CITY OF NEWTON

PREGNANT WORKERS FAIRNESS ACT POLICY
Last Updated December 2025

Applies To: All City of Newton Employees and Job Applicants, excluding those under the
supervision of the Newton Public Schools and School Committee

1. PURPOSE

The City of Newton is committed to creating and maintaining a workplace free from
discrimination based on pregnancy, childbirth, or related medical conditions, including
lactation and the need to express breast milk. This policy implements both the
Massachusetts Pregnant Workers Fairness Act (G.L. c. 151B, §4) and the federal
Pregnant Workers Fairness Act (PWFA) (enacted December 2022, effective June 2023).
The policy ensures all pregnant workers and workers with pregnancy-related conditions
receive fair treatment and reasonable accommodations under both state and federal
law.

2. POLICY STATEMENT

The City of Newton prohibits employment discrimination based on pregnancy or
pregnancy-related conditions. No employee or job applicant shall be treated less
favorably than other employees based on:

e Pregnancy or suspected pregnancy

e Childbirth or recovery from childbirth

e Lactation or the need to express breast milk for a nursing child

e Any physical, mental, or medical condition related to pregnancy or childbirth
e Limitations related to pregnancy, childbirth, or related medical conditions

The City is committed to engaging in good faith interactive processes with employees to
identify and provide reasonable accommodations for pregnancy-related conditions
unless doing so would create undue hardship for City operations. This policy applies to
all aspects of employment, including hiring, promotion, compensation, benefits, and
working conditions.

3. LEGAL FRAMEWORK
This policy complies with:

Massachusetts Law:



e Massachusetts Pregnant Workers Fairness Act (G.L. c. 151B, §4), effective April 1,
2018

e Massachusetts pregnancy accommodations requirement under state
discrimination law

Federal Law:

e Pregnancy Discrimination Act (Title VII of the Civil Rights Act of 1964)

e Americans with Disabilities Act (ADA) and ADA Amendments Act, as applied to
pregnancy-related limitations

e Federal Pregnant Workers Fairness Act (42 U.S.C. § 2000gg et seq.), effective June
27,2023

The City interprets this policy to provide protections no less favorable than those

required by the most protective standard under any applicable law (state or federal).

4. DEFINITIONS

Pregnancy-Related Condition: Any physical, mental, or medical condition related to
pregnancy, childbirth, or lactation, including but not limited to:

e Physical symptoms of pregnancy (nausea, fatigue, swelling, gestational diabetes,
preeclampsia, anemia)

e Medical complications or side effects of pregnancy

e Post-pregnancy conditions, including recovery from childbirth or miscarriage
e Postpartum depression or postpartum anxiety

e The need to express breast milk or nurse an infant

e Recovery from childbirth

e Lactation or conditions related to lactation

Reasonable Accommodation: A modification or adjustment to a job, work environment,
or work schedule that enables an employee or job applicant to perform the essential
functions of the position while managing a pregnancy-related condition, without
imposing undue hardship on the City. Under the federal PWFA, reasonable
accommodations may include those that:

e Enable the employee to work despite the limitation
e Enable the employee to perform the essential functions of the job
e Maintain or enable continuation of employment

e Accommodate pregnancy-related needs



Undue Hardship: Under the federal PWFA and Massachusetts law, an action requiring
significant difficulty or substantial expense that would materially impact the conduct of
City operations or pose significant cost to the City. The City applies a more stringent
undue hardship standard than the ADA, requiring substantial impact rather than mere
cost or inconvenience.

Interactive Process: A good faith collaborative dialogue between the employee and the
City's Human Resources Department to identify and agree upon reasonable
accommodations for pregnancy-related conditions. The interactive process is mandatory
and shall occur promptly upon request.

Limitation Related to Pregnancy: Any physical, mental, or medical condition relating to
the pregnancy, childbirth, or medical condition of a worker that substantially limits one
or more major life activities of the worker. This includes temporary or permanent
limitations.

