
CITY OF NEWTON 
 

FINANCIAL AUDIT ADVISORY COMMITTEE 
 

ACCOUNTING and AUDIT SUB-COMMITTEE AGENDA 
 

TUESDAY, JUNE 12, 2012 
 
 
Room 222  
4:00 PM 
 
 
 

Review of individual department responses to the Auditor’s 
Management Letter with representatives of the Police Department, School 
Department and Planning Department. 

 
 
Respectfully Submitted 
 
Gail Deegan, Chairman 



Sullivan Shawna

Date sent: Thu, 07 Jun 2012 12:27:12 -0400
Subject: Info on Newton Student Activity Accounts for Subcommittee
To: ssullivan@newtonma.gov
Copies to: "Sandy Guryan" <sandy_guryan@newton.k12.ma.us>, ruthannefuller@gmail.com
From: "Susan Dzikowski" <Susan_Dzikowski@newton.k12.ma.us>

Shawna:

As per our phone call, please send the following information (with 13 attachments) to the members of the
Financial Audit Advisory Committee's Accounting & Audit Sub-Committee:

RE:  Student Activity Accounts

By way of background information for the upcoming sub-committee meeting of 6/12/12 at 4 pm, please
note that after the management letter and school department's response was prepared and sent to
Sullivan-Rogers, Auditor Shawn McGoldrick requested more information on the student activity internal
audit process.  As a result of Shawn's request, I sent three e-mails to him which demonstrate the internal
audit procedures done by the school system to ensure proper timing and use of these accounts, both on
the deposit and expense side.  In addition, the information included individual reconciliations of each
schools' student activity account to all city ledgers and bank accounts.  Shawn's response, sent to me on
2/8/12, indicated his supervisor was wrapping up the job and would let me know if anything further was
needed; Shawn never asked for anything further.

What follows below are copies of the four e-mails.  The first e-mail is Shawn's 2/8/12 e-mail mentioned
above, followed by my e-mails to Shawn dated 2/7/12, 2/6/12, and 2/1/12, documenting all student activity
internal audit information.   

Thank you, and I look forward to discussing this with the sub-committee.

Sue Dzikowski

Director of Finance

Newton Public Schools

617-559-9031

----- Original Message -----
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From: Shawn McGoldrick

Sent: Wednesday, February 08, 2012 8:09 AM

To: Susan Dzikowski [mailto:Susan_Dzikowski@newton.k12.ma.us ]

Cc: Sandy Guryan; Sean Mannion

Subject: Student Activity Accounts - Newton

Hi Sue,

Thank you for the past three emails.  I have been forwarding them along to a supervisor on the job who is
in the process of wrapping up the job.  I will let you know if we need anything further.

Shawn McGoldrick

Senior Auditor 

Sullivan, Rogers & Company, LLC

Corporate Place I , 99 South Bedford Street, Suite 204

Burlington, Massachusetts 01803

P: (781) 229-5600

C: (978) 808-1871

F: (781) 229-5610

smcgoldrick@sullivan-rogers.com  
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www.sullivan-rogers.com

  This email and its contents may contain confidential or privileged material and are intended solely for the use of
the intended recipient. Any unauthorized distribution, disclosure or copying of this message or its contents is
strictly prohibited and may be the subject of legal action. If you have received this email in error, please notify the
sender immediately and delete it from your computer.

From: Susan Dzikowski [mailto:Susan_Dzikowski@newton.k12.ma.us ]

Sent: Tuesday, February 07, 2012 5:48 PM

To: Shawn McGoldrick

Cc: Sandy Guryan; Sean Mannion

Subject: Student Activity Accounts - Newton

Shawn:

 

RE:  Newton Elementary School Student Activity Accounts

 

The School Committee voted to establish student activity accounts for the elementary schools in FY10.
 All schools except Cabot, Horace Mann and Lincoln-Eliot have made deposits into student activity
accounts which are set up for all 15 elementary schools.  Of the 18 schools which have made
deposits, all but Burr, Franklin and Williams are actively using the accounts for deposits and expenses.
 The six elementary schools mentioned above use PTO accounts for student activities; however, the
district maintains accounts for these six elementary schools should they need to switch processes.
 The remaining nine of the fifteen elementary schools including Angier, Bowen, Countryside, Mason-
Rice, Memorial-Spaulding, Peirce, Underwood, Ward and Zervas use the student activity account
mainly for deposits of field trip monies and for the payment of field trip venue expenses and field trip
bus transportation.  Four of the nine schools including Angier, Bowen, Peirce and Zervas have opened
checking accounts in conjunction with their student activity accounts which are reconciled annually.      

  

The elementary schools receive daily one-on-one assistance with the student activity accounts as
needed.  The start-up process has gone smoothly and all transactions are monitored on a monthly
basis via review of revenue and expenditure audit trails.    

 

Attached please find the following documents:
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1)  Vote to establish student activity accounts for 15 elementary schools

 

2)  Frequently Asked Questions sent to the elementary schools in May 2010 as part of the start-up of
the process

 

3)  Expenditure Audit Trails for the 15 schools for FY11

 

Please let me know if you need more information of if you have questions.

 

Thanks,

 

Sue

From: Susan Dzikowski [mailto:Susan_Dzikowski@newton.k12.ma.us ]

Sent: Monday, February 06, 2012 5:46 PM

To: Shawn McGoldrick

Cc: Sandy Guryan; Sean Mannion

Subject: Student Activity Accounts - Newton

Shawn:

As per your request, attached please find the following internal files for student activity accounts:

1)  The first four files are reconciliations for Newton South High School for FY11, FY10, FY09 and FY08.
 Note the April 2008 (FY08) reconciliation contains a response to the City Comptroller and a member of
the Board of Aldermen in response to the June 2007 Sullivan-Rogers finding.
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2)  The fifth file contains reconciliations for Day Middle School for FY09 and FY08.  

3) The sixth, seventh and eighth files contain FY09 and FY11 Newton North High School reconciliations.

4)  The ninth file contains an FY09 Bigelow Middle School reconciliation.

I will send you audit trails for the elementary school student activity accounts tomorrow which
commenced in FY10.  Note all four middle schools are scheduled for reconciliations in FY12.  

Thanks,

Sue

617-559-9031

From: Susan Dzikowski [mailto:Susan_Dzikowski@newton.k12.ma.us ]

Sent: Wednesday, February 01, 2012 5:59 PM

To: Shawn McGoldrick

Cc: Sandy Guryan; Sean Mannion

Subject: Student Activity Accounts - Newton

Shawn:

Hope all goes well!

Thanks for your phone call request yesterday.  Attached please find the written procedures for student
activities accounts in Newton.

Thanks, Sue
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NEWTON 

PUBLIC SCHOOLS 100 Walnut Street, Newtonville, MA  02460
 

AREA CODE (617) 559-9025 

Office of Business, Finance and Planning 

 

M e m o r a n d u m 
 

************************************************************************ 
 
TO: David Wilkinson, Comptroller, City of Newton 
 Scott F. Lennon, Alderman, City of Newton 
  
FROM:  Sandra Guryan, Assistant Superintendent for Business, Finance and Planning 
 
DATE: May 8, 2008 
 
RE: Response to the Sullivan, Rogers & Company, LLC, Management Letter of 

June 30, 2007, Student Activity Funds – Newton South High School   
 
************************************************************************ 
 
The attached draft report is provided in response to the Management Letter, dated June 
30, 2007, regarding the Newton South Student Activity Account.  Over the past one and 
one half years, in response to the noted items regarding accounting for student activity 
funds in compliance with recommendations and M.G.L., C.71, S.47, Newton Public 
Schools administration has provided internal control management and support to Newton 
South's Principal and Bursar who oversee the student funds.  The Assistant Budget 
Director has worked directly with the Bursar periodically last year, and twice weekly for 
the past eight months to fully reconcile the account weekly and to provide written 
documentation on procedures for all accounting for the funds.  In doing this we have 
utilized the QuickBooks ledgers in conjunction with City finance ledgers as well as bank 
accounts to ensure that the funds are correctly documented, and are managed in a timely 
manner for deposits, expenditures, and reimbursements.  The fund is currently reconciled 
between all ledgers and bank accounts as shown in the attached documentation, and this 
can be updated on a daily basis by accounting for all transactions, cleared or in process.  
The individual funds have sufficient balances; in one case as noted and discussed with 
the Comptroller, there was a time gap between the purchase of items for a fundraiser and 
the collections.  That one fund is currently in balance as are all other accounts.  Any 
temporary lag in fund balance will be covered by the Principal’s sub-fund and noted in 
the records. 
 
I offer the draft documents for your review.  I look forward to discussing the fund and the 
procedures. 
 
Attachments 
 



          April 30, 2008 
Student Activity Procedures 

 
I.    Update on changes since last audit 
 
II.   Weekly Reconciliations 
 
III.   Deposits 
 
IV.   Student Activity Reimbursements 
 
V.   Negative Balances 
 
VI.   Requests for Cash Disbursements 
 

I.  Update on changes since last audit 
 
The following are updates since the last audit: 
 
1)  In lieu of a quarterly process, there is now a weekly process in place to reconcile the 
total of the individual student activity fund balances to the student activity fund checking 
account plus the city agency fund.  Actual checking account balances and city agency 
fund balances as per Finance Plus are adjusted by pending transactions that will affect 
these balances.  There are no unallocated variances.  All variances are resolved to yield 
a complete reconciliation.  Refer to the Weekly Reconciliation - Student Activity 
Template, including source documents (attached).     
 
2)  A weekly reconciliation of NPS deposits posted to QuickBooks and deposits made to 
the city agency fund is performed.  Accounting sends a copy of the Cash Receipt 
Schedule to the School Bursar so that the School Bursar can confirm that all student 
activity deposits have been recorded and can be validated at a later date on the city 
agency fund audit trail report.  Pending deposits are part of the weekly reconciliation 
procedure. 
 
3)  There has been improvement in the timely posting of expenditures to the individual 
student activity accounts in QuickBooks.  All expenditures are posted within one to five 
business days. 
 
4)  Concerning the checking account, there has been improvement in the ability to avoid 
posting transactions to a period that has already been reconciled.  As evidence, refer to 
the Reconciliation Summary, Citizens Account, Period Ending 3/31/2008 (attached). 
 
5)  The student activities fund includes student activities such as AP exam fees, copy 
machine receipts, etc., all in support of student programs.   
 
6)  There has been improvement in appropriately describing transactions within 
accounting records.  As evidence, refer to the QuickBooks register for A Copy from 
7/1/2007 to 4/16/2008 (attached). 



 
7)  As of April 16, 2008, of seventy-nine individual student activity fund balances, one 
fund has a negative balance – Class of 10.  Class of 10 has purchased tee-shirts for a 
tee-shirt sale in spring 2008.  Proceeds from the sale will be deposited into the city 
agency fund, and will offset the negative balance in QuickBooks.  The Comptroller and 
School Principal have been advised of the circumstances surrounding this negative 
balance.  Eight funds with negative balances as of the last audit have been brought to a 
positive balance.  Refer to Student Activity Fund Balances/Advisor as of April 16, 2008 
(attached).  Note:  As of May 2, 2008, Class of 10 has a positive, reconciled balance. 
 
 

II.   Weekly Reconciliation Procedure 
 
Use this template each time a weekly reconciliation is prepared: 
 
A = (B + C – D) + (E + F – G) 
 
A = individual student activity fund balances as per QuickBooks. 
B = city agency fund balance as per Finance Plus. 
C = pending deposits of student activity funds (deposits made to bank but not posted). 
D = pending withdrawals (withdrawals in process but not yet posted – student activity 
reimbursements to replenish the student activity checking account, employee 
reimbursements, invoices paid directly from the agency fund). 
E = checking account statement balance. 
F = pending deposit of student activity reimbursements from city to student activity 
checking account. 
G = pending withdrawals of uncleared student activity checking account checks. 
 
Pending transactions for individual student activity funds include: 
 
These transactions are entered in QuickBooks as soon as the Comptroller posts them 
to the city agency fund.  Hence, they do not appear as reconciling items in the formula 
above.  These transactions include the posting of interest income and transactions 
resulting from student activity deposits that have insufficient funds, as described below. 
 

• Quarterly Interest Credited to the Agency Fund 
The Comptroller credits investment income (interest) to the city agency fund on a 
quarterly basis based on a proportional share of financial investments made by 
the Treasurer.  Interest payments are added to the Principal’s Account within the 
student activity fund balances. 

 
• Returned Check Fees 

If a check received on behalf of a student activity fund is deposited into the city 
agency fund and is returned for “Insufficient Funds,” the Comptroller charges a 
returned check fee which must be deducted from the student activity fund.  The 
student activity fund is reduced by the amount of the insufficient check and by the 
fee. 

 



 
Pending transactions for the city agency fund include: 
 

• Deposits from student activities not yet recorded to the city agency fund 
All checks and cash received on behalf of individual student activity funds must 
be deposited into the city bank account immediately for credit by the Treasurer’s 
Office to the city agency fund.  If deposits have been made, but have not yet 
been recorded in Finance Plus, the total must appear as a pending transaction in 
the city agency fund, and will increase the city agency fund balance.  Deposits 
remain as pending transactions in the city agency fund until such time as a 
deposit is found within the 5BUDGET account on the Finance Plus Expenditure 
Audit Trail.  Each deposit is also posted to a Finance Plus revenue account 
(#429038) and is confirmed on the Finance Plus Revenue Audit Trail.  The 
deposit can then be removed as a pending transaction.    

  
• Employee reimbursements not yet recorded to city agency fund 

All unpaid reimbursements to employees for qualified student activity expenses 
must appear as pending transactions in the city agency fund and these will 
decrease the city agency fund balance.  Employee reimbursements are paid via 
the semi-monthly payroll and can be verified via a Finance Plus salary report.  

 
• Student activity reimbursements – city agency fund payments not yet paid 

out of the city agency fund   
When a student activity reimbursement check has been requested via the 
warrant process, but has not yet been paid out of the city agency fund, it does 
not need to appear as a pending transaction in the city agency fund.  However, 
once the reimbursement check is deducted from the city agency fund balance, it 
must appear as a pending deposit to the bank checking account.   

 
   
Pending transactions for the checking account include: 
 

• Student activity reimbursements – city agency fund payments not yet 
deposited into the checking account 
When a student activity reimbursement check has been released from the city 
agency fund, but is not yet received or deposited into the checking account, it 
must appear as a pending transaction in the checking account which will 
increase the balance.  The School Bursar will deposit such city checks 
immediately upon receipt (same day). 

 
• Outstanding Checks 

 Compare outstanding checks as per QuickBooks to the on-line bank 
account information and note cleared checks versus uncleared checks.   

 
 Add the total for uncleared checks as a pending transaction in the 

checking account and decrease the checking account balance. 
 
 



III.   Deposits 
 
All student activity fund receipts are deposited to the city agency fund for student 
activities.  The only deposits made to the checking account are expenditure 
reimbursement checks issued by the city from the city agency fund, as described in 
Section IV – Student Activity Reimbursement Process.  The following procedure is used 
to account for all student activity fund receipts: 
  

• Monies (checks and cash) from students given to the advisor on behalf of a 
student activity fund must be brought to the School Bursar’s Office on the day of 
receipt. 

• The advisor completes a Deposit Ticket and gives it to the School Bursar, and at 
this time, the money is counted by both the Advisor and the School Bursar. 

• The School Bursar signs the deposit ticket and gives one copy to the Advisor for 
the records of the student activity fund. 

• The School Bursar records the monies in QuickBooks as a deposit to the 
appropriate student activity fund(s).   

• A Transaction Detail Report by Account is printed out by the School Bursar. 
• The checks and cash are then immediately deposited into the city’s bank 

account, and only in the city’s bank account.    
• The School Bursar then submits to the Accounting Office a Cash Receipt 

Schedule with the embossed bank deposit form attached. 
• The Cash Receipt Schedule is signed by the Assistant Superintendent for 

Business, Finance and Planning or the Director of Business Services. 
• After the form is signed, three copies are submitted to the Treasurer’s Office.  
• The original signed copy with the original bank documents attached goes to the 

Treasurer with one copy of all documents to the Comptroller. 
• A third department copy is stamped by the Treasurer’s Office and is returned to 

Accounting.   
• Two additional copies of the Cash Receipt Schedule are made with one 

additional copy for Accounting and one copy returned to the originator – the 
School Bursar.         

 
 

IV.   Student Activity Reimbursement Process     
 

MGL Chapter 71, Section 47, states, “Periodically, to the extent that funds are available 
in such Student Activity Agency Account, the municipal school district treasurer shall 
reimburse such Student Activity Checking Account.” 
 
The following procedure is used for student activity reimbursements: 
 

• The School Bursar fills out a Student Activity Reimbursement Report generated 
in QuickBooks, including the following details for each expense for which 
reimbursement is requested:  check date, purchase description, purchase date, 
account number, account description and amount paid. 

• The Student Activity Reimbursement Report is signed by the School Principal 
and is sent to the Accounting Office with original invoices, copies of check stubs, 



and copies of withdrawal tickets attached (see Section VII – Requests for Cash 
Disbursements). 

• The Accounting Office includes the Student Activity Reimbursement Report on its 
warrant as a request for payment to be made out of the city agency fund, 
including the signature of the Assistant Superintendent for Business, Finance 
and Planning and the Director of Business Services. 

• The payment proceeds through the warrant process as do all “invoices” 
submitted for payment. 

• When the check is cut from the city agency fund, it is sent to the School Bursar. 
• The School Bursar receives the check and deposits it into the checking account. 
• The reimbursement process is complete – the student activity checking account 

has been replenished using funds from the city agency fund for student activities.  
• Expenditure reimbursement checks issued by the city from the city agency fund 

are the only deposits made to the checking account. 
 
 

V.  Negative Balances 
 

No student activity fund may spend more than its available balance as indicated in 
QuickBooks.  On occasion, the School Principal may approve an exception to this rule, 
provided that the full cost of the expense can be covered by the Principal’s account 
within the student activity account, as in the case of the tee-shirt sale to be conducted 
by the Class of 2010.  Note:  As of May 2, 2008, Class of 10 has a positive, reconciled 
balance. 
 
 

VII.   Requests for Cash Disbursements  
 

The following procedure is used by a student activity fund Advisor to request payment of 
an invoice: 
 

• The procedure for processing an invoice for payment begins with the receipt of 
an invoice by the either the School Bursar or the Advisor. 

