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Social Media Intern Job Description 

 

Express Employment Professionals is the 4th largest staffing agency in the U.S. With over 800 locally owned franchise 
locations in the U.S., we have helped millions of people find meaningful employment and thousands of businesses keep 
pace with demand. 

 

The office located in Wellesley Hills serves local businesses in Waltham, Framingham, Needham, Natick, Wellesley, 
Newton, Ashland, Hopkinton, Holliston, Wayland, Weston, Lincoln, and Southborough. We have been in business for 10 
years, helping as many people as possible find good jobs by helping as many clients as possible find good people. 

 

We are seeking an intern to help grow our social media presence and community by helping to create an overall 
strategy, generating and posting content, and engaging with the community on Facebook, Instagram, and LinkedIn social 
media platforms. The intern will work with our internal team members to generate content ideas and manage content 
provided by our corporate parent company. 

 

This will be a great opportunity to own a specific marketing tactic and see the results through community growth and 
engagement. For the right individual, there is also a chance to be involved in email marketing and other sales and 
marketing activities. 

 

Social Media/Marketing Intern Areas of Focus: 

• Create a monthly social media calendar 
• Create a more compelling Facebook, Instagram, and LinkedIn company page 
• Post engaging content (corporate and local) 
• Create a monthly email marketing calendar 
• Work with other team members to gather content for marketing and sales emails. 