5. EMPLOYEE RIGHTS

All employees and job applicants have the right to:
e Work free from discrimination, harassment, or retaliation based on pregnancy or
pregnancy-related conditions

* Request reasonable accommodations for any condition related to pregnancy or
childbirth

e Participate in the interactive process to determine appropriate accommodations

e Accept, modify, or decline proposed accommodations without penalty (except
where legally required)

e Know what accommodations are available without providing medical
documentation for routine accommodations

e Maintain confidentiality regarding pregnancy-related medical information

e File a formal complaint with the City, the Massachusetts Commission Against
Discrimination (MCAD), or the Equal Employment Opportunity Commission
(EEOC) if discrimination occurs

e Beinformed of all available reasonable accommodations
e Request accommodations in writing or verbally—both are acceptable
e Receive a timely response to accommodation requests

e Obtain a copy of the interactive process documentation

6. EMPLOYER OBLIGATIONS

6.1 Reasonable Accommodations



The City shall, upon an employee's request, engage in an interactive process to
determine reasonable accommodations for pregnancy-related conditions. The City shall
provide reasonable accommodations unless the City demonstrates that providing the
accommodation would pose undue hardship.

Predictable and Common Accommodations (non-exhaustive list, often without undue
hardship):

Modified work schedules or flexible hours

More frequent restroom breaks (without deduction of pay where breaks are
unpaid for other employees)

Additional food or water breaks
Modified seating or rest periods

Temporary reduction in lifting or physical demands (limits on lifting no more than
20 pounds)

Private, non-bathroom space for expressing breast milk
Temporary reassignment to alternative duties

Leave of absence (unpaid or paid as applicable under City policy)
Telework or remote work arrangements

Modified standing or sitting requirements

Assistance with tasks (moving, lifting, etc.)

Temporary change in shift, location, or job duties

Job sharing or part-time work arrangements

Reserved parking or closer parking

Compressed work week

Temporary modifications to uniform or dress code requirements
Modified break policies

Medical appointments during work hours

Adjustments to heat or temperature control in work area
Reduced noise or odor exposure in work environment

Provision of a stool or footrest

Frequent rest breaks in addition to scheduled breaks

Reassignment away from hazardous materials or environments



6.2 Medical Documentation

The City shall not require medical documentation for requests to accommodate:

More frequent restroom, food, or water breaks

Seating

Limits on lifting no more than 20 pounds

Private, non-bathroom space for expressing breast milk

Leave related to pregnancy or childbirth

Temporary workplace modifications (heating/cooling, odor reduction, etc.)

Other commonly available or predictable accommodations

For other accommodation requests, the City may request reasonable medical
documentation from a healthcare provider to verify the pregnancy-related condition and
the need for the requested accommodation. Such documentation shall be requested
only when necessary to determine whether an accommodation is appropriate. Medical
certifications shall follow the form and process established by the EEOC under the
federal PWFA regulations. The City shall not require:

Unnecessary medical documentation
Verification of the employee's capacity to become pregnant
Genetic testing or other invasive tests

Medical documentation for accommodations directly related to pregnancy,
childbirth, or lactation that are not contraindicated by the employee's healthcare
provider

6.3 Interactive Process

When an employee requests an accommodation, the City shall:

1.

Promptly acknowledge the request in writing within two (2) business days and
schedule a meeting to discuss the accommodation need (to occur within five (5)
business days when practicable)

Clearly explain the essential functions of the employee's position and discuss
which functions may be affected by the pregnancy-related condition

Identify potential accommodations that would enable the employee to perform
essential functions or continue working safely

Consider the employee's preference regarding accommodations, giving
deference to the employee's preference absent undue hardship

Engage in good faith dialogue regarding feasibility and effectiveness of proposed
accommodations



6.

10.