• Invoices received by the School Bursar are hand delivered to the Advisor. 
• The Advisor must approve the invoice by confirming the receipt of goods and or 

services. 
• The Advisor prepares a Withdrawal Ticket, signs it, attaches the original invoice 

and submits it to the School Bursar. 
• The School Bursar writes a check for the invoice from the student activity 

checking account.   
• Checks may be signed by the School Bursar, School Principal, or one High 

School Executive Secretary. 
• When the invoice is paid, a copy of the check stub is attached to the Withdrawal 

Ticket and copy of paid invoice and it is kept on file. 
• The original invoice is submitted as part of the student activity reimbursement 

process, prepared by the School Bursar and approved by the School Principal.  
(See Section IV). 



Weekly Reconcilation (Student Activity Template) 4/16/2008

A Club Balances (Individual Student Activity Funds) $145,958.54

B #49S935 (Agency Fund) Finance Plus Balance $77,006.10

C Plus Pending Deposit of Student Activity Funds $0.00

D Minus Pending Withdrawal:  Bounced check fee for 3/6/08 ($252.00) ($25.00)

D Minus Pending Withdrawal:  Employee Reimbursements ($82.04)

B+C-D Reconciled Agency Fund Balance $76,899.06

E Checking Account Statement Balance $77,559.27

F Plus Pending Deposit of Student Activity Reimbursements $0.00

G Minus Pending Withdrawal:  Uncleared Checks ($8,499.79)

E+F-G Reconciled Checking Account Balance $69,059.48

H Reconciled Agency Fund Plus Reconciled Checking Account $145,958.54

A-H Variance $0.00



COMPTROLLER’S OFFICE −                                                                                             PAGE NUMBER:    1
DATE: 05/05/08                                     CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 10:44:58                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: orgn.fund="49" expledgr.key_orgn="49S935" and expledgr.account="5BUDGET"
ACCOUNTING PERIOD:  9/08

SORTED BY: FUND,SUB FUND,DEPARTMENT,PROGRAM,1ST SUBTOTAL,ACCOUNT,ACCOUNT,PERIOD

TOTALED ON: FUND,SUB FUND,DEPARTMENT,PROGRAM,1ST SUBTOTAL,ACCOUNT,PERIOD

PAGE BREAKS ON: FUND

FUND − 49 − AGENCY FUND              
BUDGET CODE − 49S935 − NSHS STUDENT ACTIVITY    
                                                                                                                          CUMULATIVE
ACCOUNT DATE   T/C   ENCUMBR    REFERENCE VENDOR              BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

49−49S−49S02−49S935 − NSHS STUDENT ACTIVITY

5BUDGET  BUDGET CONTROL                                   262,470.10               .00               .00 BEGINNING BALANCE
      03/07/08 13−9                                          −252.00                                     03/06/08                 
      03/25/08 13−9                                         4,795.79                                     03/11/08                 
      03/28/08 13−9                                          −187.00                                     ADJUST BUDGET 3−08       
      04/04/08 13−9                                        11,971.25                                     3/24/08                  
      04/07/08 13−9                                           746.45                                     03/31 INV INCOME         

      TOTAL PERIOD 9                                       17,074.49               .00               .00                 279,544.59

      TOTAL BUDGET CONTROL                                279,544.59               .00               .00                 279,544.59

      TOTAL 1ST SUBTOTAL − BUDGETARY SUSPENSE             279,544.59               .00               .00                 279,544.59

      TOTAL PROGRAM −                                     279,544.59               .00               .00                 279,544.59

      TOTAL DEPARTMENT − NSHS STUDENT ACTIVITY            279,544.59               .00               .00                 279,544.59

      TOTAL SUB FUND − SCHOOL AGENCY BUDGETS              279,544.59               .00               .00                 279,544.59

      TOTAL FUND − AGENCY FUND                            279,544.59               .00               .00                 279,544.59
TOTAL REPORT                                              279,544.59               .00               .00                 279,544.59

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



 Pending Withdrawal:  Employee Reimbursements
 April 7 - 16, 2008

Type Date Num Name Account Amount

Check 04/08/2008 withd Kevin Lenane Best Buddies (Kevin Lenane) ($34.37)
Check 04/08/2008 withd Tim Stephens Woodworking (Matt Briggs) ($47.67)

Total ($82.04)

 Page 1 of 1



 8:45 AM
 04/16/08   Uncleared Checks

 May 18, 2006 through April 16, 2008
x = check has cleared

Date Num x Name Memo Account Amount

01/02/2008 2436 x Dale Publishing dvd order Speech Team (Lisa Honeyman) ($74.95)
02/04/2008 2487 x MICCA 2008 Chorus Festivals Music Dept (Jack Rossini) ($200.00)
02/26/2008 2510 x Saint Johnsbury Academy SJAInvite tournement fee Ultimate Frisbee (Christos Tikelis) ($300.00)
03/10/2008 2539 x Ozark Delight Candy Company Inv #0096186-IN Speech Team (Lisa Honeyman) ($252.00)
03/20/2008 2541 x IAJE State Jazz Combo Fest 2008 Music Dept (Jack Rossini) ($300.00)
03/24/2008 2543 x Anna Rozenblatt Guitar Center Reimb 3/15/08 Wise Program (Marla Wiener) ($44.98)
03/24/2008 2546 x MMEA All State Festival Reg-10 x $225ea Music Dept (Jack Rossini) ($2,250.00)
03/24/2008 2547 x Mary Ann Glazier Refund All State Festival Registration Music Dept (Jack Rossini) ($225.00)
03/27/2008 2552 x Laidlaw Educational Services 000764 Snowboard & ski club (Katy Reppert) ($297.50)
03/27/2008 2553 x Home Depot Acct #6035 3220 2492 0658 South Stage (Jeff Knoedler) ($267.32)
03/27/2008 2554 x Boston Catholic Forensic League NCFL Fee - Grand National Tournament Speech Team (Lisa Honeyman) ($420.00)
03/27/2008 2555 x Newton Public Schools-USB Permit #875104 Speech Team (Lisa Honeyman) ($120.00)
03/27/2008 2556 x MBTA Revenue Dept. Inv #0450598 MBTA (Kathy Daviau) ($100.00)
04/07/2008 2559 x Plan USA NTC Textbook Drive Black Student Union (Katani Sumner) ($500.00)
04/07/2008 2563 x Boston Catholic Forensic League Entry fee-NCFL Grand National Tournament Speech Team (Lisa Honeyman) ($35.00)
04/07/2008 2564 x Plan USA NTC Textbook Drive Tanzania Collaborative (Andrew Thompson) ($700.00)
04/07/2008 2565 x Water Partners International Donation Water Project (Mita Bhattacharya) ($1,000.00)
04/07/2008 2566 x Laidlaw Educational Services Inv #6794-C-001045 Science (Chuck Hurwitz) ($297.50)
04/07/2008 2567 x Ellen Fisher Reimb Save Darfur Coalition Stand/Darfur (David McCoy) ($302.48)
04/14/2008 2571 x Cash Prague/Berlin 2008 Journalism Travel Fund (George White) ($2,000.00)
04/14/2008 2572 x Citizens Bank Prague/Berlin Visa Journalism Travel Fund (George White) ($8,625.00)
04/14/2008 2573 x Citizens Bank bank check fee Journalism Travel Fund (George White) ($8.00)

05/18/2006 1753 Rachel Bauer Reimb JoAnn Fabrics 3/3/06 Newton Education Workshop (Fran Moyer) ($40.57)
10/24/2006 1883 Vernon Ellis Book return History/Social Studies (Marshall Cohen) ($100.00)
04/04/2007 2101 Ellen Malinin Old Manse Refund English (Fran Moyer) ($6.00)
04/04/2007 2103 Ellen Massarsky Old Manse Refund English (Fran Moyer) ($6.00)
06/14/2007 2210 Elizabeth Richter Scholarship Close Up (Alan Chaney) ($200.00)
01/16/2008 2452 ETS-TOEFL iBT voucher request-Feng Students in Need (Brian Salzer) ($75.00)
01/16/2008 2457 MICCA 2008 Concert & Chorus Festivals Music Dept (Jack Rossini) ($250.00)
02/26/2008 2509 Sue Schy Reimb iParty Class 11 (Pamela Gennert/Alyssa Cifuni) ($8.17)
03/24/2008 2542 Linda Maguire Staples Reimb 3/16/08 Wise Program (Marla Wiener) ($57.05)
03/24/2008 2549 Newton/San Juan Sister City Project Donation World Language - Nicaragua (Eugene Stein/J. Tortula) ($1,000.00)
03/27/2008 2557 Atlantic Sportswear N49330 Lion's Den-Athletic Store (Scott Perrin) ($159.17)
04/07/2008 2558 Blick Art Materials Order #5895983 Art  Club (Megan Crist) ($202.69)
04/07/2008 2560 Stationers, Inc. 72 x $19.95ea + shipping Denebola (George White) ($130.18)
04/07/2008 2561 Seacoast Media Group Inv #024599  Acct. #11015 Lion's Roar (Baron/Milley) ($931.89)
04/07/2008 2562 Midwest Airlines Group ID#40304 Speech Team (Lisa Honeyman) ($4,125.00)
04/07/2008 2568 Genocide Intervention Network Donation Stand/Darfur (David McCoy) ($1,000.00)
04/07/2008 2569 Key Curriculum Press Math (Steve Rattendi) ($58.07)
04/07/2008 2570 The HP Alliance Days of Remembrance 4/9/08 Enrichment Program (Jeff Knoedler) ($150.00)

Total Uncleared Checks ($8,499.79)
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Statement
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sTUOTNT AcnunEs ACCOUNI
l.'lunlclpal theckins
tt3565-912-2
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I  N E W S  F R O I . I  C T T I Z E N s
-Encourage Repert Eusiness! Sign up for a new merchant seMces account vou'lt r€ceive
1oo FREEiift c;fds to rett to you:r €ustomels. Atso, with you citizens SankiJusiness
shecking accountyoutt reftive next d:y settlement of funds ftom creditcird t ansactions
when you choose Citizens Bank MerchaftS€wices as your payment processor.
Catt 1'800-4SUSINESS or 5top byyour localbranch for details. Ierm5 and condirions apptv.
timited time offer.
'.Already in Rewards? As of Februaly 2, the titizens Sank Rewa.d5 program wiLt hetp yoo
redeem tour Ev€ryday Poiits eyen fa'ster $,ith tower r€dempton am6rnis. ett custorire"rs
enro{l€d in Rewards before February 2, 2008 witt receive a letter with detaiG on how to
confirm tfieir enrotlm€nt. I'lrke sur€ to confim your enrottmert in the Rev{ards program ro
tike advantaqe of lhis great b€n€fit. For mor€ information visit citizensbank.com/rewards.
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Apr 14, 08

Beginning Balance 62,630.79
Cleared Transactions

Checks and Payments - 61 items -60,592.04
Deposits and Credits - 74 items 78,028.83

Total Cleared Transactions 17,436.79

Cleared Balance 80,067.58

Uncleared Transactions
Checks and Payments - 24 items -6,753.71

Total Uncleared Transactions -6,753.71

Register Balance as of 03/31/2008 73,313.87

New Transactions
Checks and Payments - 20 items -20,359.86
Deposits and Credits - 36 items 41,793.99

Total New Transactions 21,434.13

Ending Balance 94,748.00

2:46 PM SA & DEPT
04/14/08 Reconciliation Summary

Citizens Account, Period Ending 03/31/2008

Page 1



Type Date Num Name Clr Amount Balance

Beginning Balance 62,630.79
Cleared Transactions

Checks and Payments - 61 items
Check 12/20/2007 2434 Follett Educational S... X -141.03 -141.03
Check 1/2/2008 2443 Laidlaw Educational ... X -288.00 -429.03
Check 2/14/2008 2500 Heritage Glass & Mir... X -61.87 -490.90
Check 2/26/2008 2506 Laidlaw Educational ... X -1,386.42 -1,877.32
Check 2/26/2008 2514 New England Aquari... X -363.00 -2,240.32
Check 2/26/2008 2507 Nashoba Valley Ski ... X -5,180.00 -7,420.32
Check 2/26/2008 2518 Ikon Office Solutions X -103.50 -7,523.82
Check 2/26/2008 2515 MMEA-ED X -250.00 -7,773.82
Check 2/26/2008 2513 Gary Belowich X -76.99 -7,850.81
Check 2/26/2008 2511 Lori Herscott X -100.00 -7,950.81
Check 2/26/2008 2508 Heritage Glass & Mir... X -39.78 -7,990.59
Check 3/3/2008 debit International Draft Fee X -25.00 -8,015.59
Check 3/3/2008 debit Hotel X -5,260.45 -13,276.04
Check 3/5/2008 2522 Seacoast Media Group X -1,586.36 -14,862.40
Check 3/5/2008 2532 MBTA X -80.00 -14,942.40
Check 3/5/2008 2533 Sibel Bessim X -837.11 -15,779.51
Check 3/5/2008 2524 Karen Rose X -604.50 -16,384.01
Check 3/5/2008 2535 Laidlaw Educational ... X -97.46 -16,481.47
Transfer 3/5/2008 X -128.00 -16,609.47
Check 3/5/2008 2531 Yac Industries X -543.92 -17,153.39
Check 3/5/2008 2534 Sargent Welch X -54.12 -17,207.51
Check 3/5/2008 2521 Seacoast Media Group X -1,304.96 -18,512.47
Check 3/5/2008 2520 Corporate Media Ser... X -75.00 -18,587.47
Check 3/5/2008 2525 Karen Lourence X -210.00 -18,797.47
Check 3/5/2008 2526 Laidlaw Educational ... X -53.96 -18,851.43
Check 3/5/2008 2527 Print Centre X -90.00 -18,941.43
Check 3/5/2008 2528 Home Depot X -792.01 -19,733.44
Check 3/5/2008 2519 Quill X -8.95 -19,742.39
Check 3/5/2008 2529 Laidlaw Educational ... X -326.00 -20,068.39
Check 3/5/2008 2530 Laidlaw Educational ... X -216.00 -20,284.39
Check 3/5/2008 2523 USPS X -492.99 -20,777.38
General Journal 3/10/2008 153 X -252.00 -21,029.38
Check 3/10/2008 2538 Apple Computer X -1,399.00 -22,428.38
Check 3/10/2008 2537 US Postal Service X -161.65 -22,590.03
Check 3/10/2008 2536 Blick Art Materials X -22.06 -22,612.09
General Journal 3/10/2008 153 X -25.00 -22,637.09
Transfer 3/11/2008 X -41.36 -22,678.45
Check 3/13/2008 withd Deborah Linder X -165.00 -22,843.45
Check 3/13/2008 withd Karen Sobin-jonash X -65.00 -22,908.45
Check 3/13/2008 withd Lucinda Leveille X -525.00 -23,433.45
Check 3/13/2008 withd Jill Christensen X -2,075.04 -25,508.49
Check 3/13/2008 withd Carol Ober X -181.88 -25,690.37
Check 3/13/2008 withd Felisa Honeyman X -855.25 -26,545.62
Check 3/13/2008 withd Judith Taub X -55.24 -26,600.86
Transfer 3/14/2008 X -43.38 -26,644.24
Transfer 3/14/2008 X -23.21 -26,667.45
Transfer 3/14/2008 X -2.31 -26,669.76
Transfer 3/14/2008 X -0.73 -26,670.49
Transfer 3/14/2008 X -0.93 -26,671.42
Check 3/20/2008 2540 US Postal Service X -410.57 -27,081.99
Check 3/24/2008 2550 Laidlaw Educational ... X -250.00 -27,331.99
Check 3/24/2008 2548 New England Office ... X -48.10 -27,380.09
Check 3/24/2008 2551 Laidlaw Educational ... X -832.46 -28,212.55
Transfer 3/25/2008 X -1,266.90 -29,479.45
Transfer 3/25/2008 X -832.09 -30,311.54
Transfer 3/25/2008 X -24.96 -30,336.50
Transfer 3/25/2008 X -14.94 -30,351.44
Check 3/27/2008 withd Marla Wiener X -120.00 -30,471.44
Check 3/27/2008 withd Sabastien Merle X -622.16 -31,093.60
General Journal 3/31/2008 165 X -24,833.87 -55,927.47
General Journal 3/31/2008 164 X -4,664.57 -60,592.04

Total Checks and Payments -60,592.04 -60,592.04

2:46 PM SA & DEPT
04/14/08 Reconciliation Detail

Citizens Account, Period Ending 03/31/2008

Page 1



Type Date Num Name Clr Amount Balance

Deposits and Credits - 74 items
Check 7/30/2007 2263 Eastern Bus Company X 0.00 0.00
Check 2/26/2008 2516 MMEA X 0.00 0.00
Transfer 3/5/2008 X 128.00 128.00
General Journal 3/10/2008 153 X 277.00 405.00
Deposit 3/11/2008 X 5.00 410.00
Deposit 3/11/2008 X 255.25 665.25
Deposit 3/11/2008 X 95.00 760.25
Deposit 3/11/2008 X 10.00 770.25
Deposit 3/11/2008 X 125.30 895.55
Deposit 3/11/2008 X 87.00 982.55
Deposit 3/11/2008 X 643.00 1,625.55
Deposit 3/11/2008 X 5.00 1,630.55
Deposit 3/11/2008 X 66.95 1,697.50
Deposit 3/11/2008 X 43.95 1,741.45
Transfer 3/11/2008 X 41.36 1,782.81
Deposit 3/11/2008 X 47.00 1,829.81
Deposit 3/11/2008 X 990.00 2,819.81
Deposit 3/11/2008 X 68.34 2,888.15
Deposit 3/11/2008 X 36.00 2,924.15
Deposit 3/11/2008 X 825.00 3,749.15
Deposit 3/11/2008 X 620.00 4,369.15
Deposit 3/11/2008 X 15.00 4,384.15
Deposit 3/11/2008 X 15.00 4,399.15
Deposit 3/11/2008 X 181.00 4,580.15
Deposit 3/11/2008 X 191.00 4,771.15
Deposit 3/11/2008 X 74.00 4,845.15
Deposit 3/11/2008 X 17.00 4,862.15
Deposit 3/11/2008 X 95.00 4,957.15
Deposit 3/11/2008 X 20.00 4,977.15
Deposit 3/11/2008 X 185.00 5,162.15
Deposit 3/11/2008 X 80.00 5,242.15
Check 3/13/2008 withd Judith Taub X 55.24 5,297.39
Check 3/13/2008 withd Jill Christensen X 2,075.04 7,372.43
Check 3/13/2008 withd Karen Sobin-jonash X 65.00 7,437.43
Check 3/13/2008 withd Deborah Linder X 165.00 7,602.43
Check 3/13/2008 withd Felisa Honeyman X 855.25 8,457.68
Check 3/13/2008 withd Lucinda Leveille X 525.00 8,982.68
Check 3/13/2008 withd Carol Ober X 181.88 9,164.56
Transfer 3/14/2008 X 2.31 9,166.87
Transfer 3/14/2008 X 0.73 9,167.60
Payment 3/14/2008 185327 South Stage X 5,043.90 14,211.50
Transfer 3/14/2008 X 43.38 14,254.88
Payment 3/14/2008 185327 Journalism Travel Fu... X 27,577.90 41,832.78
Payment 3/14/2008 185327 Snowboard & Ski Club X 6,753.42 48,586.20
Transfer 3/14/2008 X 0.93 48,587.13
Payment 3/14/2008 185327 Science Department X 1,834.79 50,421.92
Transfer 3/14/2008 X 23.21 50,445.13
Deposit 3/24/2008 X 45.00 50,490.13
Deposit 3/24/2008 X 25.00 50,515.13
Deposit 3/24/2008 X 41.00 50,556.13
Deposit 3/24/2008 X 25.00 50,581.13
Deposit 3/24/2008 X 1,128.00 51,709.13
Deposit 3/24/2008 X 75.00 51,784.13
Deposit 3/24/2008 X 2,688.00 54,472.13
Deposit 3/24/2008 X 1,016.25 55,488.38
Deposit 3/24/2008 X 5,500.00 60,988.38
Check 3/24/2008 2545 Southeastern Perfor... X 0.00 60,988.38
Deposit 3/24/2008 X 15.00 61,003.38
Check 3/24/2008 2544 Laidlaw Educational ... X 0.00 61,003.38
Deposit 3/24/2008 X 20.00 61,023.38
Deposit 3/24/2008 X 26.00 61,049.38
Deposit 3/24/2008 X 50.00 61,099.38
Deposit 3/24/2008 X 20.00 61,119.38
Deposit 3/24/2008 X 155.00 61,274.38
Deposit 3/24/2008 X 1,100.00 62,374.38
Deposit 3/24/2008 X 42.00 62,416.38
Transfer 3/25/2008 X 14.94 62,431.32
Transfer 3/25/2008 X 24.96 62,456.28
Transfer 3/25/2008 X 832.09 63,288.37
Transfer 3/25/2008 X 1,266.90 64,555.27

