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A Special Permit allows for certain exceptions from the Newton Zoning Ordinance to allow alterations to your home or
property. The special permit requires approval from the City Council via a public process mandated by Massachusetts
General Law. Given the number of steps, please expect the process to take three to four months from staff’s initial review
(see below) to when a building permit application may be submitted (should the special permit be approved).

If you have any questions on the status of your application please check NewGov for the stage your application is at and
the City Staff member assigned to it.

Pre Application

Development Review Team (DRT)
Once architectural and site plans are prepared, please contact planning staff for a DRT. This informal meeting
allows staff to provide feedback and more information on the special permit process. You may need more than
one DRT. DRTs are conducted over Zoom.

Apply for a Zoning Review on NewGov
The Chief Zoning Code Official will review your plans/project to identify the relief required from the ordinance.
The Chief Zoning Code Official has 45 days to review the materials and draft the Zoning Review Memorandum.
The Zoning Review Memo is required to apply for a Special Permit. You can find the Zoning Review Application
under Planning & Development Department on NewGov.

Special Permit Application

Apply for the Special Permit on NewGov
The permit will be assigned a Planner to review the application for completeness. The Planner will reach out to
you if there is missing information. You can find the Special Permit Application under Planning & Development
Department on NewGov.

Public Hearing
The City Council will assign the public hearing at the biweekly meeting.

Pre Land Use Committee Hearing
Notices
The Land Use Committee Clerk will advertise the public hearing in a newspaper and will mail notices to abutters
within 300 feet.

Neighbors
The Applicant should share their project with neighbors.

Public Hearing Signs
Planning Staff will create public hearing sign(s) to be installed along the front property line(s) two weeks prior to
the hearing. 

Public Hearing Memorandum
The Planning Department will draft the Public Hearing Memorandum in advance of the public hearing. The
Memorandum will be uploaded to NewGov the Friday prior to your hearing. The applicant should review the
memorandum, the draft council order in advance of the meeting, and contact staff with any questions.

https://www.newtonma.gov/government/planning#ad-image-0
https://www.newtonma.gov/home/showpublisheddocument/29823/638887019852300000
https://newtonma.portal.opengov.com/
https://newtonma.portal.opengov.com/categories/1081/record-types/1006645
https://newtonma.portal.opengov.com/categories/1081/record-types/1006642


Land Use Committee Hearing
Present
The Land Use Committee Chair will ask you to present the project. The Planning Department will also present,
and the Committee may ask questions of you and/or staff. Members of the public will also be allowed to speak.
Committee Vote
The land Use Committee will vote or continue the discussion to a future meeting.
After the Vote
If the Land Use Committee votes to approve the petition, the petition would be on the agenda of the next City
Council meeting when all members of the City Council may vote or take other action to hold the item.

Appeal Period
20-day Appeal
If the City Council approves the petition, a 20-day appeal period will follow as required by the MA General
Laws.

Building Permit Application

If no appeal is filed, pick up the special permit from the City Clerk, and record it at the Registry of Deeds. Upload
the Recorded Special Permit with the building permit application.

Upload Recorded Special Permit

Work with your design team and contractor to apply for a building permit. Read through the special permit
familiarize yourself with any conditions prior to the issuance of a building permits.

Apply for Building Permit

Please notify the Planner if changes were made between the Special Permit approval and the Building Permit
Application. Any discrepancies between the approved plans and the Building Permit submission may result in
delays in processing your Building Permit Application.

Changing Plans

Certificate of Occupancy

The special permit will list the items precedent to the issuance an occupancy certificate. These items are in
addition to other conditions that may be required by other City Departments, e.g., Inspectional Services,
Engineering, and the Fire Department.

Special Permit Conditions

Upload the required documents at the Occupancy Permit stage and the Planner assigned will review, and in most
cases, conduct a site visit to ensure consistency between what is built and what is shown on the as built plans.

Upload Documents and Planning Review

The Inspector typically will not do their final inspection unless they have sign off from Planning.
Inspection

Ongoing Conditions

The special permit may contain ongoing conditions that will need to be satisfied after a certificate of occupancy.
Failure to satisfy these conditions may result in a zoning violation that could be enforced by the Inspectional
Services Department.

Satisfying Ongoing Conditions

The property would also be under “Site Plan Review” requiring the site and building(s) to be consistent with the
site plans and the architectural plans cited in the special permit. Future alterations to the home or property may
result in an administrative review or an amendment to the special permit.

Site Plan Review