Document the discussion and any agreed-upon accommodations in writing, with
a copy provided to the employee

Implement agreed-upon accommodations in a timely manner (typically within
one (1) business week unless an exception is necessary)

Inform the employee that the City will not require the employee to begin
disability or parental leave if another accommodation would enable the
employee to continue working

Reassess accommodations periodically and adjust as needed based on the
employee's changing needs

Maintain confidentiality of all medical information and accommodation
discussions

The interactive process shall be conducted in the employee's preferred language to the
extent practicable.

6.4 Prohibited Actions

The City shall not:

Refuse to hire a qualified job applicant based on pregnancy or pregnancy-related
conditions

Require a pregnant employee to begin disability, personal leave, or parental
leave if another reasonable accommodation would enable her to perform
essential functions

Require an employee to accept a particular accommodation if the employee
prefers an alternative reasonable accommodation that the City can provide
without undue hardship

Deny an employment opportunity or take adverse action based on an employee's
request for or use of reasonable accommodations

Retaliate against employees for requesting accommodations or filing complaints
under this policy or applicable law

Demand that an employee disclose pregnancy status or pregnancy-related
conditions as a condition of employment or as a condition of accessing benefits

Treat an employee as disabled, or place an employee on involuntary leave, based
solely on pregnancy or a pregnancy-related condition

Require pregnancy-related documentation before making a hiring decision

Prevent an employee from performing the essential functions of her job due to
assumptions or stereotypes about pregnancy



Treat pregnancy-related absences or needs differently than other employees'
absences or needs (with limited exceptions for legitimate workplace safety
reasons directly related to the specific employee's condition)

Fail to provide the same insurance coverage for pregnancy-related conditions as
for other conditions

6.5 Lactation and Nursing Accommodations

The City shall provide employees who are nursing or expressing breast milk with:

Reasonable, unpaid break time to express breast milk (or paid breaks if the City
provides paid breaks for other purposes) as required by Massachusetts law (G.L.
c. 149, §102)

Private, non-bathroom space (other than a bathroom stall) in close proximity to
the employee's work area that is available whenever the employee needs to
express breast milk

Access to refrigeration or insulated storage for storage of expressed breast milk

Flexibility to coordinate break times with the employee's nursing or expressing
schedule

These accommodations shall be provided at no cost to the employee. Lactation breaks
shall be counted as paid time or unpaid time in accordance with City policy applicable to
other work breaks.

6.6 Confidentiality and Privacy of Medical Information

All information disclosed by an employee regarding pregnancy-related conditions or
accommodations shall be maintained as confidential medical information in accordance
with applicable state and federal privacy laws, including HIPAA where applicable. This
information shall be:

Stored separately from general personnel files in secure, confidential locations
accessible only to authorized HR personnel

Accessed only by individuals with a legitimate business need (typically limited to
HR, the direct supervisor, and workplace safety personnel as necessary)

Not disclosed to co-workers or supervisors except as strictly necessary to
implement accommodations or as required by law

Protected from retaliation or adverse employment action

Handled in accordance with the Americans with Disabilities Act and state privacy
laws



7. NOTICE REQUIREMENTS

7.1 General Notice

The City shall provide written notice of employee rights under the Pregnant Workers
Fairness Act to:

1.
2.
3.

All current City of Newton employees and all employees during onboarding
All new employees at or prior to the start of employment

All employees who notify the City of a pregnancy or pregnancy-related condition
within ten (10) days of such notification

Notice may be provided through employee handbooks, pamphlets, posters, email, the
City's HR website, employee bulletin boards, or other effective means of communication.

7.2 Content of Notice

Written notice shall inform employees of their right to:

Be free from discrimination based on pregnancy or pregnancy-related conditions
under both Massachusetts and federal law

Request reasonable accommodations for pregnancy-related conditions

Participate in an interactive process to determine accommodations without
penalty

Receive information about available accommodations

File a complaint with the City, MCAD, or EEOC if discrimination or retaliation
occurs

Contact information for HR and external agencies

Information about non-retaliation protections

8. PROCEDURE FOR REQUESTING ACCOMMODATIONS

Employees requesting accommodations for pregnancy-related conditions shall:

1.