2:46 PM SA & DEPT
04/14/08 Reconciliation Detail

Citizens Account, Period Ending 03/31/2008
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Type Date Num Name Clr Amount Balance

Check 3/27/2008 withd Marla Wiener X 120.00 64,675.27
Check 3/27/2008 withd Sabastien Merle X 622.16 65,297.43
General Journal 3/31/2008 166 X 11,984.95 77,282.38
Transfer 3/31/2008 X 746.45 78,028.83

Total Deposits and Credits 78,028.83 78,028.83

Total Cleared Transactions 17,436.79 17,436.79

Cleared Balance 17,436.79 80,067.58

Uncleared Transactions
Checks and Payments - 24 items

Check 5/18/2006 1753 Rachel Bauer -40.57 -40.57
Check 10/24/2006 1883 Vernon Ellis -100.00 -140.57
Check 4/4/2007 2101 Ellen Malinin -6.00 -146.57
Check 4/4/2007 2103 Ellen Massarsky -6.00 -152.57
Check 6/14/2007 2210 Elizabeth Richter -200.00 -352.57
Check 1/2/2008 2436 Dale Publishing -74.95 -427.52
Check 1/16/2008 2452 ETS-TOEFL iBT -75.00 -502.52
Check 1/16/2008 2457 MICCA -250.00 -752.52
Check 2/4/2008 2487 MICCA -200.00 -952.52
Check 2/26/2008 2510 Saint Johnsbury Aca... -300.00 -1,252.52
Check 2/26/2008 2509 Sue Schy -8.17 -1,260.69
Check 3/10/2008 2539 Ozark Delight Candy... -252.00 -1,512.69
Check 3/20/2008 2541 IAJE -300.00 -1,812.69
Check 3/24/2008 2542 Linda Maguire -57.05 -1,869.74
Check 3/24/2008 2549 Newton/San Juan Si... -1,000.00 -2,869.74
Check 3/24/2008 2543 Anna Rozenblatt -44.98 -2,914.72
Check 3/24/2008 2547 Mary Ann Glazier -225.00 -3,139.72
Check 3/24/2008 2546 MMEA -2,250.00 -5,389.72
Check 3/27/2008 2552 Laidlaw Educational ... -297.50 -5,687.22
Check 3/27/2008 2553 Home Depot -267.32 -5,954.54
Check 3/27/2008 2556 MBTA Revenue Dept. -100.00 -6,054.54
Check 3/27/2008 2554 Boston Catholic Fore... -420.00 -6,474.54
Check 3/27/2008 2555 Newton Public Scho... -120.00 -6,594.54
Check 3/27/2008 2557 Atlantic Sportswear -159.17 -6,753.71

Total Checks and Payments -6,753.71 -6,753.71

Total Uncleared Transactions -6,753.71 -6,753.71

Register Balance as of 03/31/2008 10,683.08 73,313.87

New Transactions
Checks and Payments - 20 items

Transfer 4/3/2008 -52.01 -52.01
Check 4/7/2008 2569 Key Curriculum Press -58.07 -110.08
Check 4/7/2008 2561 Seacoast Media Group -931.89 -1,041.97
Check 4/7/2008 2568 Genocide Interventio... -1,000.00 -2,041.97
Check 4/7/2008 2566 Laidlaw Educational ... -297.50 -2,339.47
Check 4/7/2008 2558 Blick Art Materials -202.69 -2,542.16
Check 4/7/2008 2559 Plan USA -500.00 -3,042.16
Check 4/7/2008 2560 Stationers, Inc. -130.18 -3,172.34
Check 4/7/2008 2567 Ellen Fisher -302.48 -3,474.82
Check 4/7/2008 2564 Plan USA -700.00 -4,174.82
Check 4/7/2008 2562 Midwest Airlines -4,125.00 -8,299.82
Check 4/7/2008 2570 The HP Alliance -150.00 -8,449.82
Check 4/7/2008 2563 Boston Catholic Fore... -35.00 -8,484.82
Check 4/7/2008 2565 Water Partners Inter... -1,000.00 -9,484.82
Check 4/8/2008 withd Kevin Lenane -34.37 -9,519.19
Check 4/8/2008 withd Tim Stephens -47.67 -9,566.86
Transfer 4/10/2008 -160.00 -9,726.86
Check 4/14/2008 2573 Citizens Bank -8.00 -9,734.86
Check 4/14/2008 2572 Citizens Bank -8,625.00 -18,359.86
Check 4/14/2008 2571 Cash -2,000.00 -20,359.86

Total Checks and Payments -20,359.86 -20,359.86

2:46 PM SA & DEPT
04/14/08 Reconciliation Detail

Citizens Account, Period Ending 03/31/2008

Page 3



Type Date Num Name Clr Amount Balance

Deposits and Credits - 36 items
General Journal 4/3/2008 155 2,550.94 2,550.94
Transfer 4/3/2008 52.01 2,602.95
General Journal 4/3/2008 154 906.53 3,509.48
Deposit 4/7/2008 25.00 3,534.48
Deposit 4/7/2008 190.00 3,724.48
Deposit 4/7/2008 259.00 3,983.48
Deposit 4/7/2008 83.55 4,067.03
Deposit 4/7/2008 330.00 4,397.03
Deposit 4/7/2008 338.00 4,735.03
Deposit 4/7/2008 275.00 5,010.03
Deposit 4/7/2008 16.00 5,026.03
Deposit 4/7/2008 40.00 5,066.03
Deposit 4/7/2008 982.50 6,048.53
Deposit 4/7/2008 6.00 6,054.53
Deposit 4/7/2008 11,585.00 17,639.53
Deposit 4/7/2008 203.00 17,842.53
Deposit 4/7/2008 115.00 17,957.53
Deposit 4/7/2008 1,233.00 19,190.53
Deposit 4/7/2008 1,972.00 21,162.53
Deposit 4/7/2008 960.00 22,122.53
Deposit 4/7/2008 432.00 22,554.53
Deposit 4/7/2008 60.00 22,614.53
Deposit 4/7/2008 270.00 22,884.53
Deposit 4/7/2008 2,856.00 25,740.53
Check 4/8/2008 withd Tim Stephens 47.67 25,788.20
Check 4/8/2008 withd Kevin Lenane 34.37 25,822.57
Transfer 4/10/2008 160.00 25,982.57
Payment 4/11/2008 18741 Music 3,091.00 29,073.57
Payment 4/11/2008 18741 South Stage 1,145.97 30,219.54
Payment 4/11/2008 18741 Students in Need 1,325.70 31,545.24
Payment 4/11/2008 18741 World Language 1,660.03 33,205.27
Payment 4/11/2008 18741 Wise 299.02 33,504.29
Payment 4/11/2008 18741/2 Lion's Roar 3,057.25 36,561.54
Payment 4/11/2008 18742 English Dept 1,630.84 38,192.38
Payment 4/11/2008 18742 Denebola 1,801.61 39,993.99
Payment 4/11/2008 18741 World Language - Ni... 1,800.00 41,793.99

Total Deposits and Credits 41,793.99 41,793.99

Total New Transactions 21,434.13 21,434.13

Ending Balance 32,117.21 94,748.00

2:46 PM SA & DEPT
04/14/08 Reconciliation Detail

Citizens Account, Period Ending 03/31/2008

Page 4
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  Student Activity Fund Balance/Advisor
 As of April 16, 2008

Apr 16, 08

A Copy (Dorothy McQuillan) $2,508.17
Advisory Leader Program (Kristen Santos) $86.39
Anime Club (Lanlan Sheng) $458.99
AP Exams (Joan Bryant) $9,498.32
Art  Club (Megan Crist) $14.21
Asian  Student Organization (Mita Bhattacharya, Marianne M) $1,301.80
Best Buddies (Kevin Lenane) $624.71
Black Student Union (Katani Sumner) $4,582.08
Class 07 (Linder/Hill) $2,143.43
Class 08 (Merle/Sargent) $1,829.61
Class 09 (Christian B/Jen Yovino/Carlos) $4,444.93

* Class 10 (Alex Kraus) -$1,043.44
Class 11 (Pamela Gennert/Alyssa Cifuni) $449.12
Clay Club (Karen Sobin-Jonash) $2,117.83
Close Up (Alan Chaney) $0.95
Community Service (Donna Gordon) $108.83
Denebola (George White) $6,308.48
Drug Tests (Rich Catrambone) $108.50
ELL (Carol McNally) $206.14
English (Fran Moyer) $318.00
Enrichment Program (Jeff Knoedler) $2,076.70
Environmental Club (Rosen/Reppert) $1,145.50
ETC Magazine (Jim Norton) $53.55
Excellence in Teaching (Mary Scott) $1,036.69
Family & Consumer Science (Melissa Hammel) $1,376.71
Fitness Health & Wellness (Alan Rotatori) $527.54
Gay-Straight Alliance (Bob Parlin) $68.92
Graduation (Stonehill) $14,722.77
Harambee Gospel Choir (Katani Sumner) $150.00
History/Social Studies (Marshall Cohen) $3,035.69
Journalism Travel Fund (George White) $8,198.93
Jr. Link Class (Andrew Thompson Megan McCormi) $75.64
Leadership & Diversity (Jeff Kraunz) $509.20
Library (Dorothy McQuillan) $2,484.49
Lion's Den-Athletic Store (Scott Perrin) $2,767.12
Lion's Roar (Baron/Milley) $1,336.81
Math (Steve Rattendi) $3,671.23
Math Team (Steve Rattendi) $9.25
MBTA (Kathy Daviau) $10.00
Media Lab (Carol Ober) $392.93
Mock Trial (Brian Hammel) $78.50
Model United Nations Club (Joe Golding) $205.30
Music Dept (Jack Rossini) $1,563.74
Newton Education Workshop (Fran Moyer) $3,538.00
Outing Club (Libenson/Thompson) $1,751.51
Perpsective (Alan Crosby) $444.95
Photo Club (Bob Bouchal) $4,028.09
Ping Pong (Deutsch) $100.00
Pop Asia (Natalia Galichina) $180.00
Principals Account (Brian Salzer) $3,085.38
PSAT SAT Exams (Maryann Price) $2,581.47
Reflections (N Taub) $2,753.77
Regulus (Kenneally) $10,652.07
Russian Olympiada (Lucinda Leveille) $68.55
Science (Chuck Hurwitz) $2,749.93  Page 1 of 2



  Student Activity Fund Balance/Advisor
 As of April 16, 2008

Apr 16, 08

Science Team (Jordan Kraus, Alan Crosby) $411.33
Secretaries Sunshine (Judy Mobilia) $53.36
Ski Team (Jeff Kraunz) $1,177.80
SLC/Smaller Learning Community (Emma Leslie) $68.56
Snowboard & ski club (Katy Reppert) $2,356.52
South Senate (Chris Jackson) $137.20
South Stage (Jeff Knoedler) $12,076.13
Spanish Club (Vivian Planine) $187.83
Speech Team (Lisa Honeyman) $1,127.34
Stained Glass (Jeff Wixon) $392.91
Stand/Darfur (David McCoy) $1,522.01
Step Squad (Jodi Daynard) $1,482.33
Students in Need (Brian Salzer) $2,226.11
Tanzania Collaborative (Andrew Thompson) $183.22
Tertulia (Viviana Planine) $1,009.00
Three-D Art Club (Jeff Wixon) $63.02
Ultimate Frisbee (Christos Tikelis) $252.00
Until There's A Cure (Joe Scozzaro) $4,675.68
Water Project (Mita Bhattacharya) $907.67
Wheeler House (Kathy Daviau) $85.25
Wind Ensemble (Lisa Linde) $897.70
Wise Program (Marla Wiener) $951.65
Woodworking (Matt Briggs) $47.74
Wrestling (Alan Rotatori) $168.20

Total $145,958.54

* The Class of 10 negative balance of -$1,043.44 will be covered by
the club's Spring 2008 tee-shirt sale.  If revenue from the sale is not
sufficient to cover the full  negative balance, the remainder will
be transferred from the Principal's account.

 Page 2 of 2



Newton Public Schools       Newton, Massachusetts 
 
 

Memorandum 
 
    
        November 10, 2009 
 
 
To: Sandra Guryan, Assistant Superintendent for Business, Finance & 

Planning 
 
From:  Deirdre J. Reade, Confidential Executive Assistant 
 
Re: School Committee Vote on Elementary Student Activity Accounts 
 
------------------------------------------------------------------------------------------------------------ 
 
 

At the meeting of 11/9/09, the School Committee voted to authorize the 
establishment of Student Activity Agency accounts and corresponding Student 
Activity checking accounts for the 15 elementary schools, which will authorize 
principals to collect and spend funds for student activities as per the attached 
memo.    
 
 
 
 
 
 
 
 
 
 
 
c: Patricia Kelly, Assistant Superintendent for Elementary Education 
 
 
 
 
djr 
 
 
 
 
 



To Elementary School Principals and Secretaries: 
 
The following are answers to the Frequently Asked Questions received in May 2010.    
 
Please let me know if you need any additional information. 
 
Thanks, 
 
Sue  
Budget (X9031) 
  
1.  How do we do our first deposit to the city student activity account? 
 
Re:  Deposits  
Gail and I brought each school a book of deposit slips to use in order to deposit your 
school field trip monies and other student deposits into the City of Newton Citizens Bank 
account. These books were delivered in either December 2009 or January 2010.  In 
conjunction with this, we sent via e-mail a student activity cash receipts deposit form 
specifically for your school which needs to be filled out each time your school makes a 
deposit.  (These forms are reattached here for your convenience.)  The form should be 
sent to Accounts Payable at the Ed Center along with the pink copy of the deposit slip 
stamped by the bank.  The purpose of the form is to notify the City of Newton you have 
made a deposit so that the amount you deposited can be credited to the your school's 
student activity agency account, with revenue account numbers for each school listed 
below: 
 
Angier     49S901-429038 
Bowen    49S902-429038 
Burr     49S903-429038 
Cabot     49S904-429038 
Countryside   49S905-429038 
Franklin   49S906-429038 
Horace Mann   49S907-429038 
Lincoln-Eliot   49S908-429038 
Mason-Rice   49S909-429038 
Memorial-Spaulding  49S910-429038 
Peirce    49S911-429038 
Underwood   49S912-429038 
Ward    49S913-429038 
Williams   49S914-429038 
Zervas    49S915-429038  
 
Once deposits made above are visible in Finance Plus, the funds are available for 
spending as described in question #8 below.  Of the fifteen elementary schools, seven 
have made deposits into their elementary school student activity agency account and 
most of the seven have made payments from their account. 
  
2.  How do we get the money from the city account to the specific school's student 
activity account?  
 



The process above describes how the money is transferred from the City of Newton 
Citizens Bank Account to each school's student activity agency account. 
 
3.  What does a school need to do to open the new checkbook? 
 
The first step is to make a deposit into your school's student activity agency account. 
 
The second step is to have Sue come to your school and pick up the following 
information:  (Please note that this has been completed for two schools.) 
 
A)  A copy of the driver's license for the school principal and the school secretary, with 
each respective social security number written on the copy.  Sue will immediately hand 
deliver these documents to the Village Bank.  The bank will use these documents to 
create signature cards which Sue will then bring back to your school for the signature of 
both the principal and the secretary.  Once signed, Sue will bring the signature cards 
back to Village Bank. 
 
B)  The principal of each school must sign an Elementary School Student Activity 
Checking Account Custodial Agreement which will be kept on file with the City 
Comptroller (keeps the original), the City Treasurer, and the Business, Finance & 
Planning Office.  
 
The third step is an electronic transfer from the school's student activity agency account 
to the school's checking account at Village Bank.  The amount of the transfer will be 
determined by the principal of each school.  The electronic transfer will be done by the 
City Treasurer's Office.  
   
4.  I understand the city only does the first deposit to the checking account.  What 
do we do next to keep money going into the account?   
 
A)  For the elementary school student activity agency account:  Money will keep going 
into this account from deposits of student field trip monies or other student deposits as 
described in #1 above.  
 
B)  For the school checking account at Village Bank:  Once a Village Bank check is 
written, the school submits a Student Activity Agency Account Reimbursement form (see 
sample attached) with a copy of the check and invoice to Accounts Payable.  Accounts 
Payable will then take steps via the warrant process to have a City of Newton check 
issued directly to your school in the amount of the check written on your Village Bank 
account.  The funds for the reimbursement will come from your elementary school 
student activity agency account.  There must be sufficient funds in the agency account to 
cover this request. This City of Newton check should then be deposited into your Village 
Bank checking account in order to reimburse your account for the amount of the check.  
City of Newton reimbursement checks are the only deposits that can be made to a 
school's Village Bank checking account.  
 
