
 

POSITION TITLE: Assistant Teacher 

Date of 

Creation  Last Review March 1, 2026 

Reports To: 

Director of Early 
Education and Child 
Care Supervises  

 Full Time   Part Time  
 

A. Role 

The Assistant Teacher supports the overall daily and weekly operation of the classroom through 
support to teachers, children, and families.  

 

B. Essential Job Responsibilities 

Planning 

• Share in team planning of daily activities at an appropriate developmental level  

• Participate in planning and provide support. 

Teaching  

• Supervise children in classroom, gym, and playground activities 

• Prepare materials in advance of expected time of use 

• Follow teaching and supervision procedures as outlined in Teacher Handbook 

• Develop his/her own individual resources and skills to be used and shared with the center 

• Perform caretaking duties attendant upon the care of young children  

• Assist in the integration of all children 

Parent Interaction 

• Develop warm and friendly relationships with parents, encouraging them to feel welcome and 
comfortable within the center 

Professionalism 

• Ensure the safety and well-being of all children in care by awareness of the following: 

• Fire drill procedures 

• Universal precautions 

• Health policy procedures 

• Emergency and permission care files and allergy restrictions 

• First aid responsibilities 

• Dangerous areas 

• Report medical needs and health problems to Head Teacher, coordinator, or Director 

• Attend staff meetings, team meetings, staff training, and supervision sessions as scheduled 



 

 
 

• Assist in maintaining order in the resource room Maintain a clean, neat and healthy environment 
in the classroom 

 

C. Core Competencies 

• Strong observational skills,  

• Motivated and active learner 

• Strong organizational skills 

•  
 
D. Characteristics 

• A warm and compassionate nature  

• A gentle, caring, nurturing approach to children and adults  

• Responsible, reliable and trustworthy 

• An open minded approach to new ideas 

• Engaging and truly interested in children and families  

• Willing to step up and show a sense of individual initiative 

• Exhibit real enjoyment in this position and not simply seeking employment. 

• A sense of adventure and willingness to try on new things, willing to be silly and have fun with the 
children 

• Willing to accept that each individual is unique and different and worthy of respect 

• Ability to take initiative 
 

E. Qualifications 

Candidate must: 

 

• Submit evidence of physical health and wellbeing appropriate to position including MMR immunity  

• Subject to and successfully pass Criminal Offense Record Investigation  

• Pass appropriate reference check 

• Possess good communication skills 

• Possess strong desire to work with children and parents, warm outgoing personality, sense of 
humor, emotional maturity and physical stamina, ability to work cooperatively with others, a sense 

of innovation, creativity, ability to assume responsibility, and an appreciation for others. 
 

 
 
 