Notify HR: Contact the City of Newton Human Resources Department as soon as
practicable (preferably in writing, though verbal notice is acceptable) regarding
the need for an accommodation. The employee may provide written notice via
email, in-person, or through any other means.

Provide Information: Supply relevant information about the pregnancy-related
condition and the specific accommodation(s) requested. Medical documentation
is only required if specifically requested by HR for non-routine accommodations
per Section 6.2.



3. Interactive Process: Participate in good faith discussions with HR and, where
appropriate, the employee's supervisor to identify feasible accommodations. HR
will initiate the interactive process within five (5) business days of request.

4. Implementation: Upon agreement, accommodations shall be implemented
promptly (typically within one (1) business week) and documented in writing with
a copy provided to the employee.

5. Ongoing Assessment: The employee and City shall periodically review
accommodations to ensure they remain effective and appropriate. The employee
may request modifications to accommodations as needs change.

HR Contact Information:

City of Newton Human Resources Department
Newton City Hall, Room 210

1000 Commonwealth Avenue

Newton Centre, MA 02459

Phone: 617-796-1260

Fax: 617-796-1272

Email: hr@newtonma.gov

Hours: Monday—Friday, 8:30 AM-5:00 PM

9. COMPLAINT AND APPEAL PROCEDURE

9.1 Internal Complaints

Employees who believe they have been discriminated against, denied a reasonable
accommodation, or retaliated against based on pregnancy or pregnancy-related
conditions may file a formal complaint with the Human Resources Department at any
time. Complaints should be submitted in writing and include:

e Description of the discriminatory conduct, denial of accommodation, or
retaliation

e Dates and times when incidents occurred

e Names of individuals involved

e Names of witnesses, if any

e Copies of relevant documents or communications
e Preferred contact method for follow-up

Complaints may be submitted in person, by mail, by email, or by phone. Upon receipt of
a complaint, the City shall:

1. Acknowledge receipt of the complaint in writing within three (3) business days
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2. Investigate the complaint promptly and thoroughly
3. Maintain confidentiality to the extent possible during the investigation

4. Notify the employee of investigation results and any corrective actions taken
within thirty (30) days or within a reasonable timeframe given the complexity of
the investigation

5. Prevent any retaliation during or after the investigation

9.2 External Complaints

Employees have the right to file complaints with external agencies. Complaints must be
filed within the required timeframe (300 days under Massachusetts law):

Massachusetts Commission Against Discrimination (MCAD)

e Boston Headquarters: One Ashburton Place, Room 601, Boston, MA 02108
e Phone: (617) 994-6000
e Website: www.mass.gov/mcad/
e Springfield Office: (413) 739-2145
e Worcester Office: (508) 453-9630
e New Bedford Office: (774) 510-5801
Equal Employment Opportunity Commission (EEOC)

e For federal Pregnancy Discrimination Act claims under Title VII
e For federal Pregnant Workers Fairness Act (PWFA) claims
e Complaints must generally be filed within 300 days of the discriminatory act

Filing an external complaint does not prevent an employee from also filing an internal
complaint with the City, and vice versa. Employees have the right to pursue both intern
and external remedies.