5.  How does the school make sure the balance is always enough to cover the 
activities when you have no seed money - only the money being collected for each 
trip? 
 



Since each elementary schools' cash flow needs are different, Sue is working 
individually with schools upon request of the principal to ensure all activities are covered. 
 
6.  Can we deposit to our checkbook ourselves or does everything have to go 
through the Citizen's account? 
 
Deposits to the school's Village Bank checkbook will consist only of City of Newton 
reimbursement checks, as described in #4A, above.  Deposits of student field trip 
monies or other student deposits will be made as described in #1, above. 
 
7.  What if we have not collected enough funds to cover a trip before the check is 
needed? 
 
Sue is working individually with schools upon request of the principal to work out a plan 
in this instance.  In general, it helps to know when field trips are coming up and to collect 
money as far in advance as possible.  We are learning from experience this year that 
field trip venues are willing and likely to accept payment at a later date if we call and 
work out a plan with them.  Please see #8 below for a description of payment to the 
venues directly from the city agency account. 
 
8.  What is the procedure for transferring money the to bus company? 
 
Re:  Expenditure of Funds  
Once a school makes a deposit to its elementary school student activity agency account, 
these funds are available for voucher payment of invoices or for creating purchase 
orders.  For example, an invoice for First Student bus transportation can be paid directly 
out of your school's student activity agency account key org and field trip transportation 
account - 49S9XX - 538302 as a voucher payment.  (Note the X's should be filled in with 
your school's key org such, as 49S911 for Peirce.)  The school sends the bus invoice to 
Accounts Payable with the appropriate account number written on it.  The invoice will 
then be paid via the warrant process, just as all invoices are paid from a school's "9" 
accounts.  This is true as well for other vendors including field trip venues.  This can 
save the worry about needing a check from the checking account. 
 
In addition to voucher payments, purchase orders can be created using funds from the 
school's student activity agency account.  Purchase orders are created in the same way 
as for a school's "9" accounts, except the budget code will be 49S9XX instead of 
"9XXXXX". 
 
9.  If the PTO gives the school the money for field trips, can they handle 
disbursing their money if they do not want to have their money given to the city to 
handle? 
 
If the PTO gives money to the school for student activities such as field trips, the money 
must be deposited to the elementary school student activity agency account.  However, 
if the PTO desires to control the disbursement of funds, such as direct payment to a 
vendor for a field trip, the PTO should keep their funds and make payments directly as 
desired. 
 
10.  What is the process for reimbursement for mileage and meters for those of us 
who will now need to make special trips to the bank? 



 
We are working on this issue.  Please keep track of the mileage and parking meter cost 
and we will follow up with a means of reimbursement. 
 
11.  If the PTO is not interested in depositing funds that they have collected 
specifically for Cabot School students and are completely comfortable in 
maintaining the monies (audit or not) that they collect, why must the school 
participate in this? 
 
There are two parts to this answer.  First, we will have a student activity account for each 
elementary school, regardless of the level of funding or use of the account so that we 
have the legally required system in place for every school.  Second, it was the PTO 
Council who indicated that the PTOs would not continue holding the student activity 
funds, for a variety of reasons including their own audits.  If a particular PTO wishes to 
continue holding funds and making payments, we had already received the auditors' ok 
on that process.  In either case, you will have your account set up and it can be used 
very effectively for purchasing many items and paying invoices without requiring any 
responsibility on the part of PTOs. 
 
12.  We pay for other things out of our checkbook, flowers, donations, luncheons, 
etc.  This money is not from parents or PTO and is not used for students.  How do 
we do that, if we can not have a checkbook?  
 
The items for which you collect funds that are not for students or their activities cannot 
be covered by the student activity accounts.  You can continue to manage these in the 
ways that you have in the past, but with the student monies held and counted separately 
in the required account. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    1

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 12:51:32                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S901’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S901 − ANGIER STUDENT ACTIVITIY 

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

49−49S−49S08−49S901 − ANGIER STUDENT ACTIVITIY

5000     EXPENDITURES/TRANSFERS                                  .00               .00               .00 BEGINNING BALANCE

   07/06/11 11−13                                                .00                                                              
   07/06/11 19−13             114407                                        −18,391.11                   CLOSE EXPENDITURES       

   07/07/11 13−13                                            −190.00                                     CLOSE BUDGET             
TOTAL       EXPENDITURES/TRANSFERS                           −190.00        −18,391.11               .00                  18,201.11

TOTAL 1ST SUBTOTAL − TITLE NOT FOUND                         −190.00        −18,391.11               .00                  18,201.11

538302   FIELD TRIP TRANSPORTATION                               .00               .00               .00 BEGINNING BALANCE
   11/02/10 11−5                                                 .00                                                              

   11/18/10 21−5              268886       106867 FIRST STUDENT IN              265.00               .00                          
   11/26/10 21−5              269932       106867 FIRST STUDENT IN              265.00               .00                          

   12/28/10 21−6              272479       106867 FIRST STUDENT IN              353.00               .00                          
   12/28/10 21−6              272479       106867 FIRST STUDENT IN              345.52               .00                          

   12/28/10 21−6              272479       106867 FIRST STUDENT IN              530.00               .00                          
   12/28/10 21−6              272479       106867 FIRST STUDENT IN              698.96               .00                          

   01/20/11 21−7              274956       106867 FIRST STUDENT IN              265.00               .00                          
   01/20/11 21−7              274956       106867 FIRST STUDENT IN              530.00               .00                          

   03/22/11 21−9              279074       106867 FIRST STUDENT IN              510.00               .00                          
   04/21/11 21−10             281909       106867 FIRST STUDENT IN              265.00               .00 C2475                    

   04/21/11 21−10             281909       106867 FIRST STUDENT IN              530.00               .00 C2475                    
   05/12/11 21−11             283376       106867 FIRST STUDENT IN              265.00               .00 C2475                    

   05/12/11 21−11             283375       106867 FIRST STUDENT IN              610.52               .00 C2475                    
   05/12/11 21−11             283375       106867 FIRST STUDENT IN              537.04               .00 C2475                    

   05/26/11 21−11             285422       106867 FIRST STUDENT IN              265.00               .00 C2475                    
   06/07/11 21−12             286542       106867 FIRST STUDENT IN              530.00               .00 C2475                    

   06/23/11 21−12             288395       106867 FIRST STUDENT IN              265.00               .00 C2475                    
   06/28/11 21−12             288821       106867 FIRST STUDENT IN              265.00               .00 C2475                    

   06/28/11 21−12             288821       106867 FIRST STUDENT IN              265.00               .00 C2475                    
   06/28/11 21−12             288821       106867 FIRST STUDENT IN              287.00               .00 C2475                    

   06/28/11 21−12             288821       106867 FIRST STUDENT IN              706.00               .00 C2475                    
   06/30/11 21−12             289409       106867 FIRST STUDENT IN              255.00               .00 C2475                    

   06/30/11 21−12             289412       106867 FIRST STUDENT IN              276.00               .00 C2475                    
   06/30/11 21−12             289412       106867 FIRST STUDENT IN              537.04               .00 C2475                    

   06/30/11 21−12             289412       106867 FIRST STUDENT IN              510.00               .00 C2475                    
TOTAL       FIELD TRIP TRANSPORTATION                            .00         10,131.08               .00                 −10,131.08

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    2

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 12:51:32                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S901’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S901 − ANGIER STUDENT ACTIVITIY 

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

5387     EDUCATIONAL ACTIVITIES                                  .00               .00               .00 BEGINNING BALANCE
   11/02/10 11−5                                                 .00                                                              

   11/16/10 21−5              268783       25888 THEATREWORKS /US               595.00               .00 ORDER#33242*1            
   11/16/10 21−5              268723       111426 LOWELL NATIONAL               195.00               .00 ANGIER/11/29/10          

   11/18/10 21−5              268938       31625 MASS AUDUBON SOC               329.00               .00                          
   11/18/10 21−5              268955       112511 MUSEUM OF AFRICA               87.50               .00                          

   12/02/10 21−6              270625       111242 MOOSE HILL                    876.00               .00 ANGIER SCHOOL10014731    
   12/02/10 21−6              270629       112485 NATIONAL PARK SE              390.00               .00 ANGIER                   

   12/14/10 21−6              271628       27644 PEABODY ESSEX MU               429.00               .00                          
   01/06/11 21−7              272938       27431 GBCCA                          540.00               .00                          

   03/31/11 21−9              279957       112751 PRESIDENT & FELL              360.00               .00 INV#03.21.2011.01 ANGIER 
   04/14/11 21−10             281553       108640 NEW ENGLAND AQUA              800.15               .00 SALLY ZINK/ANGIER/6597EA 

   04/26/11 21−10             282208       31625 MASS AUDUBON SOC               857.75               .00 DRUMLIN FARM/4/8/11      
   05/10/11 25−11             BSD0510A                      6,200.00                                     MOVE STUDENT ACT. BUDGETS

   05/12/11 17−11 114719−01                111236 WORC NAT’L HIST                                 637.00 ANGIER SCHOOL, NEWTON, MA
   05/17/11 21−11             283770       109011 PEABODY MUSEUM O              360.00               .00                          

   06/21/11 21−12             288265       103424 PLIMOTH PLANTATI              962.00               .00 ANGIER SCHOOL            
   06/28/11 21−12             288890       113405 THE BUTTERFLY PL              233.50               .00 ANGIER SCHOOL            

   06/30/11 21−12             289460       113405 THE BUTTERFLY PL              148.50               .00                          
   07/06/11 13−13                                          −6,200.00                                                              

   07/06/11 21−13 114719−01                111236 WORC NAT’L HIST                  .00           −637.00 ANGIER SCHOOL, NEWTON, MA
TOTAL       EDUCATIONAL ACTIVITIES                               .00          7,163.40               .00                  −7,163.40

5592     BOOKS/MANUALS/PERIODICALS                               .00               .00               .00 BEGINNING BALANCE
   04/21/11 11−10                                                .00                                                              

   04/26/11 21−10             282201       29232 CX COMPUTER EXCH                35.00               .00                          
   04/26/11 21−10             282222       16481 OMNIGRAPHICS INC                61.63               .00                          

TOTAL       BOOKS/MANUALS/PERIODICALS                            .00             96.63               .00                     −96.63

TOTAL 1ST SUBTOTAL − EXPENSES                                    .00         17,391.11               .00                 −17,391.11

5BUDGET  BUDGET CONTROL                                          .00               .00               .00 BEGINNING BALANCE

   07/01/10 11−1                                                 .00                                     POSTED FROM BUDGET SYSTEM
   11/02/10 13−3                                              750.00                                     ADJ TO REVENUE           

   10/06/10 13−4                                              750.00                                     9/23/10                  

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    3

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 12:51:32                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S901’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S901 − ANGIER STUDENT ACTIVITIY 

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

5BUDGET  BUDGET CONTROL            (cont’d)

   10/25/10 13−4                                               32.00                                     10/15/10                 
   10/25/10 13−4                                               64.00                                     10/15/10                 

   10/25/10 13−4                                              224.00                                     10/15/10                 
   10/25/10 13−4                                               20.00                                     10/15/10                 

   10/25/10 13−4                                               52.00                                     10/15/10                 
   10/25/10 13−4                                               13.00                                     10/15/10                 

   10/25/10 13−4                                              938.00                                     10/15/10                 
   10/25/10 13−4                                               30.00                                     10/15/10                 

   10/26/10 13−4                                            1,139.00                                     10/20/10                 
   10/26/10 13−4                                            1,742.00                                     10/20/10                 

   10/26/10 13−4                                               67.00                                     10/20/10                 
   11/19/10 13−5                                               32.00                                     11/8/10                  

   11/19/10 13−5                                            1,516.91                                     11/8/10                  
   11/19/10 13−5                                            1,606.91                                     11/8/10                  

   11/19/10 13−5                                              225.00                                     11/8/10                  
   11/19/10 13−5                                              550.00                                     11/8/10                  

   11/24/10 13−5                                               89.23                                     11/15/10                 
   11/24/10 13−5                                              363.90                                     11/15/10                 

   11/24/10 13−5                                            1,784.60                                     11/15/10                 
   11/24/10 13−5                                              300.00                                     11/15/10                 

   12/10/10 13−6                                              125.00                                     11/30/10                 
   12/10/10 13−6                                               75.00                                     11/30/10                 

   12/10/10 13−6                                              363.60                                     11/30/10                 
   12/29/10 13−6                                              357.00                                     12/15/10                 

   01/10/11 13−6                                             −204.00                                     ADJ TO REVENUE           
   01/11/11 13−6                                                7.35                                     Q#2 INV INCOME           

   02/25/11 13−7                                               −7.35                                     ADJ TO REVENUE           
   02/14/11 13−8                                              184.00                                     2/3/11                   

   02/14/11 13−8                                                8.00                                     2/3/11                   
   02/14/11 13−8                                               50.00                                     2/3/11                   

   02/14/11 13−8                                              192.00                                     2/3/11                   
   02/14/11 13−8                                              168.00                                     2/3/11                   

   02/14/11 13−8                                               63.00                                     2/3/11                   
   03/21/11 13−9                                              492.00                                     3/8/11                   

   03/21/11 13−9                                               35.50                                     3/8/11                   
   03/21/11 13−9                                              550.50                                     3/8/11                   

   04/11/11 13−9                                                5.37                                     Q#3 INVESTMENT INCOME    
   04/15/11 13−9                                               − .33                                     ADJ TO REVENUE           

   04/14/11 21−10             281622       113079 VILLAGE BANK−ANG            1,000.00               .00 CHECK .ACCT              

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    4

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 12:51:32                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S901’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S901 − ANGIER STUDENT ACTIVITIY 

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

5BUDGET  BUDGET CONTROL            (cont’d)

   05/10/11 25−11             BSD0510A                     −6,200.00                                     MOVE STUDENT ACT. BUDGETS
   05/17/11 13−11                                             304.00                                     5/6/11                   

   05/17/11 13−11                                              39.00                                     5/6/11                   
   05/17/11 13−11                                             508.00                                     5/6/11                   

   05/17/11 13−11                                             314.00                                     5/6/11                   
   05/19/11 13−11                                           1,830.50                                     5/12/11                  

   05/24/11 13−11                                               8.00                                     5/13/11                  
   05/24/11 13−11                                             530.00                                     5/13/11                  

   05/24/11 13−11                                              11.00                                     5/13/11                  
   05/24/11 13−11                                             276.00                                     5/13/11                  

   06/08/11 13−12                                             489.00                                     5/26/11                  
   06/22/11 13−12                                             448.00                                     6/15/11                  

   07/06/11 13−13                                         −13,311.69                                                              
   07/07/11 13−13                                             190.00                                     6/23/11                  

TOTAL       BUDGET CONTROL                                    190.00          1,000.00               .00                    −810.00

TOTAL 1ST SUBTOTAL − BUDGETARY SUSPENSE                       190.00          1,000.00               .00                    −810.00

TOTAL PROGRAM − TITLE NOT FOUND                                  .00               .00               .00                        .00

TOTAL MAJOR PROGRAM − TITLE NOT FOUND                            .00               .00               .00                        .00

TOTAL REPORT                                                     .00               .00               .00                        .00

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    1

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 12:52:43                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S902’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S902 − BOWEN STUDENT ACTIVITIY  

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

49−49S−49S09−49S902 − BOWEN STUDENT ACTIVITIY

5000     EXPENDITURES/TRANSFERS                                  .00               .00               .00 BEGINNING BALANCE

   07/06/11 11−13                                                .00                                                              
   07/06/11 19−13             114407                                         −6,518.94                   CLOSE EXPENDITURES       

TOTAL       EXPENDITURES/TRANSFERS                               .00         −6,518.94               .00                   6,518.94

TOTAL 1ST SUBTOTAL − TITLE NOT FOUND                             .00         −6,518.94               .00                   6,518.94

538302   FIELD TRIP TRANSPORTATION                               .00               .00               .00 BEGINNING BALANCE

   10/06/10 11−4                                                 .00                                                              
   10/21/10 21−4              266465       110991 BOWEN ELEMENTARY               88.40               .00                          

   12/02/10 21−6              270556       11309 BOWEN AFTER−SCHO               215.50               .00                          
   01/07/11 25−7              111144                        1,188.54                                                              

   01/07/11 25−7              111145                          303.90                                                              
   01/13/11 21−7              273801       106867 FIRST STUDENT IN              662.00               .00                          

   02/25/11 19−7              113079                                          2,500.00                   CORRECT CODING           
   02/25/11 13−7                                               −5.05                                     ADJ TO REVENUE           

   04/11/11 25−10             111736                        2,500.00                                                              
   04/11/11 25−10             111737                          509.98                                                              

   04/14/11 21−10             281511       106867 FIRST STUDENT IN              530.00               .00                          
   05/12/11 21−11             283376       106867 FIRST STUDENT IN              713.04               .00 C2475                    

   05/26/11 21−11             285422       106867 FIRST STUDENT IN              265.00               .00 C2475                    
   05/26/11 21−11             285422       106867 FIRST STUDENT IN              265.00               .00 C2475                    

   06/07/11 21−12             286542       106867 FIRST STUDENT IN              662.00               .00 C2475                    
   06/14/11 21−12             287422       106867 FIRST STUDENT IN              618.00               .00 C2475                    

   07/06/11 13−13                                          −4,497.37                                                              
TOTAL       FIELD TRIP TRANSPORTATION                            .00          6,518.94               .00                  −6,518.94

TOTAL 1ST SUBTOTAL − EXPENSES                                    .00          6,518.94               .00                  −6,518.94

5BUDGET  BUDGET CONTROL                                          .00               .00               .00 BEGINNING BALANCE
   07/01/10 11−1                                                 .00                                     POSTED FROM BUDGET SYSTEM

   07/26/10 25−1              110084                        2,500.00                                                              
   11/02/10 13−3                                           −2,500.00                                     ADJ TO REVENUE           

   10/19/10 13−4                                              100.00                                     10/13/10                 

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    2

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 12:52:43                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S902’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S902 − BOWEN STUDENT ACTIVITIY  

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

5BUDGET  BUDGET CONTROL            (cont’d)

   11/09/10 13−5                                              180.00                                     10/28/10                 
   11/24/10 13−5                                              684.00                                     11/12/10                 

   01/11/11 13−6                                                5.98                                     Q#2 INV INCOME           
   01/07/11 25−7              111145                         −303.90                                                              

   01/07/11 25−7              111144                         −660.10                                                              
   03/11/11 13−9                                              504.00                                     3/2/11                   

   04/11/11 13−9                                                5.04                                     Q#3 INVESTMENT INCOME    
   04/15/11 13−9                                               −4.53                                     ADJ TO REVENUE           

   04/11/11 25−10             111737                         −509.98                                                              
   05/06/11 13−11                                             693.00                                     4/25/11                  

