
 

    
 
 
 
 
 
 
 
 
 

Summer Intern Program – Planning Department 
 
Department description 
 
The Department of Planning & Development is responsible for overseeing and planning projects that 
enhance and preserve Newton’s unique character. Through projects, studies, community 
engagement, public meetings, and a host of other activities, Planning & Development staff work hard 
to improve the quality of life for all Newton residents and the experience of visitors to our great 
community. As a city with thirteen distinct villages, our department aims to develop plans that 
enhance each village with thoughtful consideration. The Department of Planning & Development also 
seeks to promote appropriate economic development and to support amenities that make Newton a 
desirable place to live, work, and spend time.  
 
General description of the position 
 
Interns will primarily work with the long-range planning, transportation planning, and economic 

development staff in the Planning Department. Interns will assist with research, outreach, surveying, 

mapping, and developing communication materials.  

Location of the work 
 
The work will primarily be conducted at City Hall. There may be opportunities for interns to work 

remotely and there will be some field work.  

Specific job tasks 
 

• Helping Planning staff evaluate the new Newton Center Plaza (opening in June), including field 

observations and surveys 

• Work with stakeholders to develop transportation toolkit for various locations, including the 
Cooper Center for Older Adults, high schools 

• Help with bike ridership counts 

• Outreach, alongside Planning staff, to enroll people in GoGo Newton and talk about other 
transportation options.  This could include older adult housing, Newton Farmer’s Market, the 
Newton Centre Pilot Plaza, and other locations. 

• Develop a plan to promote the MBTA programs within City Hall and other locations in Newton 

• Help create maps and other communications showing parking and other transportation 

options in Newton Centre  

• Outreach to local businesses 
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• Assistance with updating website 

• Review zoning regulations from other communities related to supporting small businesses and 

help make recommendations for updates to zoning in Newton 

Required applicant skills or preferred skills 
 
Basic computer skills, ideally some graphic design skills, interest in speaking to community members 

and/or businesses, or interest in biking, walking, and transit 

Sample schedule 
 
Approximately 20 hours per week during normal business hours of M-F 8:30-5.  
 