10. NON-RETALIATION

The City strictly prohibits retaliation against any employee for:

* Requesting an accommodation for a pregnancy-related condition
e Using an approved accommodation

e Filing a complaint regarding denial of accommodations

e Participating in an investigation or complaint proceeding

e Asserting rights under the Pregnant Workers Fairness Act (state or federal)

al
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Refusing to perform duties that would be unsafe or unhealthful due to a
pregnancy-related condition

Communicating with coworkers about pregnancy-related accommodations or
rights (protected concerted activity)

Retaliation includes, but is not limited to:

Termination, layoff, or reduction in hours
Demotion or denial of promotion

Reduction in pay or loss of benefits

Denial of training or development opportunities
Unfavorable work assignments or schedule changes
Negative performance evaluations

Exclusion from meetings or decision-making
Harassment, intimidation, or hostile conduct

Any other adverse employment action

Employees who experience or witness retaliation should immediately report the matter
to Human Resources. The City shall investigate all retaliation complaints and take
corrective action as appropriate.

11. MANAGER AND SUPERVISOR RESPONSIBILITIES

All City managers and supervisors are responsible for:

Maintaining awareness of this policy and related state and federal laws

Creating a supportive work environment for pregnant workers and workers with
pregnancy-related conditions

Responding promptly and respectfully to employee requests for accommodations

Involving Human Resources at the earliest opportunity in the accommodation
process

Implementing approved accommodations without delay

Not requiring employees to justify their need for accommodations beyond what
is necessary to grant them

Maintaining confidentiality regarding employee pregnancy-related information
Ensuring no retaliation occurs against employees requesting accommodations
Modeling respectful, non-discriminatory treatment of all employees

Completing mandatory training on pregnancy discrimination and
accommodations (annually)
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Reporting suspected violations of this policy to Human Resources

Not making assumptions about an employee's ability to work based on
pregnancy status

12. TRAINING AND EDUCATION

The City shall provide training and/or educational materials to all managers, supervisors,
and HR personnel regarding:

Legal requirements under the Massachusetts Pregnant Workers Fairness Act and
federal PWFA

Overview of both state and federal legal frameworks

Prohibited discrimination and retaliation

Common pregnancy-related conditions and their effects on work
The interactive process for determining reasonable accommodations
Confidentiality and privacy obligations

Complaint procedures and investigation processes

Documentation and record-keeping requirements

Consequences of policy violations

Best practices for supporting pregnant workers and workers with pregnancy-
related conditions

New managers and supervisors shall complete this training within 30 days of assuming
their positions. The HR Department shall maintain records of training attendance.

13. DOCUMENTATION AND RECORD RETENTION

All records related to accommodation requests, interactive process discussions, and
agreed-upon accommodations shall be:

Documented in writing with dates, participants, and the substance of all
discussions clearly identified

Maintained separately from general personnel files in secure, confidential
locations

Accessible only to authorized HR personnel

Retained for a minimum of three (3) years in accordance with state and federal
employment law

Made available for inspection by authorized government agencies as required by
law

Handled in accordance with confidentiality and privacy requirements

12



Documentation shall include the employee's accommodation request, all
communication regarding the interactive process, accommodations offered and
accepted or declined, implementation dates, and any adjustments made.

14. POLICY APPLICATION TO HIRING AND PROMOTION

The City shall not use pregnancy or pregnancy-related conditions as a factor in hiring,
promotion, compensation, or other employment decisions. Job applicants and
employees shall not be:

e Asked about pregnancy status, intentions to become pregnant, or family plans as
part of hiring

e Screened out based on assumptions about what pregnant workers can or cannot
do

e Denied positions based on the possibility that pregnancy-related
accommodations might be needed

e Required to disclose pregnancy status as a condition of employment or hire

e Required to accept accommodations as a condition of being hired

15. POLICY REVIEW AND UPDATES

The City shall review this policy at least annually and update as necessary to reflect
changes in state and federal law, including updates to EEOC regulations or MCAD
guidance. Any significant modifications shall be communicated to all employees within
30 days of adoption. The City's Law Department shall monitor developing law and case
law to ensure continued compliance.

16. ACKNOWLEDGMENT

All employees shall be required to acknowledge receipt and understanding of this policy
upon hire and upon any significant revision. The Human Resources Department shall
maintain signed acknowledgments in confidential employee personnel files.