   05/13/11 13−11                                             544.00                                     5/3/11                   
   05/13/11 13−11                                             638.00                                     5/5/11                   

   05/19/11 13−11                                             667.00                                     5/12/11                  
   07/06/11 13−13                                          −2,542.51                                                              

TOTAL       BUDGET CONTROL                                       .00               .00               .00                        .00

5FORWARD PRIOR YEAR BUDGET FWD                                   .00               .00               .00 BEGINNING BALANCE

   07/16/10 11−1                                            3,028.44                                                              
   07/26/10 25−1              110084                       −2,500.00                                                              

   01/07/11 25−7              111144                         −528.44                                                              
   02/25/11 13−7                                            2,500.00                                     ADJ FOR CG TO REVENUE    

   02/25/11 13−8                                            2,500.00                                     ADJ FOR CHARGE TO REVENUE
   02/25/11 13−8                                           −2,500.00                                                              

   04/11/11 25−10             111736                       −2,500.00                                                              
TOTAL       PRIOR YEAR BUDGET FWD                                .00               .00               .00                        .00

TOTAL 1ST SUBTOTAL − BUDGETARY SUSPENSE                          .00               .00               .00                        .00

TOTAL PROGRAM − TITLE NOT FOUND                                  .00               .00               .00                        .00

TOTAL MAJOR PROGRAM − TITLE NOT FOUND                            .00               .00               .00                        .00

TOTAL REPORT                                                     .00               .00               .00                        .00

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    1

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 12:53:44                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S903’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S903 − BURR STUDENT ACTIVITIY   

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

49−49S−49S10−49S903 − BURR STUDENT ACTIVITIY

5BUDGET  BUDGET CONTROL                                          .00               .00               .00 BEGINNING BALANCE

   07/01/10 11−1                                                 .00                                     POSTED FROM BUDGET SYSTEM
   01/11/11 13−6                                                 .93                                     Q#2 INV INCOME           

   02/25/11 13−7                                               − .85                                     ADJ TO REVENUE           
   04/11/11 13−9                                                 .51                                     Q#3 INVESTMENT INCOME    

   04/15/11 13−9                                               − .44                                     ADJ TO REVENUE           
   04/15/11 13−10                                                .44                                                              

   04/15/11 13−10                                              − .44                                     ADJ TO REVENUE           
   07/06/11 13−13                                              − .15                                                              

TOTAL       BUDGET CONTROL                                       .00               .00               .00                        .00

5FORWARD PRIOR YEAR BUDGET FWD                                   .00               .00               .00 BEGINNING BALANCE

   07/16/10 11−1                                              100.00                                                              
   07/06/11 13−13                                            −100.00                                                              

TOTAL       PRIOR YEAR BUDGET FWD                                .00               .00               .00                        .00

TOTAL 1ST SUBTOTAL − BUDGETARY SUSPENSE                          .00               .00               .00                        .00

TOTAL PROGRAM − TITLE NOT FOUND                                  .00               .00               .00                        .00

TOTAL MAJOR PROGRAM − TITLE NOT FOUND                            .00               .00               .00                        .00

TOTAL REPORT                                                     .00               .00               .00                        .00

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    1

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 12:54:54                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S904’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S904 − CABOT STUDENT ACTIVITY   

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

49−49S−49S11−49S904 − CABOT STUDENT ACTIVITY

5000     EXPENDITURES/TRANSFERS                                  .00               .00               .00 BEGINNING BALANCE

   07/06/11 11−13                                                .00                                                              
TOTAL       EXPENDITURES/TRANSFERS                               .00               .00               .00                        .00

TOTAL 1ST SUBTOTAL − TITLE NOT FOUND                             .00               .00               .00                        .00

TOTAL PROGRAM − TITLE NOT FOUND                                  .00               .00               .00                        .00

TOTAL MAJOR PROGRAM − TITLE NOT FOUND                            .00               .00               .00                        .00

TOTAL REPORT                                                     .00               .00               .00                        .00

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    1

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 12:55:29                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S905’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S905 − COUNTRYSIDE STUDENT ACTVY

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

49−49S−49S12−49S905 − COUNTRYSIDE STUDENT ACTVY

5000     EXPENDITURES/TRANSFERS                                  .00               .00               .00 BEGINNING BALANCE

   07/06/11 11−13                                                .00                                                              
   07/06/11 19−13             114407                                         −3,717.04                   CLOSE EXPENDITURES       

TOTAL       EXPENDITURES/TRANSFERS                               .00         −3,717.04               .00                   3,717.04

TOTAL 1ST SUBTOTAL − TITLE NOT FOUND                             .00         −3,717.04               .00                   3,717.04

538302   FIELD TRIP TRANSPORTATION                               .00               .00               .00 BEGINNING BALANCE

   12/07/10 11−6                                                 .00                                                              
   12/28/10 21−6              272479       106867 FIRST STUDENT IN              684.00               .00                          

   02/10/11 21−8              276396       106867 FIRST STUDENT IN              618.00               .00 C2475                    
   02/10/11 21−8              276395       106867 FIRST STUDENT IN              625.04               .00 C2475                    

   03/22/11 19−9              113357                                            530.00                   R/C 49S915 WAR 164  11/18
   03/22/11 25−9              111552                          750.64                                                              

   03/22/11 21−9              279074       106867 FIRST STUDENT IN              200.00               .00                          
   05/19/11 21−11             284285       106867 FIRST STUDENT IN              265.00               .00 C2475                    

   05/19/11 21−11             284285       106867 FIRST STUDENT IN              265.00               .00 C2475                    
   06/28/11 21−12             288822       106867 FIRST STUDENT IN              265.00               .00 C2475                    

   06/28/11 21−12             288822       106867 FIRST STUDENT IN              265.00               .00 C2475                    
   07/06/11 13−13                                            −750.64                                                              

TOTAL       FIELD TRIP TRANSPORTATION                            .00          3,717.04               .00                  −3,717.04

TOTAL 1ST SUBTOTAL − EXPENSES                                    .00          3,717.04               .00                  −3,717.04

5BUDGET  BUDGET CONTROL                                          .00               .00               .00 BEGINNING BALANCE

   07/01/10 11−1                                                 .00                                     POSTED FROM BUDGET SYSTEM
   12/20/10 13−6                                              324.00                                     11/20/10                 

   12/20/10 13−6                                              710.00                                     11/20/10                 
   12/23/10 13−6                                              618.00                                     12/17/10                 

   01/11/11 13−6                                                 .08                                     Q#2 INV INCOME           
   01/27/11 13−7                                              580.00                                     1/24/11                  

   02/25/11 13−7                                                1.26                                     ADJ TO REVENUE           
   03/18/11 13−9                                              285.00                                     3/10/11                  

   04/11/11 13−9                                                 .07                                     Q#3 INVESTMENT INCOME    

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    2

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 12:55:29                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S905’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S905 − COUNTRYSIDE STUDENT ACTVY

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

5BUDGET  BUDGET CONTROL            (cont’d)

   04/15/11 13−9                                                 .89                                     ADJ TO REVENUE           
   04/13/11 13−10                                              30.00                                     3/12/11                  

   04/19/11 13−10                                             215.00                                     4/5/11                   
   05/18/11 13−11                                             592.00                                     5/9/11                   

   06/29/11 13−12                                             508.50                                     6/25/11                  
   07/06/11 13−13                                          −3,864.80                                                              

TOTAL       BUDGET CONTROL                                       .00               .00               .00                        .00

5FORWARD PRIOR YEAR BUDGET FWD                                   .00               .00               .00 BEGINNING BALANCE

   07/16/10 11−1                                              750.64                                                              
   03/22/11 25−9              111552                         −750.64                                                              

TOTAL       PRIOR YEAR BUDGET FWD                                .00               .00               .00                        .00

TOTAL 1ST SUBTOTAL − BUDGETARY SUSPENSE                          .00               .00               .00                        .00

TOTAL PROGRAM − TITLE NOT FOUND                                  .00               .00               .00                        .00

TOTAL MAJOR PROGRAM − TITLE NOT FOUND                            .00               .00               .00                        .00

TOTAL REPORT                                                     .00               .00               .00                        .00

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    1

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 12:56:16                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S906’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S906 − FRANKLIN STUDENT ACTVY   

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

49−49S−49S13−49S906 − FRANKLIN STUDENT ACTVY

5BUDGET  BUDGET CONTROL                                          .00               .00               .00 BEGINNING BALANCE

   07/01/10 11−1                                                 .00                                     POSTED FROM BUDGET SYSTEM
   10/26/10 13−4                                              100.00                                     10/18/10                 

   01/11/11 13−6                                                1.34                                     Q#2 INV INCOME           
   04/11/11 13−9                                                 .96                                     Q#3 INVESTMENT INCOME    

   04/15/11 13−9                                               −2.15                                     ADJ TO REVENUE           
   07/06/11 13−13                                            −100.15                                                              

TOTAL       BUDGET CONTROL                                       .00               .00               .00                        .00

TOTAL 1ST SUBTOTAL − BUDGETARY SUSPENSE                          .00               .00               .00                        .00

TOTAL PROGRAM − TITLE NOT FOUND                                  .00               .00               .00                        .00

TOTAL MAJOR PROGRAM − TITLE NOT FOUND                            .00               .00               .00                        .00

TOTAL REPORT                                                     .00               .00               .00                        .00

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    1

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 12:57:09                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S907’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S907 − H. MANN STUDENT ACTVY    

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

49−49S−49S14−49S907 − H. MANN STUDENT ACTVY

5000     EXPENDITURES/TRANSFERS                                  .00               .00               .00 BEGINNING BALANCE

   07/06/11 11−13                                                .00                                                              
TOTAL       EXPENDITURES/TRANSFERS                               .00               .00               .00                        .00

TOTAL 1ST SUBTOTAL − TITLE NOT FOUND                             .00               .00               .00                        .00

TOTAL PROGRAM − TITLE NOT FOUND                                  .00               .00               .00                        .00

TOTAL MAJOR PROGRAM − TITLE NOT FOUND                            .00               .00               .00                        .00

TOTAL REPORT                                                     .00               .00               .00                        .00

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    1

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 12:57:55                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S908’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S908 − LINCL−ELIOT STUDENT ACTVY

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

49−49S−49S15−49S908 − LINCL−ELIOT STUDENT ACTVY

5000     EXPENDITURES/TRANSFERS                                  .00               .00               .00 BEGINNING BALANCE

   07/06/11 11−13                                                .00                                                              
TOTAL       EXPENDITURES/TRANSFERS                               .00               .00               .00                        .00

TOTAL 1ST SUBTOTAL − TITLE NOT FOUND                             .00               .00               .00                        .00

TOTAL PROGRAM − TITLE NOT FOUND                                  .00               .00               .00                        .00

TOTAL MAJOR PROGRAM − TITLE NOT FOUND                            .00               .00               .00                        .00

TOTAL REPORT                                                     .00               .00               .00                        .00

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    1

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 12:58:33                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S909’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S909 − MASON RICE STUDENT ACTVY 

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

49−49S−49S23−49S909 − MASON RICE STUDENT ACTVY

5000     EXPENDITURES/TRANSFERS                                  .00               .00               .00 BEGINNING BALANCE

   07/06/11 11−13                                                .00                                                              
   07/06/11 19−13             114407                                         −7,550.20                   CLOSE EXPENDITURES       

TOTAL       EXPENDITURES/TRANSFERS                               .00         −7,550.20               .00                   7,550.20

TOTAL 1ST SUBTOTAL − TITLE NOT FOUND                             .00         −7,550.20               .00                   7,550.20

538302   FIELD TRIP TRANSPORTATION                               .00               .00               .00 BEGINNING BALANCE

   10/06/10 11−4                                                 .00                                                              
   10/12/10 21−4              264133       106867 FIRST STUDENT IN              838.28               .00                          

   12/16/10 21−6              271887       106867 FIRST STUDENT IN              530.00               .00                          
   12/16/10 21−6              271887       106867 FIRST STUDENT IN              706.00               .00                          

   01/13/11 21−7              273801       106867 FIRST STUDENT IN              530.00               .00                          
   03/22/11 21−9              279074       106867 FIRST STUDENT IN              510.00               .00                          

   05/05/11 21−11             282996       106867 FIRST STUDENT IN              618.00               .00 C2475                    
   05/12/11 21−11             283376       106867 FIRST STUDENT IN              698.96               .00 C2475                    

   06/07/11 21−12             286542       106867 FIRST STUDENT IN              706.00               .00 C2475                    
   06/14/11 21−12             287422       106867 FIRST STUDENT IN              255.00               .00 C2475                    

   06/14/11 21−12             287422       106867 FIRST STUDENT IN              265.00               .00 C2475                    
   06/14/11 21−12             287422       106867 FIRST STUDENT IN              706.00               .00 C2475                    

   06/23/11 21−12             288395       106867 FIRST STUDENT IN              676.96               .00 C2475                    
   06/30/11 21−12             289412       106867 FIRST STUDENT IN              510.00               .00 C2475                    

TOTAL       FIELD TRIP TRANSPORTATION                            .00          7,550.20               .00                  −7,550.20

TOTAL 1ST SUBTOTAL − EXPENSES                                    .00          7,550.20               .00                  −7,550.20

5BUDGET  BUDGET CONTROL                                          .00               .00               .00 BEGINNING BALANCE

   07/01/10 11−1                                                 .00                                     POSTED FROM BUDGET SYSTEM
   09/27/10 13−3                                              364.00                                     09212010                 

   09/27/10 13−3                                              336.00                                     09212010                 
   09/27/10 13−3                                              378.00                                     09212010                 

   10/19/10 13−4                                            1,044.00                                     10/12/10                 
   11/03/10 13−5                                              530.00                                     10/21/10                 

   12/29/10 13−6                                              530.00                                     12/15/10                 

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    2

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 12:58:33                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S909’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S909 − MASON RICE STUDENT ACTVY 

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

5BUDGET  BUDGET CONTROL            (cont’d)

   01/11/11 13−6                                                 .08                                     Q#2 INV INCOME           
   02/10/11 13−8                                              510.00                                     2/3/11                   

   04/11/11 13−9                                                 .07                                     Q#3 INVESTMENT INCOME    
   04/15/11 13−9                                             −198.43                                     ADJ TO REVENUE           

   04/15/11 13−9                                              200.00                                     6/30/10 BAL FWD          
   04/13/11 13−10                                             540.00                                     4/5/11                   

   04/26/11 13−10                                             359.00                                     4/14/11                  
   04/26/11 13−10                                             330.00                                     4/14/11                  

   05/17/11 13−11                                           2,800.00                                     5/10/11                  
   07/06/11 13−13                                          −7,722.72                                                              

TOTAL       BUDGET CONTROL                                       .00               .00               .00                        .00

5FORWARD PRIOR YEAR BUDGET FWD                                   .00               .00               .00 BEGINNING BALANCE

   07/16/10 11−1                                              200.00                                                              
   07/06/11 13−13                                            −200.00                                                              

TOTAL       PRIOR YEAR BUDGET FWD                                .00               .00               .00                        .00

TOTAL 1ST SUBTOTAL − BUDGETARY SUSPENSE                          .00               .00               .00                        .00

TOTAL PROGRAM − TITLE NOT FOUND                                  .00               .00               .00                        .00

TOTAL MAJOR PROGRAM − TITLE NOT FOUND                            .00               .00               .00                        .00

TOTAL REPORT                                                     .00               .00               .00                        .00

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    1

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 12:59:20                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S910’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S910 − MEM−SPLDNG STUDENT ACTVY 

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

49−49S−49S16−49S910 − MEM−SPLDNG STUDENT ACTVY

5000     EXPENDITURES/TRANSFERS                                  .00               .00               .00 BEGINNING BALANCE

   07/06/11 11−13                                                .00                                                              
   07/06/11 19−13             114407                                         −5,716.78                   CLOSE EXPENDITURES       

TOTAL       EXPENDITURES/TRANSFERS                               .00         −5,716.78               .00                   5,716.78

TOTAL 1ST SUBTOTAL − TITLE NOT FOUND                             .00         −5,716.78               .00                   5,716.78

538302   FIELD TRIP TRANSPORTATION                               .00               .00               .00 BEGINNING BALANCE

   02/22/11 11−8                                                 .00                                                              
   03/08/11 21−9              277815       106867 FIRST STUDENT IN              295.80               .00 REF #C0112475            

   03/22/11 21−9              279074       106867 FIRST STUDENT IN              287.00               .00                          
   03/22/11 21−9              279073       106867 FIRST STUDENT IN              524.96               .00                          

   06/14/11 21−12             287422       106867 FIRST STUDENT IN              530.00               .00 C2475                    
   06/14/11 21−12             287422       106867 FIRST STUDENT IN              618.00               .00 C2475                    

   06/23/11 21−12             288395       106867 FIRST STUDENT IN              577.52               .00 C2475                    
TOTAL       FIELD TRIP TRANSPORTATION                            .00          2,833.28               .00                  −2,833.28

5387     EDUCATIONAL ACTIVITIES                                  .00               .00               .00 BEGINNING BALANCE
   10/28/10 11−4                                                 .00                                                              

   10/29/10 25−4              110859                          313.00                                                              
   11/16/10 21−5              268729       31625 MASS AUDUBON SOC             1,053.00               .00                          

   05/10/11 25−11             BSD0510A                      2,000.00                                     MOVE STUDENT ACT. BUDGETS
   05/12/11 17−11 114704−01                103424 PLIMOTH PLANTATI                              1,120.50 3RD GRADE FIELD TRIP TO P

   05/26/11 21−11             285431       27431 GBCCA                          710.00               .00 MEMORIAL SPAULDING       
   06/23/11 21−12 114704−01   288441       103424 PLIMOTH PLANTATI            1,120.50         −1,120.50 3RD GRADE FIELD TRIP TO P

   07/06/11 13−13                                          −2,313.00                                                              
TOTAL       EDUCATIONAL ACTIVITIES                               .00          2,883.50               .00                  −2,883.50

TOTAL 1ST SUBTOTAL − EXPENSES                                    .00          5,716.78               .00                  −5,716.78

5BUDGET  BUDGET CONTROL                                          .00               .00               .00 BEGINNING BALANCE
   07/01/10 11−1                                                 .00                                     POSTED FROM BUDGET SYSTEM

   10/19/10 13−4                                              312.00                                     10/13/10                 

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    2

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 12:59:20                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S910’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S910 − MEM−SPLDNG STUDENT ACTVY 

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

5BUDGET  BUDGET CONTROL            (cont’d)

   10/26/10 13−4                                              428.00                                     10/18/10                 
   11/03/10 13−5                                              245.00                                     10/22/10                 

