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Newton Free Library Intern

Position Title: Library Intern
Location: Newton Free Library
Schedule: 20 hours per week, Monday-Wednesday 1pm to 6pm, Thursday 4pm to 9pm

Summary:

Newton Free Library seeks a motivated intern for the summer to assist in an active
Children’s Room and Teen Area. Under the supervision of Youth Services staff, spend
the summer working with kids, tweens, and teens at the Newton Free Library!

As an Intern for the Library, this person will be responsible for helping with events,
preparing activities and crafts, entering summer reading data, and shelving books in
both the Children’s Room and Teen Area. The schedule for this position would be
Monday through Thursday in the afternoons and evening. The ideal candidate will be
hard-working, organized, and enthusiastic.

Job Includes:

Willingness to assist in events with kids, tweens, and teens
Preparing crafts and other activities for summer events

Data entry

Shelving books in the Children’s or Tween/Teen areas of the Library
Organize materials and supplies in Childrens and Tween/Teen areas

Bonus qualifications:
e Graphic design
e Event brainstorming

Preferred Schedule:
e Monday - Wednesday: 1pm to 6pm
e Thursday nights: 4pm to 9pm



