Newton Cultural Council
1294 Centre Street
Newton Centre, MA 02459
NCC@newtonma.gov

January 29, 2025

Project Name: Your Project Title
Project ID: Your Project ID

Dear Your Name,
Congratulations!

We are pleased to inform you that your grant request to the Newton Cultural Council (NCC) for Your
Project Title has been approved in the amount of Your Funding Amount.

Please review the below addendum in detail. Then click here to find important information related to
receipt of your grant funds, reporting, and other requirements. If you have questions or concerns
after reviewing this information, feel free to contact us.

To stay informed of citywide events and happenings in arts and culture, please sign up for Newton
Cultural Development’s monthly newsletter here if you aren’t already a subscriber.

Local Cultural Council funding is important to the cultural life of cities and towns across the
Commonwealth. Our funds from the state are matched by the City of Newton as an affirmation of
the City’s commitments to the cultural life of our community. Your contributions to the cultural
landscape in Newton are a vital part of our city life and we are pleased to be able to support your
efforts.

Sincerely,
Ape Marie Sttin Joff Davis
Anne Marie Stein Jeff Davis

Co-Chair Co-Chair


https://www.newtonma.gov/government/parks-recreation-culture/cultural-development/newton-cultural-council/newton-cultural-council-grantee-documents
https://lp.constantcontactpages.com/su/1Qq282q?__cf_chl_tk=a_8ow0oec3iUn6jIwQmMZWrwX8EzqSIkJ7S0r3ht4P4-1736892776-1.0.1.1-w.qndoIp045gcxf3Ov34t2L9hcqzLtrOvugF2H7mDqw

ADDENDUM
Important Information About Your Grant

e Receiving your funds

e Project extensions or modifications
e Grantee responsibilities

e Reporting requirements

e Accessibility requirements

Receiving your funds

As a direct grant council, we will process disbursement of your funds upon receipt of the required
paperwork. To accept the grant and receive payment, you must complete a Grant Agreement and
W-9 form, which can be found here. Please return them within two weeks from receipt of this
letter. Payment will take about 6-10 weeks. Neglecting to submit required forms in a timely manner
will delay payment. Note: The payee name on the Grant Agreement must be the same as on the W-
9.

Documents can be returned by mail or email or in person. Signatures are acceptable by e-signature
or affixed facsimiles of the signer’s signature, or you may print out, sign, scan, and send back the
signed document. We cannot process payment if documents are not signed.

For mail or drop-off of documents:
Newton Cultural Development
Attn: Newton Cultural Council
1294 Centre Street

Newton Centre, MA 02459

Important note for your taxes: According to IRS guidelines, the grant money you receive may be
considered taxable income. Keep the award letter and check stub as a record of the award for your

taxes.

Project extensions or modifications

Projects in this grant cycle are required to take place during an 18-month window of eligibility from
July 1, 2024 through December 31, 2025. If you need additional time to complete your project or
would like to make other modifications, you must make the request in writing to Newton Cultural
Council at ncc@newtonma.gov. Extension and modification requests are reviewed by the cultural
council and are not automatically granted.

Grantee Responsibilities

e Giving credit to the MCC and NCC - You are required to recognize the MCC and NCC as
funding sources for your approved project, by using the logos and written words that are
specified here.

o Publicity - It is important that your project is well publicized. Please post your event on the


https://www.newtonma.gov/government/parks-recreation-culture/cultural-development/newton-cultural-council/newton-cultural-council-grantee-documents
https://www.newtonma.gov/home/showpublisheddocument/95430/638086176413641127

Newton Arts Calendar at least 30 days prior to the event. Click “+ ADD EVENT” at the top
of the landing page. To further assist you in marketing your event, we have prepared a list of
commonly used media sites, which you can access here. Let us help you spread the word
about your project! Send us photos and video clips for use in our social media and future
marketing by emailing ncc@newtonma.gov, and tag @Newtonculturalcouncil on any social
media posts you create.

o Ticket Accessibility - If your performance requires a paid ticket, we ask that you provide a
few complimentary tickets to be distributed through Newton Cultural Development's
program, Newton Arts Pass - Equal Access to the Arts. Contact us for details at
ncc@newtonma.gov or 617-796-1540.

Reporting Requirements

You must submit a final report within two weeks of your project’s completion. You can find the final
report form here. If you are unable to complete your project as approved, you will be required to
repay the grant funds in full. If your project has already been completed, please file the final report
ASAP.

Accessibility Requirements

Events and programs funded by Local Cultural Councils must be accessible to people with
disabilities, including the facility or event location, as well as the content of the program. You should
review the Access Policy on the MCC website for more information about ensuring that your project
is accessible.


https://newtonartscalendar.org/
https://www.newtonma.gov/government/parks-recreation-culture/cultural-development/newton-cultural-council/newton-cultural-council-grantee-documents
mailto:ncc@newtonma.gov
https://www.newtonma.gov/government/parks-recreation-culture/cultural-development/community-arts-resources
mailto:ncc@newtonma.gov
https://forms.gle/8tBzgaqkyEb6R4z89
https://massculturalcouncil.org/access-policy/