   11/09/10 13−5                                            1,194.00                                     10/6/10                  
   11/15/10 13−5                                              584.00                                     10/29/10                 

   12/17/10 13−6                                              422.00                                     12/6/10                  
   01/10/11 13−6                                           −1,201.48                                     ADJ TO REVENUE           

   01/11/11 13−6                                                1.02                                     Q#2 INV INCOME           
   01/21/11 13−7                                            1,190.00                                     1/15/11                  

   02/04/11 13−8                                              −17.00                                     1/25/11                  
   02/09/11 13−8                                            1,435.00                                     1/11/11                  

   04/11/11 13−9                                                 .70                                     Q#3 INVESTMENT INCOME    
   04/15/11 13−9                                                1.72                                     ADJ TO REVENUE           

   05/10/11 25−11             BSD0510A                     −2,000.00                                     MOVE STUDENT ACT. BUDGETS
   05/13/11 13−11                                           2,061.00                                     5/4/11                   

   06/08/11 13−12                                             386.00                                     5/24/11                  
   06/08/11 13−12                                             141.00                                     5/27/11                  

   06/14/11 13−12                                             −98.00                                     5/27/11                  
   06/16/11 13−12                                              36.00                                     6/6/11                   

   06/16/11 13−12                                              96.00                                     6/1/11                   
   06/23/11 13−12                                              34.00                                     6/17/11                  

   07/06/11 13−13                                          −5,250.96                                                              
TOTAL       BUDGET CONTROL                                       .00               .00               .00                        .00

5FORWARD PRIOR YEAR BUDGET FWD                                   .00               .00               .00 BEGINNING BALANCE
   07/16/10 11−1                                              476.78                                                              

   10/29/10 25−4              110859                         −313.00                                                              
   07/06/11 13−13                                            −163.78                                                              

TOTAL       PRIOR YEAR BUDGET FWD                                .00               .00               .00                        .00

TOTAL 1ST SUBTOTAL − BUDGETARY SUSPENSE                          .00               .00               .00                        .00

TOTAL PROGRAM − TITLE NOT FOUND                                  .00               .00               .00                        .00

TOTAL MAJOR PROGRAM − TITLE NOT FOUND                            .00               .00               .00                        .00

TOTAL REPORT                                                     .00               .00               .00                        .00

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    1

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 13:00:08                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S911’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S911 − PIERCE STUDENT ACTIVITY  

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

49−49S−49S18−49S911 − PIERCE STUDENT ACTIVITY

5000     EXPENDITURES/TRANSFERS                                  .00               .00               .00 BEGINNING BALANCE

   07/06/11 11−13                                                .00                                                              
   07/06/11 19−13             114407                                         −3,064.34                   CLOSE EXPENDITURES       

   07/07/11 13−13                                                .00                                                              
TOTAL       EXPENDITURES/TRANSFERS                               .00         −3,064.34               .00                   3,064.34

TOTAL 1ST SUBTOTAL − TITLE NOT FOUND                             .00         −3,064.34               .00                   3,064.34

538302   FIELD TRIP TRANSPORTATION                               .00               .00               .00 BEGINNING BALANCE
   07/01/10 11−1                                                 .00                                     POSTED FROM BUDGET SYSTEM

   01/10/11 19−6              112554                                            863.50                   CORRECT CODING           
   04/07/11 21−10             280587       106867 FIRST STUDENT IN              342.00               .00 C2475                    

   06/14/11 21−12             287422       106867 FIRST STUDENT IN              265.00               .00 C2475                    
   06/14/11 21−12             287422       106867 FIRST STUDENT IN              305.92               .00 C2475                    

   06/14/11 21−12             287422       106867 FIRST STUDENT IN              353.00               .00 C2475                    
   06/14/11 21−12             287422       106867 FIRST STUDENT IN              305.92               .00 C2475                    

   06/30/11 21−12             289413       106867 FIRST STUDENT IN              287.00               .00 C2475                    
   06/30/11 21−12             289409       106867 FIRST STUDENT IN              342.00               .00 C2475                    

TOTAL       FIELD TRIP TRANSPORTATION                            .00          3,064.34               .00                  −3,064.34

TOTAL 1ST SUBTOTAL − EXPENSES                                    .00          3,064.34               .00                  −3,064.34

5BUDGET  BUDGET CONTROL                                          .00               .00               .00 BEGINNING BALANCE

   07/01/10 11−1                                                 .00                                     POSTED FROM BUDGET SYSTEM
   11/09/10 13−5                                            1,243.00                                     10/27/10                 

   11/09/10 13−5                                              355.72                                     10/1/2010                
   01/11/11 13−6                                                1.10                                     Q#2 INV INCOME           

   03/01/11 13−9                                              552.00                                     2/18/11                  
   03/29/11 13−9                                              309.00                                     3/17/11                  

   04/11/11 13−9                                                2.34                                     Q#3 INVESTMENT INCOME    
   04/15/11 13−9                                             −330.63                                     ADJ TO REVENUE           

   05/24/11 13−11                                             777.50                                     5/5/11                   
   06/02/11 13−12                                             428.00                                     5/20/11                  

   07/06/11 13−13                                          −3,338.03                                                              

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    2

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 13:00:08                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S911’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S911 − PIERCE STUDENT ACTIVITY  

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

5BUDGET  BUDGET CONTROL            (cont’d)

   07/07/11 13−13                                             149.48                                     6/28/11                  
   07/07/11 13−13                                            −149.48                                     CLOSE BUDGET             

TOTAL       BUDGET CONTROL                                       .00               .00               .00                        .00

5FORWARD PRIOR YEAR BUDGET FWD                                   .00               .00               .00 BEGINNING BALANCE

   07/16/10 11−1                                            1,635.76                                                              
   07/06/11 13−13                                          −1,635.76                                                              

TOTAL       PRIOR YEAR BUDGET FWD                                .00               .00               .00                        .00

TOTAL 1ST SUBTOTAL − BUDGETARY SUSPENSE                          .00               .00               .00                        .00

TOTAL PROGRAM − TITLE NOT FOUND                                  .00               .00               .00                        .00

TOTAL MAJOR PROGRAM − TITLE NOT FOUND                            .00               .00               .00                        .00

TOTAL REPORT                                                     .00               .00               .00                        .00

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    1

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 13:00:54                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S912’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S912 − UNDERWOOD STUDENT ACTVY  

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

49−49S−49S19−49S912 − UNDERWOOD STUDENT ACTVY

5000     EXPENDITURES/TRANSFERS                                  .00               .00               .00 BEGINNING BALANCE

   07/06/11 11−13                                                .00                                                              
   07/06/11 19−13             114407                                         −6,481.68                   CLOSE EXPENDITURES       

TOTAL       EXPENDITURES/TRANSFERS                               .00         −6,481.68               .00                   6,481.68

TOTAL 1ST SUBTOTAL − TITLE NOT FOUND                             .00         −6,481.68               .00                   6,481.68

538302   FIELD TRIP TRANSPORTATION                               .00               .00               .00 BEGINNING BALANCE

   01/10/11 11−6                                                 .00                                                              
   01/10/11 19−6              112555                                          1,616.48                   CORRECT CODING           

   01/10/11 19−6              112557                                            673.00                   CORRECT CODING           
   04/27/11 25−10             111841                        2,678.37                                                              

   05/03/11 21−11             282626       106867 FIRST STUDENT IN              265.00               .00                          
   05/05/11 21−11             282996       106867 FIRST STUDENT IN              386.00               .00                          

   05/12/11 21−11             283377       106867 FIRST STUDENT IN              265.00               .00 C2475                    
   06/07/11 21−12             286542       106867 FIRST STUDENT IN              255.00               .00 C2475                    

   06/07/11 21−12             286543       106867 FIRST STUDENT IN              255.00               .00 C2475                    
   06/07/11 21−12             286542       106867 FIRST STUDENT IN              300.20               .00 C2475                    

   06/16/11 21−12             287785       106867 FIRST STUDENT IN              309.00               .00 C2475                    
   06/16/11 21−12             287785       106867 FIRST STUDENT IN              342.00               .00 C2475                    

   06/23/11 21−12             288395       106867 FIRST STUDENT IN              530.00               .00 C2475                    
   06/30/11 21−12             289412       106867 FIRST STUDENT IN              265.00               .00 C2475                    

   06/30/11 21−12             289412       106867 FIRST STUDENT IN              510.00               .00 C2475                    
   06/30/11 21−12             289410       106867 FIRST STUDENT IN              510.00               .00 C2475                    

   07/06/11 13−13                                          −2,678.37                                                              
TOTAL       FIELD TRIP TRANSPORTATION                            .00          6,481.68               .00                  −6,481.68

TOTAL 1ST SUBTOTAL − EXPENSES                                    .00          6,481.68               .00                  −6,481.68

5BUDGET  BUDGET CONTROL                                          .00               .00               .00 BEGINNING BALANCE
   07/01/10 11−1                                                 .00                                     POSTED FROM BUDGET SYSTEM

   10/26/10 13−4                                            1,000.00                                     10/19/10                 
   11/12/10 13−5                                            1,400.00                                     11/2/10                  

   01/11/11 13−6                                                1.85                                     Q#2 INV INCOME           

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    2

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 13:00:54                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S912’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S912 − UNDERWOOD STUDENT ACTVY  

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

5BUDGET  BUDGET CONTROL            (cont’d)

   04/11/11 13−9                                                1.96                                     Q#3 INVESTMENT INCOME    
   04/15/11 13−9                                               − .50                                     ADJ TO REVENUE           

   04/15/11 13−9                                               −2.72                                     ADJ TO REVENUE           
   04/15/11 13−10                                              −2.72                                     ADJ TO REVENUE           

   04/15/11 13−10                                               2.72                                                              
   04/27/11 25−10             111841                       −2,400.59                                                              

   05/11/11 13−11                                           1,000.00                                     3/29/11                  
   05/17/11 13−11                                           1,000.00                                     5/10/11                  

   06/17/11 13−12                                           1,900.00                                     6/10/11                  
   07/06/11 13−13                                          −3,900.00                                                              

TOTAL       BUDGET CONTROL                                       .00               .00               .00                        .00

5FORWARD PRIOR YEAR BUDGET FWD                                   .00               .00               .00 BEGINNING BALANCE

   07/16/10 11−1                                              277.78                                                              
   04/27/11 25−10             111841                         −277.78                                                              

TOTAL       PRIOR YEAR BUDGET FWD                                .00               .00               .00                        .00

TOTAL 1ST SUBTOTAL − BUDGETARY SUSPENSE                          .00               .00               .00                        .00

TOTAL PROGRAM − TITLE NOT FOUND                                  .00               .00               .00                        .00

TOTAL MAJOR PROGRAM − TITLE NOT FOUND                            .00               .00               .00                        .00

TOTAL REPORT                                                     .00               .00               .00                        .00

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    1

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 13:01:38                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S913’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S913 − WARD STUDENT ACTIVITY    

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

49−49S−49S20−49S913 − WARD STUDENT ACTIVITY

5000     EXPENDITURES/TRANSFERS                                  .00               .00               .00 BEGINNING BALANCE

   07/06/11 11−13                                                .00                                                              
   07/06/11 19−13             114407                                           −801.50                   CLOSE EXPENDITURES       

TOTAL       EXPENDITURES/TRANSFERS                               .00           −801.50               .00                     801.50

TOTAL 1ST SUBTOTAL − TITLE NOT FOUND                             .00           −801.50               .00                     801.50

538302   FIELD TRIP TRANSPORTATION                               .00               .00               .00 BEGINNING BALANCE

   01/10/11 11−6                                                 .00                                                              
   01/10/11 25−6              111152                        1,000.00                                                              

   01/10/11 19−6              112556                                            801.50                   CORRECT CODING           
   07/06/11 13−13                                          −1,000.00                                                              

TOTAL       FIELD TRIP TRANSPORTATION                            .00            801.50               .00                    −801.50

TOTAL 1ST SUBTOTAL − EXPENSES                                    .00            801.50               .00                    −801.50

5BUDGET  BUDGET CONTROL                                          .00               .00               .00 BEGINNING BALANCE

   07/01/10 11−1                                                 .00                                     POSTED FROM BUDGET SYSTEM
   01/11/11 13−6                                                 .30                                     Q#2 INV INCOME           

   04/11/11 13−9                                                 .29                                     Q#3 INVESTMENT INCOME    
   04/15/11 13−9                                               − .29                                     ADJ TO REVENUE           

   07/06/11 13−13                                              − .30                                                              
TOTAL       BUDGET CONTROL                                       .00               .00               .00                        .00

5FORWARD PRIOR YEAR BUDGET FWD                                   .00               .00               .00 BEGINNING BALANCE
   07/16/10 11−1                                            1,000.00                                                              

   01/10/11 25−6              111152                       −1,000.00                                                              
TOTAL       PRIOR YEAR BUDGET FWD                                .00               .00               .00                        .00

TOTAL 1ST SUBTOTAL − BUDGETARY SUSPENSE                          .00               .00               .00                        .00

TOTAL PROGRAM − TITLE NOT FOUND                                  .00               .00               .00                        .00

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    2

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 13:01:38                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S913’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S913 − WARD STUDENT ACTIVITY    

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

TOTAL MAJOR PROGRAM − TITLE NOT FOUND                            .00               .00               .00                        .00

TOTAL REPORT                                                     .00               .00               .00                        .00

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    1

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 13:02:46                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S914’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S914 − WILLIAMS STUDENT ACTIVITY

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

49−49S−49S21−49S914 − WILLIAMS STUDENT ACTIVITY

538302   FIELD TRIP TRANSPORTATION                               .00               .00               .00 BEGINNING BALANCE

   12/20/10 11−6                                                 .00                                     PER SUE                  
   12/23/10 19−6              ESD1223D                                         −200.00                   GRANTS − E. STERZIN      

   01/13/11 21−7              273801       106867 FIRST STUDENT IN              200.00               .00                          
TOTAL       FIELD TRIP TRANSPORTATION                            .00               .00               .00                        .00

TOTAL 1ST SUBTOTAL − EXPENSES                                    .00               .00               .00                        .00

5BUDGET  BUDGET CONTROL                                          .00               .00               .00 BEGINNING BALANCE
   07/01/10 11−1                                                 .00                                     POSTED FROM BUDGET SYSTEM

   01/11/11 13−6                                                 .15                                     Q#2 INV INCOME           
   04/11/11 13−9                                                 .15                                     Q#3 INVESTMENT INCOME    

   07/06/11 13−13                                              − .30                                                              
TOTAL       BUDGET CONTROL                                       .00               .00               .00                        .00

5FORWARD PRIOR YEAR BUDGET FWD                                   .00               .00               .00 BEGINNING BALANCE
   07/16/10 11−1                                              100.00                                                              

   07/06/11 13−13                                            −100.00                                                              
TOTAL       PRIOR YEAR BUDGET FWD                                .00               .00               .00                        .00

TOTAL 1ST SUBTOTAL − BUDGETARY SUSPENSE                          .00               .00               .00                        .00

TOTAL PROGRAM − TITLE NOT FOUND                                  .00               .00               .00                        .00

TOTAL MAJOR PROGRAM − TITLE NOT FOUND                            .00               .00               .00                        .00

TOTAL REPORT                                                     .00               .00               .00                        .00

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    1

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 13:03:35                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S915’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S915 − ZERVAS STUDENT ACTIVITY  

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

49−49S−49S22−49S915 − ZERVAS STUDENT ACTIVITY

5000     EXPENDITURES/TRANSFERS                                  .00               .00               .00 BEGINNING BALANCE

   07/06/11 11−13                                                .00                                                              
   07/06/11 19−13             114407                                         −2,216.80                   CLOSE EXPENDITURES       

TOTAL       EXPENDITURES/TRANSFERS                               .00         −2,216.80               .00                   2,216.80

TOTAL 1ST SUBTOTAL − TITLE NOT FOUND                             .00         −2,216.80               .00                   2,216.80

538302   FIELD TRIP TRANSPORTATION                               .00               .00               .00 BEGINNING BALANCE

   01/10/11 11−6                                                 .00                                                              
   01/10/11 19−6              112558                                          1,391.00                   CORRECT CODING           

   02/25/11 19−7              113080                                            265.00                   CORRECT CODING           
   03/22/11 19−9              113357                                           −530.00                   R/C 49S915 WAR 164  11/18

   03/22/11 21−9              279155       106867 FIRST STUDENT IN              273.80               .00                          
   03/22/11 21−9              279074       106867 FIRST STUDENT IN              265.00               .00                          

   03/22/11 21−9              279155       106867 FIRST STUDENT IN              265.00               .00                          
   06/28/11 21−12             288822       106867 FIRST STUDENT IN              287.00               .00 C2475                    

TOTAL       FIELD TRIP TRANSPORTATION                            .00          2,216.80               .00                  −2,216.80

TOTAL 1ST SUBTOTAL − EXPENSES                                    .00          2,216.80               .00                  −2,216.80

5BUDGET  BUDGET CONTROL                                          .00               .00               .00 BEGINNING BALANCE

   07/01/10 11−1                                                 .00                                     POSTED FROM BUDGET SYSTEM
   11/09/10 13−5                                              854.00                                     10/28/10                 

   12/23/10 13−6                                              474.00                                     12/10/10                 
   01/11/11 13−6                                                 .23                                     Q#2 INV INCOME           

   03/01/11 13−9                                              720.00                                     2/18/11                  
   04/11/11 13−9                                                 .07                                     Q#3 INVESTMENT INCOME    

   04/15/11 13−9                                               − .21                                     ADJ TO REVENUE           
   05/25/11 13−11                                             170.00                                     5/18/11                  

   07/06/11 13−13                                          −2,218.09                                                              
TOTAL       BUDGET CONTROL                                       .00               .00               .00                        .00

5FORWARD PRIOR YEAR BUDGET FWD                                   .00               .00               .00 BEGINNING BALANCE

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    2

DATE: 02/07/2012                                   CITY OF NEWTON, MASSACHUSETTS                                   AUDIT21
TIME: 13:03:35                                        EXPENDITURE AUDIT TRAIL

SELECTION CRITERIA: expledgr.key_orgn=’49S915’

ACCOUNTING PERIODS:  1/11 THRU 13/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL

PAGE BREAKS ON: MAJOR PROGRAM

FUND − 49 − AGENCY FUND              

BUDGET CODE − 49S915 − ZERVAS STUDENT ACTIVITY  

ACCOUNT                                                                                                                   CUMULATIVE
   DATE     T/C   ENCUMBRANC  REFERENCE    VENDOR             BUDGET      EXPENDITURES      ENCUMBRANCES DESCRIPTION        BALANCE

5FORWARD PRIOR YEAR BUDGET FWD     (cont’d)

