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Job Title: Studio Assistant Intern Position
Supervisor: Studio Coordinator
FLSA Status: Part Time
Payment: City of Newton Youth Services
Location: New Art Center, 61 Washington Parker, Newtonville, MA 02460

Position Summary: The Studio Assistant Intern will work with the Studio Coordinator to complete needed tasks to

help service the New Art Center and their classroom spaces, and children’s vacation programs.

The New Art Center is a non-profit community art education space which offers everyone, at all levels of
ability, exceptional opportunities to make, exhibit, view, think about, and talk about art. The Studio
Assistant intern will work with the Studio Manager to complete needed tasks to help service the New
Art Center and their classroom spaces. Interested candidates must have the ability and interest in
working with younger children. Daily responsibilities include refilling/restocking/organizing art supplies,
cleaning tasks, creative projects, and attending Community Cultural Days, camp days, or any other
applicable events. The ideal candidate can work in loud and busy environments, adapt easily based on
the needs of the current environment, work well independently and collaboratively, listen well to
directions, be comfortable asking clarifying questions and express needs, and be willing to work safely
with sharp tools and messy supplies. This internship requires that the candidate brings a packed lunch

and water bottle every day and is available Tuesday — Friday, between 9:00-5:00 p.m.

Possible Career Pathways:

Early Childhood Education

Artist

Arts Administration

Non-Profit/Working directly with Communities
Project Manager
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Position Details

Cleaning tasks

Refilling/restocking art supplies

Creative projects

Helping with staffing for Community Cultural Days, camp days, or any other event applicable.
Organizing art supplies

Able and interested in working with younger children

Working directly with Art Instructors as a teachers assistant as needed

Can work in loud/busy work environments

Can adapt easily based on environment needs

Can work independently and also collaboratively with other interns, staff members, and NAC teachers
Listens to directions well, asks questions, gives needs when necessary

Bring a packed lunch and water bottle every day

Willing to work safely with sharp tools and messy supplies

Availability from Tuesday-Friday

Dress code: Clothing that can get messy. Closed toed shoes. No clothing that has imagery or content
related to drug or alcohol use, or inappropriate visuals or language.

Sample Schedule:

Flexible 10-20 hr per week
4-8 hour shifts
If you have a vacation planned, please share the dates during the interview/as soon as possible.

Skills to be Attained During Internship:

Early childhood education and care
Time management

Taking inventory and stock of supply
Working directly with others

Project Management

About our Organization:

The New Art Center is an equal opportunity employer. Our organization offers a supportive culture that takes art
and artists seriously. We serve over 2,500 students annually in hundreds of classes and workshops. Our faculty
includes some of the region’s most esteemed art educators. In a setting that is welcoming and conveniently
located, we offer an inclusive, multi-generational approach to art education that has served children, teens, and
adults at all skill levels since 1977.

New Art Center is committed to creating a diverse environment and is proud to be an equal opportunity employer
and unequivocally supports racial equality, racial justice and racial equity.The New Art Center is committed to
building a diverse staff and strongly encourages applications from candidates of color.
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