17. QUESTIONS AND ASSISTANCE

Employees with questions about this policy, pregnancy-related accommodations, or
concerns regarding potential discrimination should contact:

City of Newton Human Resources Department

Newton City Hall, Room 210 Phone: 617-796-1260
1000 Commonwealth Avenue Fax: 617-796-1272
Newton Centre, MA 02459 Email: hr@newtonma.gov

The City is committed to providing a supportive, respectful workplace where all
employees can thrive during pregnancy, childbirth, recovery, and lactation.
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APPENDIX A: EMPLOYEE RIGHTS NOTICE

CITY OF NEWTON — YOUR RIGHTS UNDER THE PREGNANT WORKERS FAIRNESS ACT

UNDER MASSACHUSETTS AND FEDERAL LAW, YOU HAVE THE RIGHT TO:

Work free from discrimination based on pregnancy, childbirth, or pregnancy-
related conditions

Request reasonable accommodations for any condition related to pregnancy,
childbirth, or lactation

Reasonable accommodations such as:

- Modified schedules or flexible hours

- Additional breaks (restroom, food, water, or rest breaks)
- Modified seating or standing requirements

- Limits on lifting or physical demands (up to 20 pounds)

- Private space to express breast milk (not a bathroom)

- Temporary job modifications or reassignment

- Leave of absence

- Other workplace modifications as needed

Participate in a discussion with your employer about accommodations that would
enable you to perform your job

Not be required to accept a particular accommodation if you prefer an
alternative reasonable accommodation

Not be forced to begin disability or parental leave if another accommodation
would allow you to continue working

Not provide medical documentation for routine accommodations
(restroom/food/water breaks, seating, lifting limits under 20 pounds, or private
space for expressing breast milk)

Privacy and confidentiality regarding your pregnancy and pregnancy-related
medical information

Know what accommodations are available before you need to request them
Request accommodations in writing or by speaking to your supervisor or HR
Have your accommodation request answered in a timely manner

An explanation in writing of any accommodation decision

YOU ARE PROTECTED AGAINST RETALIATION FOR:

Requesting accommodations for pregnancy-related conditions

Using approved accommodations
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Filing a complaint with the City, Massachusetts Commission Against
Discrimination (MCAD), or Equal Employment Opportunity Commission (EEOC)

Reporting suspected violations of this policy

Participating in an investigation

RETALIATION IS PROHIBITED AND INCLUDES:

Termination, layoff, or reduction in hours
Demotion or denial of promotion
Reduction in pay

Negative performance evaluations
Harassment or hostile treatment

Any other adverse action

TO REQUEST AN ACCOMMODATION:

Contact the Human Resources Department:

City of Newton Human Resources Department
Newton City Hall, Room 210

1000 Commonwealth Avenue

Newton Centre, MA 02459

Phone: 617-796-1260
Email: hr@newtonma.gov
Hours: Monday—Friday, 8:30 AM-5:00 PM

We will work with you in good faith to identify reasonable accommodations. You may
request accommodations in writing or by speaking to HR.

TO FILE A COMPLAINT:

If you believe the City has discriminated against you or retaliated against you, you have
the right to file a complaint:

Internal Complaint:

City of Newton Human Resources Department
hr@newtonma.gov or 617-796-1260
File in writing or by speaking to HR

All complaints will be investigated promptly and confidentially

15


mailto:hr@newtonma.gov
mailto:hr@newtonma.gov

External Complaints:

e Massachusetts Commission Against Discrimination (MCAD): (617) 994-6000 or
www.mass.gov/mcad/

e Equal Employment Opportunity Commission (EEOC): For federal claims under
the Pregnancy Discrimination Act or Pregnant Workers Fairness Act

e Complaints must be filed within 300 days of the alleged discriminatory act

YOU HAVE THE RIGHT TO FILE BOTH AN INTERNAL COMPLAINT AND AN EXTERNAL
COMPLAINT.