   07/16/10 11−1                                              109.64                                                              
   07/06/11 13−13                                            −109.64                                                              

TOTAL       PRIOR YEAR BUDGET FWD                                .00               .00               .00                        .00

TOTAL 1ST SUBTOTAL − BUDGETARY SUSPENSE                          .00               .00               .00                        .00

TOTAL PROGRAM − TITLE NOT FOUND                                  .00               .00               .00                        .00

TOTAL MAJOR PROGRAM − TITLE NOT FOUND                            .00               .00               .00                        .00

TOTAL REPORT                                                     .00               .00               .00                        .00

* THERE IS A NOTE ASSOCIATED WITH THIS TRANSACTION



NSHS STUDENT ACTIVITY TEMPLATE:  A = B + C 6/30/2011

Citizen's Balance #1135659122 $34,229.24
Minus outstanding checks ($33,007.12)
Citizen's cancelled check fee # $0.00
SA reimb deposit from agency fund not yet in Citizen's (vendor payment history) 30,708.92

Available Citizens $31,931.04

49S935 Balance $163,141.45
Pending notice of rejected checks from City (noted in FP) 
Deposits on Rev, not on Exp
Reduced from Rev not yet reduced on Exp ($8,081.52)
Plus Deposits Not Input into Agency Fund yet $5,722.55
Minus Employee Reimb withdrawals-not yet taken out of agency fund $0.00

Available Agency Fund $160,782.48
Outstanding SA reimbursements
Total Available Balance Reconciled (B+C) $192,713.52

Club Balances 192,713.52

Surplus/Deficit (B+C-A) $0.00
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 10:19 AM
 06/30/11
 Accrual Basis

 SA & DEPT
Club Balances

 As of June 30, 2011

Jun 30, 11

Citizens Account
A Copy (Dorothy McQuillan) 3,333.07
Advisory Leader Program (Kristen Santos) 388.47
AP Exams (Joan Bryant) 3,283.40
Art  Club (Megan Crist) 427.23
Asian  Student Organization (Marianne McChesney) 1,093.58
Best Buddies (Kevin Lenane) 435.94
Black Student Union (Katani Sumner) 668.70
Cheerleading (Joanna Norton) 67.00
Chris Kim Mem Mentorship Award ( Mary Scott, Jessica Engel) 6,615.00
Class 10 (Alex Kraus/Mita B) 778.12
Class 11 (Alyssa Cifuni/Joanna Vrouvlia) 1,583.13
Class 12 (Norton, Burns, Chalof) 10,340.95
Class 13 (Carrie Hollingsworth Alan Cro) 7,786.00
Class 14 (Suzanne DeRobert, Kara Sargen) 2,145.38
Clay Club (Karen Sobin-Jonash) 1.52
Community Service (Donna Gordon) 901.24
Denebola (George White) 171.64
Drug Tests (Rich Catrambone) 164.50
ELL (Carol McNally) 138.41
English (Brian Baron) 5,081.47
Enrichment Program (Donna Gordon) 966.70
Environmental Club (Rosen/Reppert) 820.70
Excellence in Teaching (Mary Scott) 1,253.19
Family & Consumer Science (Melissa Hammel) 17.66
Fashion & Design (Karen Sweet) 34.42
Fitness Health & Wellness (Alan Rotatori) 2,311.64
Gay-Straight Alliance (Bob Parlin) 552.25
Girl's Gymnastics (Greg Beaupre) 151.56
Goldrick House (Henry Turner) 88.00
Graduation (Stonehill) 4,040.44
Guidance (Shelly Borg) 394.94
Harambee Gospel Choir (Katani Sumner) 627.50
Harry Potter Club (Rachel Becker) 181.41
History/Social Studies (Marshall Cohen) 5,144.51
Humanitarian Relief Fund (Carol McNally) 388.94
India Exchange (Purnima Vadhera) 8.14
Invisible Children (Robyn Marder) 744.55
Journalism Travel Fund (George White) 1,862.11
Leadership & Diversity (Lenny Libenzon) 1,001.40
Library (Dorothy McQuillan) 4,431.22
Lion's Den-Athletic Store (Scott Perrin) 3,349.14
Lion's Roar (Ashley Elpern, Brian Baron) 6,972.70
Marathon (Jamie Chaloff) 1.69
Math (Steve Rattendi) 3,436.80
Math Team (Steve Rattendi) 189.25
Media Lab (Carol Ober) 663.06
MINGA (Meaghan McCormick) 219.40
Mock Trial (Brian Hammel) 78.50
Model United Nations Club (Eugene Stein) 255.14
Music Dept (Jeff Knoedler) 9,423.48
MVP (Bill Fagen) 48.77
Newton Education Workshop (Jeanne O'Rielly) 6,086.11
Outing Club (Libenson/Thompson) 979.49
Perpsective (Alan Crosby) 444.95
Photo Club (Bob Bouchal) 1,965.21
Principals Account (Joel Stembridge) 5,562.41
PSAT SAT Exams (Maryann Price) 525.01
Reflections (N Taub) 2,107.77
Regulus (Jennifer Braman) 14,358.49
Russian Exchange (Lucinda Leveille) 2,670.68
Russian Olympiada (Lucinda Leveille) 38.55
Science (Chuck Hurwitz)

Physics Day 1,607.52
Science (Chuck Hurwitz) - Other 2,095.31

Science Team (Jordan Kraus, Alan Crosby) 3,378.11
Sculpture (Bob Bouchal) 4.69
Secretaries Sunshine (Judy Mobilia) 23.36
Ski Team (Scott Perrin) 83.39
Snowboard & ski club (Katy Reppert) 7,410.32
Soccer (John Conte) 283.48
South Senate (Chris Jackson) 137.20
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 10:19 AM
 06/30/11
 Accrual Basis

 SA & DEPT
Club Balances

 As of June 30, 2011

Jun 30, 11

South Stage (Jeff Knoedler) 9,943.57
Spanish Club (Vivian Planine) 247.83
Speech Team (Lisa Honeyman) 9,056.06
Stained Glass (Jeff Wixon) 89.39
Stand/Darfur (Kathleen Marucci) 654.36
Step Squad (Debbie Linder) 178.82
Student IDs (Laura Gaspari) 101.00
Students in Need (Joel Stembridge) 3,616.80
Tae Kwon Do (Amy Aransky) 912.85
Tertulia (Viviana Planine) 903.59
Three-D Art Club (Jeff Wixon) 69.87
Turnaround (Kevin Coster) 25.88
Ultimate Frisbee (David Deutsch) 182.00
Water Project (Mita Bhattacharya) 3,371.98
Wind Ensemble (Lisa Linde) 313.21
Wise Program (Marla Wiener) 1,059.13
Women's Rugby (Joanna Norton) 4,275.40
Woodworking (Matt Briggs) 26.79
World Language (Suzanne DeRobert) 4,778.46
World Language - Nicaragua (Keven Coster/Katani Sumner) 278.14
World Language - Peru (Suzanne DeRobert/Marla Wiener) 920.05
Wrestling (Alan Rotatori) 6,882.33

192,713.52
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COMPTROLLER’S OFFICE                                                                                               PAGE NUMBER:    1

DATE: 06/29/2011                                   CITY OF NEWTON, MASSACHUSETTS                                   EXPSTA11
TIME: 15:22:10                                       EXPENDITURE STATUS REPORT

SELECTION CRITERIA: expledgr.key_orgn=’49S935’

ACCOUNTING PERIOD: 12/11

SORTED BY: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL,ACCOUNT

TOTALED ON: MAJOR PROGRAM,PROGRAM,1ST SUBTOTAL
PAGE BREAKS ON: MAJOR PROGRAM

MAJOR PROGRAM− TITLE NOT FOUND          

PROGRAM− TITLE NOT FOUND                
1ST SUBTOTAL−51 PERSONAL SERVICES       

 
                                                                PERIOD     ENCUMBRANCES     YEAR TO DATE         AVAILABLE      YTD/

ACCOUNT    − − − − − TITLE − − − − −          BUDGET      EXPENDITURES      OUTSTANDING              EXP           BALANCE      BUD
514309     OTHER STIPENDS                        .00          5,450.00              .00         8,905.00         −8,905.00       .00

      TOTAL PERSONAL SERVICES                    .00          5,450.00              .00         8,905.00         −8,905.00       .00

1ST SUBTOTAL−52 EXPENSES
5341       POSTAGE                               .00             89.69              .00         3,584.64         −3,584.64       .00

5342       PRINTING                              .00          1,247.02              .00        28,336.92        −28,336.92       .00
538302     FIELD TRIP TRANSPORTATIO              .00               .00              .00         1,103.00         −1,103.00       .00

5387       EDUCATIONAL ACTIVITIES                .00          7,089.03              .00        31,502.47        −31,502.47       .00
5422       INSTRUCTIONAL SUPPLIES                .00          3,907.25              .00        39,480.04        −39,480.04       .00

5588       PHOTOGRAPHIC SUPPLIES                 .00            804.00              .00         3,299.40         −3,299.40       .00
5592       BOOKS/MANUALS/PERIODICAL              .00            351.40              .00         8,316.48         −8,316.48       .00

5593       AWARDS & TROPHIES                     .00               .00              .00           868.24           −868.24       .00
5711       IN−STATE CONFERENCES                  .00          4,379.04              .00        10,855.56        −10,855.56       .00

5712       REFRESHMENTS/MEALS                    .00            972.90              .00         2,983.09         −2,983.09       .00
5716       SPECIAL EVENT EXPENSES                .00         26,438.13              .00       190,031.65       −190,031.65       .00

5720       OUT−OF−STATE TRAVEL                   .00         16,773.18              .00       139,574.13       −139,574.13       .00
5730       DUES & SUBSCRIPTIONS                  .00          2,559.00              .00        19,756.74        −19,756.74       .00

      TOTAL EXPENSES                             .00         64,610.64              .00       479,692.36       −479,692.36       .00

1ST SUBTOTAL−57 FRINGE BENEFITS
57MEDA     MEDICARE PAYROLL TAX                  .00             78.07              .00           116.22           −116.22       .00

      TOTAL FRINGE BENEFITS                      .00             78.07              .00           116.22           −116.22       .00

1ST SUBTOTAL−5CONTROL BUDGETARY SUSPENSE
5BUDGET    BUDGET CONTROL                 583,732.03               .00              .00              .00        583,732.03       .00

5FORWARD   PRIOR YEAR BUDGET FWD           72,343.00               .00              .00              .00         72,343.00       .00
5REFUND    REFUND SUSPENSE ACCOUNT               .00            700.00              .00         4,220.00         −4,220.00       .00

      TOTAL BUDGETARY SUSPENSE            656,075.03            700.00              .00         4,220.00        651,855.03       .64

      TOTAL TITLE NOT FOUND               656,075.03         70,838.71              .00       492,933.58        163,141.45     75.13

      TOTAL TITLE NOT FOUND               656,075.03         70,838.71              .00       492,933.58        163,141.45     75.13

TOTAL REPORT                              656,075.03         70,838.71              .00       492,933.58        163,141.45     75.13



NSHS STUDENT ACTIVITY TEMPLATE:  A = B + C 6/30/2010

Citizen's Balance #1135659122 $37,913.67
Minus outstanding checks ($10,714.37)
Citizen's cancelled check fee # $0.00
SA reimb deposit from agency fund not yet in Citizen's (vendor payment history) 46,277.67

Available Citizens $73,476.97

49S935 Balance $94,113.82
Pending notice of rejected checks from City (noted in FP) $488.00
Deposits on Rev, not on Exp
Reduced from Rev not yet reduced on Exp ($172.45)
Plus Deposits Not Input into Agency Fund yet $11,132.99
Minus Employee Reimb withdrawals-not yet taken out of agency fund $0.00

Available Agency Fund $105,562.36
Outstanding SA reimbursements $33,060.62
Total Available Balance Reconciled (B+C) $179,039.33

Club Balances 179,039.33

Surplus/Deficit (B+C-A) $0.00



NSHS STUDENT ACTIVITY TEMPLATE:  A = B + C 6/30/2009

Citizen's Balance #1135659122 $51,668.84
Minus outstanding checks ($12,667.52)
Citizen's cancelled check fee #2989 ($25.00)
Deposit from agency fund not yet in Citizen's 0.00

Available Citizens $39,001.32

49S935 Balance $48,199.36
Deposits on Rev, not on Exp $25,362.93
Reduced from Rev not yet reduced on Exp ($1,180.00)
Plus Deposits Not Input into Agency Fund yet $30,106.97
Minus Employee Reimb withdrawals-not yet taken out of agency fund $0.00

Available Agency Fund $102,489.26
Outstanding SA reimbursements $0.00
Total Available Balance Reconciled (B+C) $141,490.58

Club Balances 141,490.58

Surplus/Deficit (B+C-A) $0.00



6/8/2012

DAY STUDENT ACTIVITY TEMPLATE:  A = B + C
Gina Healy / Pam Thompson
1-800-862-6200

Citizen's Balance #1135659157 (#1404 ID) $11,278.38

Minus O/S checks written, not hit bank yet ($130.00)

deposit from agency fund not yet in Citizen's $14,217.56

Add back checks that will never be paid

Available Citizens $25,365.94 C

49S923 Balance $75,558.05 Finance Plus

Plus Deposits Not Input into Agency Fund yet

Employee Reimbursements 7/15/08 ($841.97)

Minus withdrawals not yet taken out of agency fund

Available Agency Fund $74,716.08 B

Total Available Balance Reconciled $100,082.02 B + C

Fund Master Balances $100,082.02

Plus Pending SA reimbursements (Not in Club Balances-Accts Receivable) A
Minus Deposits that Bounced

Total Needed for Fund Master Balances $100,082.02

7/17/08 Surplus (Deficit) $0.00



Student Activity Reconciliation - (Newton North H.S. Student Activity Template) 8/1/2008

Citizen's Balance $131,318.21

Minus outstanding checks $10,031.80

Deposit from agency fund not yet in Citizen's 0.00

Available Citizens $141,350.01

49S935 Balance $130,799.14

Plus Deposits Not Input into Agency Fund yet $23,905.75

Minus Employee Reimb withdrawals-not yet taken out of agency fund $0.00

Available Agency Fund $154,704.89

Outstanding SA reimbursements (pending invoices) $12,574.38

Total Available Balance Reconciled (B+C) $296,054.90

Club Balances 296,054.90

Surplus/Deficit (B+C-A) $0.00



Reconciliation - (Newton North H.S. Student Activity Template) 12/12/2008

Citizen's Balance $113,662.19

Minus outstanding checks ($12,603.12)

Deposit from agency fund not yet in Citizen's 5,591.42

Available Citizens $106,650.49

49S935 Balance $105,226.86

Plus Deposits Not Input into Agency Fund yet $25,544.65

Minus Employee Reimb withdrawals-not yet taken out of agency fund $983.96

Available Agency Fund $131,755.47

Outstanding SA reimbursements (pending invoices) $27,300.47

Total Available Balance Reconciled (B+C) $238,405.96

Club Balances 238,405.96

Surplus/Deficit (B+C-A) $0.00



NNHS STUDENT ACTIVITY TEMPLATE:  A = B + C 6.10.2011

Checking Account Balance (Citizens) $31,399.22
Minus outstanding checks ($18,111.79)
Citizen's cancelled check fee # $0.00
SA reimb deposit from agency fund not yet in Citizen's (vendor payment history) 46,451.83

Available Citizens $59,739.26

49S931 Balance $154,727.54
Pending notice of rejected checks from City (noted in FP) 
Deposits on Rev, not on Exp
Reduced from Rev not yet reduced on Exp
Plus Deposits Not Input into Agency Fund yet $28,840.40
Minus Employee Reimb withdrawals-not yet taken out of agency fund ($506.87)

Available Agency Fund $183,061.07
Outstanding SA reimbursements
Total Available Balance Reconciled (B+C) $242,800.33

Club Balances 242,880.33

minus adj. not yet in Q'Books ($80.00)
Adj. club balance $242,800.33

Surplus/Deficit (B+C-A) $0.00



Date Account Num Payee Memo Category Amount

Expenses
6 Grade

9/20/04 Student Activities Acct deposit From PTO 6 Grade 1,000.00
10/18/04 Student Activities Acct deposit      one deposit $106.00 BlueHills 6 Grade 96.00
10/18/04 Student Activities Acct deposit Blue Hills 6 Grade 184.00
10/27/04 Student Activities Acct deposit Blue Hills 6 Grade 271.00
10/27/04 Student Activities Acct deposit Blue Hills 6 Grade 199.00
10/27/04 Student Activities Acct deposit      one deposit $106.00 BlueHills 6 Grade 76.00
11/27/04 Student Activities Acct deposit Blue Hills 6 Grade 16.00

1/24/05 Student Activity Check 208 Eastern Bus Blue Hills 6 Grade -800.00
9/21/05 Student Activities Acct 6 Grade From PTO 6 Grade 1,000.00

12/16/05 Student Activity Check 245 Eastern Bus Thomp/Island 05 6 Grade -1,000.00
9/29/06 Student Activity Check 275 Thompson Island 06/07 deposit 6 Grade -6,187.50

10/25/06 Student Activities Acct 6 Grade T. Island 06/07 6 Grade 11,705.00
10/25/06 Student Activity Check Deposit PTO 06/07 6 Grade 1,000.00
10/30/06 Student Activity Check 279 Laidlaw Education Center 06/07 6 Grade -1,560.00
10/30/06 Student Activity Check 278 Thompson Island 06/07eposit 6 Grade -5,437.50

1/31/07 Student Activity Check 290 Camp hope basket fund 6 Grade -1,375.00
3/5/07 Student Activities Acct Camp hope basket fund 6 Grade 1,362.00
6/6/07 Student Activity Check 301 Eastern Bus 06-07 6 Grade -880.00

6/25/07 Student Activities Acct 6 Grade blue Hills 06-07 6 Grade 457.00
6/25/07 Student Activities Acct 6 Grade blue Hills 06-07 6 Grade 486.00
1/11/08 Student Activity Check 315 Wheelock Family Theatre 02/06/08 f.t 6 Grade -50.00
2/14/08 Student Activities Acct 6th Grade F.T. Feb 08'  6th grade f.t. fees 6 Grade 873.00
2/14/08 Student Activities Acct 6th Grade F.T. Feb 08'  6th grade f.t. fees 6 Grade 528.00
2/26/08 Student Activity Check 322 Laidlaw Transportation f.t. 2/6 & 2/27/08 6 Grade -1,228.00
2/26/08 Student Activity Check 321 Wheelock Family Theatre 02/06/08 f.t 6 Grade -1,543.00

