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Newton Parks, Recreation & Culture Department 
246 Dudley Rd 

Newton, MA 02459 
617-796-1500 
parks@newtonma.gov 
Marc Welch, Acting Commissioner 
 
 
Newton Parks, Recreation & Culture is seeking highly motivated youth interns through the Mayor’s 

Youth Internship Program.  Newton Parks, Recreation & Culture is a department within the City of 
Newton that manages parks, playgrounds, fields, and provides diverse year-round recreational 
programs (sports, camps, senior activities, therapeutic recreation) and cultural events for all ages, 

focusing on enhancing community well-being, social connection, and preserving natural resources 
through facility maintenance and engaging activities like indoor recreation centers and community 

gardens. 
 
Description of the Internship Opportunity: 

Interns will have the opportunity to create an engaging and positive experience while gaining skills in 
planning and implementing recreational activities for youth and families as part of the department’s 

Picnic and Play in the Park program – a FREE outdoor program focused on providing recreational 
opportunities to families while building community connections.  Activity areas may include field 
games, sports, arts and crafts, storytelling, playground games, STEM or other outdoor activities.  In 

addition, interns will be able to assist in supporting the Summer Food Service Program at the 
Albemarle Acres Summer Camp.  
 

Location and Dates: 
This internship is based at the Lincoln-Eliot Elementary school located at 150 Jackson Road in 

Newton. The program runs Monday through Friday July 6 through August 14, 2026.  Interns will work 
approximately 20 hours per week.  Exact hours may vary based on Mayor’s Youth Internship 
requirements, but in general will be 9:45 am to 1:45 pm. 

 
Sample Schedule: 

• 9:45 am: Arrive, review available materials, plan and set up activity stations 

• 10:30 – 12:30: run activities or assist in running activities for the public 

• 12:30: clean up and put away materials 

• 1:00: support the Summer Food Service program by assisting with serving meals and cleaning 

up after the program. 
 
Specific Job Tasks: 

• Plan and implement a variety of fun and creative activities for varying age groups in the areas 
of field games, sports, arts and crafts, storytelling, playground games, STEM or other outdoor 

activities.  

• Gather, organize and set up materials needed for daily activities. 

• Demonstrate good judgement in knowing health and safety concerns for specific activities. 

• Communicate with youth and parents to instruct them on how to participate in activities. 

• Provide supervision and support for a group of participants doing activities. 

• Actively participate in all activities and motivate participants through being a positive example 

• Demonstrate the ability to react quickly, calmly, and appropriately to unpredictable actions to 

ensure participant’s safety. 

• Use appropriate language and always maintain professionalism. 
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• Be alert, conscientious and sincere regarding the personal comfort and welfare of participants. 

• Clean up after all activities and put materials away before leaving. 

• Report any concerns, incidents, or issues promptly to the Program Director. 

• Assist in setting up, service support and clean-up or for the Summer Food Service Program. 

• Assist in cleaning up after the Summer Food Service Program. 
 

Tasks may require light physical effort, including lifting, carrying, pushing, or pulling materials 
weighing approximately 5–25 pounds; standing or moving for extended periods; and the ability to 

perceive visual and auditory cues to communicate verbally as needed. 
 
Requirements: 

All interns must attend an orientation to review the policies and expectations for working with Newton 
Parks, Recreation & Culture.   

 
Interns are expected to dress appropriately for outdoor, active work while maintaining modesty and 
presenting themselves in a manner suitable for working with young children and families. Interns will 

be provided with program shirts to identify them as staff, which must be worn daily. These shirts are 
considered part of the uniform and may not be cut or altered. 

 
Interns are expected to work collaboratively to meet program needs while demonstrating the City’s 
values of inclusiveness and belonging. Successful interns will exhibit a high level of dependability, 

responsibility, and customer service, communicate effectively with others, and consistently be 
friendly, courteous, and respectful, treating all participants and families with dignity. 

 
Work will be performed outdoors in temperatures and weather conditions consistent with the summer 
season.  Programs may include large groups and noises consistent with sports, special events, 

children’s programs, etc.  Multi-tasking with implementing activities and directing and leading 
participants and parents is a key function when working at this program. 

 
Previous experience as a counselor in training, camp counselor, babysitter, or coach, OR experience 
attending camps or recreational programs, OR experience with planning and implementing outdoor 

recreation activities for youth and families is preferred.   A successful intern will have good leadership 
and communication skills with the ability to teach and motivate participants. 

 
Skill Development and Career Pathways: 
Interns will gain skills in creative thinking, communication, problem solving, collaboration, leadership 

development, time management, flexibility, initiative, organization and activity programming that lend 
to careers in childcare, education, youth development, coaching, event planning, community 

development and more.   