FEDERAL PREGNANT WORKERS FAIRNESS ACT (PWFA)

In June 2023, the federal Pregnant Workers Fairness Act took effect, providing additional
protections for workers with limitations related to pregnancy, childbirth, or related
medical conditions. The PWFA requires employers to provide reasonable
accommodations unless doing so would cause substantial difficulty or expense. The City
of Newton complies with both Massachusetts law and the federal PWFA to ensure you
receive the maximum protection available.

YOUR RIGHTS CANNOT BE WAIVED. You cannot be required to sign away your rights
under this policy or applicable law as a condition of employment.
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APPENDIX B: EMPLOYEE ACKNOWLEDGMENT FORM

CITY OF NEWTON
PREGNANT WORKERS FAIRNESS ACT POLICY

Employee Name (Print): Dept:

Position/Title:

Supervisor Name (Print):

ACKNOWLEDGMENT OF RECEIPT

| acknowledge that | have received a copy of the City of Newton's Pregnant Workers Fairness
Act Policy and the Employee Rights Notice. | have reviewed this policy and understand my
rights and the City's obligations regarding pregnancy-related accommodations and
protections against discrimination under both Massachusetts law and the federal Pregnant
Workers Fairness Act.

| understand the following:

e | am protected from discrimination and retaliation based on pregnancy or
pregnancy-related conditions, including lactation and childbirth recovery

e | have the right to request reasonable accommaodations for any condition related to
pregnancy, childbirth, or lactation

e The City will engage in a good faith interactive process with me to determine
appropriate accommodations

e | cannot be required to accept a particular accommodation if | prefer an alternative
reasonable option

e | cannot be forced to begin disability or parental leave if another accommodation
would allow me to work

e Certain accommodations (frequent restroom/food/water breaks, seating, lifting
limits, private space for expressing breast milk) do not require medical
documentation

e Allinformation about my pregnancy or pregnancy-related conditions will be kept
confidential

e | am protected against retaliation for requesting accommodations, using
accommodations, or filing complaints

¢ | have the right to file complaints with the City, the Massachusetts Commission
Against Discrimination (MCAD), or the Equal Employment Opportunity Commission
(EEOC)

e | am protected under both Massachusetts state law and the federal Pregnant
Workers Fairness Act

e My rights under this policy cannot be waived
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| understand that | may contact the City of Newton Human Resources Department with
guestions about this policy, to request accommodations, or to file a complaint:

Human Resources Department

City of Newton Phone: 617-796-1260
Human Resources Department Fax: 617-796-1272
Newton City Hall, Room 210 Email: hr@newtonma.gov
1000 Commonwealth Avenue Hours: Monday—Friday,
Newton Centre, MA 02459 8:30 AM-5:00 PM

| also understand | may contact external agencies:

Massachusetts Commission Against Discrimination (MCAD)
Phone: (617) 994-6000

Equal Employment Opportunity Commission (EEOC)
For federal Pregnancy Discrimination Act and Pregnant Workers Fairness Act claims

EMPLOYEE CERTIFICATION

By signing below, | certify that:

e | have received and reviewed the Pregnant Workers Fairness Act Policy

e | have received the Employee Rights Notice

e | understand my rights under Massachusetts law and the federal Pregnant Workers
Fairness Act

¢ | understand how to request accommodations and file complaints

e | have had the opportunity to ask questions and seek clarification

e | understand that my rights cannot be waived as a condition of employment

| understand that this acknowledgment does not constitute a contract of employment and
that employment with the City of Newton remains at-will, subject to applicable collective
bargaining agreements where applicable.

Employee Signature: Date:

Print Name:

SUPERVISOR/HR CERTIFICATION

| certify that | have provided this acknowledgment form to the above-named employee and
have explained the policy and employee rights. The employee has confirmed receipt and
understanding of this policy.

HR Representative/Supervisor Signature:

Date:

Print Name and Title:
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