the district. A COH is also issued if the Commission fails to decide
within 60 days of filing

*Assessor’s Map of Historic Properties

Q Search = i Selection 2= Themes  Markup & Abutters 2 Themes -

Base Theme

Road Map v

Aerial Imagery, 2025

Aerial Imagery, 2023

Aerial Imagery, 2021

Land Use 2020

Land Use

MassGIS: DEP Wetlands (2005)

MassGIS: National Wetlands

Inventory
FEMA Flood Zones

FEMA FIRM Panels (Shows Effective
Dates)

Historic Properties = .j

Transparency

Histaric Districts
[ Historic istrict
Historic Properties Significance
] National or State Register
[ Historic Resource Survey
- Mid Zoth Century Housing Survey

Historic Properties Status
[] city Landmark
[7] Preservation Restriction
[=] Landmark & Preservation Restriction
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