3/6/08 Student Activities Acct 6th Grade F.T. Peter Pan 6 Grade 511.00
3/6/08 Student Activities Acct 6th Grade F.T. Peter Pan  6 Grade 440.00
3/6/08 Student Activities Acct 6th Grade F.T. Peter Pan 6 Grade 23.00
3/6/08 Student Activities Acct 6th Grade F.T. Peter Pan 6 Grade 418.00
3/6/08 Student Activities Acct 6th Grade F.T. Peter Pan  6 Grade 462.00

3/17/08 Student Activity Check 325 Laidlaw (balance) f.t. 2/6 & 2/27/08 6 Grade -19.00
3/20/08 Student Activities Acct V.Lozada      bounced check 49S921-5711 6 Grade -22.00
6/23/08 Student Activities Acct Deposit       6th grade - Blue Hills F.T blue hills f.t. 6 Grade 90.00
6/23/08 Student Activities Acct Deposit       6th grade - Blue Hills F.T blue hills f.t. 6 Grade 780.00
6/23/08 Student Activities Acct Deposit       6th grade - Blue Hills F.T blue hills f.t. 6 Grade 296.00
6/23/08 Student Activities Acct Deposit       6th grade - Blue Hills F.T blue hills f.t. 6 Grade 385.00
6/25/08 Student Activity Check 332 Laidlaw / First Student f.t. 6/18/08 6 Grade -1,049.02



Date Account Num Payee Memo Category Amount
Total 6 Grade 1,506.98

7 Grade

9/20/04 Student Activities Acct deposit From PTO 7 Grade 1,000.00
12/23/04 Student Activity Check West Newton Cinama Movies 7 Grade -350.00
12/23/04 Student Activities Acct deposit      one deposit $890.00 Movies 7 Grade 130.00
12/23/04 Student Activities Acct deposit      one deposit $890.00 Movies 7 Grade 570.00

1/13/05 Student Activity Check 204 Eastern Bus 7th D 7 Grade -240.00
1/13/05 Student Activity Check 203 Eastern Bus 7th C 7 Grade -240.00
1/14/05 Student Activity Check 206 West Newton Cinama Movies 7 Grade -470.00
1/18/05 Student Activities Acct deposit Movies 7 Grade 930.00
6/27/05 Student Activity Check 227 Eastern Bus Thmp Island 7 Grade -1,000.00
9/21/05 Student Activities Acct 7 grade 7 Grade 1,000.00
1/24/06 Student Activity Check 248 Ritchie Bus Line N.Classrom 7 Grade -1,000.00

10/25/06 Student Activity Check Deposit PTO 06/07 7 Grade 1,000.00
6/6/07 Student Activity Check 300 Eastern Bus 06-07 7 Grade -1,540.00

10/2/07 Student Activities Acct 7 grade From PTO 7 Grade 1,000.00
11/2/07 Student Activity Check 308 Theater Production Berklee 12/11/07 7 Grade -2,699.25
12/7/07 Student Activities Acct 7 grade 12/7/07 FT 7 Grade 727.00
12/7/07 Student Activities Acct 7 grade 12/7/07 FT 7 Grade 40.00
12/7/07 Student Activities Acct 7 grade 12/7/07 FT 7 Grade 360.00
12/7/07 Student Activities Acct 7 grade 12/7/07 FT 7 Grade 160.00
12/7/07 Student Activities Acct 7 grade 12/7/07 FT 7 Grade 80.00
12/7/07 Student Activities Acct 7 grade 12/7/07 FT 7 Grade 120.00
12/7/07 Student Activities Acct 7 grade 12/7/07 FT 7 Grade 445.00
12/7/07 Student Activities Acct 7 grade 12/7/07 FT 7 Grade 625.00
12/7/07 Student Activities Acct 7 grade 12/7/07 FT 7 Grade 410.00
1/28/08 Student Activity Check 318 Laidlaw Transportation f.t. 12/11/07 7 Grade -1,000.00
6/18/08 Student Activities Acct Deposit       7th grade - Copley F.T. copley ft 7 Grade 218.00
6/18/08 Student Activities Acct Deposit       7th grade - Copley F.T. copley ft 7 Grade 197.75
6/18/08 Student Activities Acct Deposit       7th grade - Copley F.T. copley ft 7 Grade 176.00
6/18/08 Student Activities Acct Deposit       7th grade - Copley F.T. copley ft 7 Grade 110.00
6/18/08 Student Activities Acct Deposit       7th grade - Copley F.T. copley ft 7 Grade 198.00
6/18/08 Student Activities Acct Deposit       7th grade - Copley F.T. copley ft 7 Grade 195.00
6/18/08 Student Activities Acct Deposit       7th grade - Copley F.T. copley ft 7 Grade 88.00
6/18/08 Student Activities Acct Deposit       7th grade - Copley F.T. copley ft 7 Grade 176.00
6/18/08 Student Activities Acct Deposit       7th grade - Copley F.T. copley ft 7 Grade 132.00
6/25/08 Student Activity Check 333 Laidlaw / First Student f.t. 6/12/08 7 Grade -1,315.40

Total 7 Grade 233.10

8 Grade



Date Account Num Payee Memo Category Amount

9/20/04 Student Activities Acct deposit From PTO 8 Grade
10/18/04 Student Activities Acct deposit N.H. 8 Grade
11/18/04 Student Activity Check Nature's Classroom NH 8 Grade
11/18/04 Student Activity Check Ritchie Bus Line NH 8 Grade

4/11/05 Student Activity Check 217 Interstate Eng. Books 8 Grade
4/28/05 Student Activities Acct Books To Kill a Mock. Bird 8 Grade

5/5/05 Student Activity Check 221 Mass Bay Line Ine 8 Grade
6/23/05 Student Activities Acct Slide show 8 Grade
6/28/05 Student Activity Check 232 Bigelow Middle School Dance 8 Grade
9/21/05 Student Activities Acct 8 Grade 8 Grade
1/24/06 Student Activity Check 247 Ritchie Bus Line N.Classrom 8 Grade

6/8/06 Student Activities Acct 8 Grade Can Lake 8 Grade
6/8/06 Student Activities Acct 8 Grade Can Lake 8 Grade
6/8/06 Student Activities Acct 8 Grade Can Lake 8 Grade
6/8/06 Student Activities Acct 8 Grade Can Lake 8 Grade
6/8/06 Student Activities Acct 8 Grade Can Lake 8 Grade
6/8/06 Student Activities Acct 8 Grade Can Lake 8 Grade
6/8/06 Student Activities Acct 8 Grade Can Lake 8 Grade
6/8/06 Student Activities Acct 8 Grade Can Lake 8 Grade

6/14/06 Student Activities Acct 8 Grade Can Lake 8 Grade
6/14/06 Student Activities Acct 8 Grade Can Lake 8 Grade
6/20/06 Student Activity Check 265 Canobie Lake Park Can Lake 8 Grade
6/26/06 Student Activities Acct 8 Grade Can Lake 8 Grade
6/27/06 Student Activity Check 269 Ritchie Bus Line Can Lake 8 Grade

8/1/06 Student Activity Check 270 Eastern Bus 8 Grade
10/25/06 Student Activity Check Deposit PTO 06/07 8 Grade
12/18/06 Student Activity Check 281 Museam of Science 8 Grade
12/18/06 Student Activities Acct 8 Grade M of Science 8 Grade
12/18/06 Student Activities Acct 8 Grade M of Science 8 Grade
12/18/06 Student Activities Acct 8 Grade M of Science 8 Grade
12/18/06 Student Activities Acct 8 Grade M of Science 8 Grade
12/18/06 Student Activities Acct 8 Grade M of Science 8 Grade
12/18/06 Student Activities Acct 8 Grade M of Science 8 Grade
12/18/06 Student Activities Acct 8 Grade M of Science 8 Grade
12/18/06 Student Activities Acct 8 Grade M of Science 8 Grade

1/9/07 Student Activity Check 288 Eastern Bus 06-07 8 Grade
6/6/07 Student Activity Check 302 Ritchie Bus Line Can Lake 06-07 8 Grade

6/25/07 Student Activities Acct 8 Grade Can Lake 8 Grade
10/2/07 Student Activities Acct 8 Grade From PTO 8 Grade
10/2/07 Student Activity Check 306 National Theater for Arts & Education 8 Grade
10/2/07 Student Activities Acct 8 Grade Ft 06-07 8 Grade
11/1/07 Student Activities Acct 8 Grade Field Trip  10/07 8 Grade



Date Account Num Payee Memo Category Amount
11/1/07 Student Activities Acct 8 Grade Field Trip  10/07 8 Grade
11/1/07 Student Activities Acct 8 Grade Field Trip  10/07 8 Grade
11/1/07 Student Activities Acct 8th grade f.t. Field Trip 10/07 8 Grade
11/1/07 Student Activities Acct 8 Grade Field Trip  10/07 8 Grade
11/2/07 Student Activity Check 311 Laidlaw Education Center 07/08 f.t 8 Grade
11/2/07 Student Activity Check 307 Eastern Bus stepup day 06/07 8 Grade
5/23/08 Student Activity Check 328 Six Flags New England June 08 f.t. 8 Grade
5/29/08 Student Activities Acct Deposit   8th grade -Six Flags Trip f.t. 2008 8 Grade
5/29/08 Student Activities Acct Deposit       8th grade - Six Flags Trip f.t. 2008 8 Grade
5/29/08 Student Activities Acct Deposit       8th grade - Six Flags Trip f.t. 2008 8 Grade
5/29/08 Student Activities Acct Deposit       8th grade - Six Flags Trip f.t. 2008 8 Grade
5/29/08 Student Activities Acct Deposit       8th grade - Six Flags Trip f.t. 2008 8 Grade
5/29/08 Student Activities Acct Deposit       8th grade - Six Flags Trip f.t. 2008 8 Grade
5/29/08 Student Activities Acct Deposit       8th grade - Six Flags Trip f.t. 2008 8 Grade
5/29/08 Student Activities Acct Deposit       8th grade - Six Flags Trip f.t. 2008 8 Grade
5/29/08 Student Activities Acct Deposit       8th grade - Six Flags Trip f.t. 2008 8 Grade
6/23/08 Student Activities Acct Deposit       8th grade - Six Flags Trip f.t. 2008 8 Grade
6/25/08 Student Activity Check 331 Richie Bus Lines, Inc. six flags 8 Grade
6/25/08 Student Activity Check 334 Laidlaw / First Student step up day 6/08 8 Grade

Total 8 Grade 0.00

assignment Books

9/20/04 Student Activities Acct deposit Assignment book assignment Books 450.00
9/20/04 Student Activities Acct deposit Assignment book assignment Books 160.00
9/20/04 Student Activities Acct deposit Assignment book assignment Books 1,130.00
9/27/04 Student Activities Acct deposit Assignments Books assignment Books 25.00
9/27/04 Student Activities Acct deposit Assignments Books assignment Books 85.00
10/5/04 Student Activities Acct deposit      one deposit $172.00 Assignment Books assignment Books 120.00

10/18/04 Student Activities Acct deposit Assignment Books assignment Books 10.00
10/27/04 Student Activities Acct deposit      one deposit $106.00 Assignment Books assignment Books 30.00
11/18/04 Student Activity Check School Mate assignment Books -1,457.50

9/12/05 Student Activities Acct Assignment Books assignment Books 465.00
9/20/05 Student Activities Acct Assignment Books assignment Books 1,125.00
9/29/05 Student Activity Check 237 School Mate assignment Books -1,587.50
11/9/05 Student Activity Check Assignment Books Left Over assignment Books 580.00
9/29/06 Student Activity Check 274 School Mate assignment Books -1,350.00
11/8/06 Student Activities Acct Assignment Books assignment Books 1,060.00
10/2/07 Student Activity Check 305 School Mate assignment Books -1,350.00
11/1/07 Student Activities Acct Assignment Books assignment Books 1,047.00

Total assignment Books 542.00



Date Account Num Payee Memo Category Amount

Basketball

4/11/05 Student Activity Check deposit Game Basketball 685.00

Total Basketball 685.00

Bigelow Beat

12/23/04 Student Activities Acct deposit      one deposit $890.00 Bigelow Beat 100.00
4/1/05 Student Activity Check 215 New England scholastic press Bigelow Beat -81.50

4/11/05 Student Activities Acct Bigelow Beat Bigelow Beat 100.00
6/15/05 Student Activities Acct Bigelow Beat Bigelow Beat 380.00
6/29/05 Student Activity Check 233 Eastern Bus Trip 6/9/05 Bigelow Beat -300.00
9/12/05 Student Activities Acct Bigelow Beat Bigelow Beat 50.00

10/28/05 Student Activity Check 240 C&N Pizza Bigelow Beat -48.50
12/16/05 Student Activities Acct Bigelow Beat Bigelow Beat 484.69
12/16/05 Student Activities Acct Bigelow Beat Bigelow Beat 25.00

4/3/06 Student Activities Acct Bigelow Beat Bigelow Beat 50.00
6/14/06 Student Activities Acct Bigelow Beat Bigelow Beat 50.00
1/16/07 Student Activities Acct Bigelow Beat Bigelow Beat 652.55
3/30/07 Student Activity Check 295 Nespa Bigelow Beat -68.00
6/25/07 Student Activities Acct Bigelow Beat Bigelow Beat 150.00
11/1/07 Student Activities Acct Bigelow Beat Bigelow Beat 200.00
1/24/08 Student Activities Acct Bigelow Beat Bigelow Beat 710.00
1/31/08 Student Activities Acct Bigelow Beat Bigelow Beat 100.00

3/6/08 Student Activity Check 323 SMG Bigelow Beat -825.41
4/1/08 Student Activity Check 324 Nespa Bigelow Beat -110.00
4/9/08 Student Activities Acct Bigelow Beat Bigelow Beat 740.00

4/22/08 Student Activities Acct Bigelow Beat Bigelow Beat 130.00
6/3/08 Student Activity Check 329 SMG (Bigelow Beat) newspaper Bigelow Beat -825.41

6/18/08 Student Activities Acct Bigelow Beat Bigelow Beat 630.00

Total Bigelow Beat 2,293.42

Book Fair

1/13/05 Student Activity Check 205 Scholastic BookFair Book Fair -1,691.03
1/18/05 Student Activities Acct deposit Book Fair 2,402.56
6/27/05 Student Activity Check 231 School Furnishings Book Fair -655.00

12/16/05 Student Activities Acct Book Fair Book Fair 428.64
6/27/06 Student Activity Check 267 School Furnishings Book Fair -363.30



Date Account Num Payee Memo Category Amount
Total Book Fair 121.87

Book Obligations

9/20/04 Student Activities Acct deposit summer 2004 Book Obligations 590.00
12/23/04 Student Activities Acct deposit      one deposit $890.00 Book Obligations 60.00

9/12/05 Student Activities Acct Book Obligation Book Obligations 536.12
12/16/05 Student Activities Acct Book Obligation Book Obligations 15.99

6/8/06 Student Activities Acct Book Obligation Book Obligations 50.00
9/27/06 Student Activities Acct Book Obligation 2005/2006 Book Obligations 341.23
1/16/07 Student Activities Acct Book Obligation 200 Book Obligations 130.32

3/6/07 Student Activity Check 292 Pearson Education latin 06/07 Book Obligations -570.77

Total Book Obligations 1,152.89

Books & Manuals

3/14/06 Student Activities Acct English Books Swan Books & Manuals
3/30/06 Student Activity Check 253 Hudson RPM Books & Manuals
9/27/06 Student Activities Acct English Books Swan Books & Manuals
9/27/06 Student Activities Acct English Books Swan Books & Manuals
9/29/06 Student Activity Check 277 Hudson RPM Swan 06/07 Books & Manuals
3/30/07 Student Activity Check 294 Hudson RPM Swan 06/07 Books & Manuals
10/2/07 Student Activities Acct English Books Swan Books & Manuals
10/2/07 Student Activities Acct English Books Swan Books & Manuals
11/2/07 Student Activity Check 309 Hudson RPM Swan 07/08 Books & Manuals
11/2/07 Student Activity Check 310 Scholastic back pymt 06 Books & Manuals
1/11/08 Student Activity Check 316 Hudson RPM Swan 07/08 Books & Manuals

Total Books & Manuals 0.00

Chinese Workbook

10/5/04 Student Activities Acct deposit Chinese Workbook 352.00
10/27/04 Student Activities Acct deposit      one deposit $271.45 Chinese Workbook 220.45

1/18/05 Student Activities Acct deposit Chinese Workbook 21.50
4/11/05 Student Activity Check 218 Boston Duck Tours Chinese Workbook -580.00
11/9/05 Student Activities Acct Chinese Worhbooks Chinese Workbook 417.15
11/9/05 Student Activities Acct Chinese Worhbooks Chinese Workbook 261.65
5/18/06 Student Activity Check 263 Fairway Sportsworld Chinese Workbook -137.00
5/18/06 Student Activity Check 264 Papa Gino's Chinese Workbook -90.67
6/27/06 Student Activity Check 268 Eastern Bus Chinese Workbook -200.00
11/8/06 Student Activities Acct Chinese Worhbooks Chinese Workbook 481.99



Date Account Num Payee Memo Category Amount

Total Chinese Workbook 747.07

Cushin

9/30/04 Student Activity Check deposit From Todd Cushin 1,000.00

Total Cushin 1,000.00

Drama

11/16/04 Student Activity Check Dramitic Publishing Drama -30.47
12/23/04 Student Activities Acct deposit Talent  Show Drama 825.00

1/13/05 Student Activity Check 202 Music Theater Internation Drama -70.00
1/21/05 Student Activities Acct Cyndi Dailey Smith Musical reimbursmentDrama -179.30
1/24/05 Student Activity Check 207 Guild Middle School Membership Drama -75.00
1/31/05 Student Activities Acct Drama/Music Drama 220.00

2/8/05 Student Activities Acct Cyndi Dailey Smith Paint Drama -62.46
2/15/05 Student Activity Check 212 Costume Holiday House Drama -600.00
2/15/05 Student Activity Check 213 Theartre House, Inc Drama -161.20
3/10/05 Student Activities Acct Michael Fitzgerald Drama -40.00
3/17/05 Student Activities Acct Drama/Music Drama 1,116.60
3/18/05 Student Activities Acct Sue Cohen Drama -31.57
3/18/05 Student Activities Acct Michael Fitzgerald Drama -17.96

4/5/05 Student Activity Check 216 Dramatic play Service Drama -20.00
4/11/05 Student Activities Acct Drama/Music Drama 586.00
4/11/05 Student Activities Acct Drama/Music Drama 25.95
4/14/05 Student Activity Check 219 Watertown Sports wear T-Shirts Drama -278.25
4/28/05 Student Activities Acct Drama/Music Drama 105.00
4/29/05 Student Activity Check 220 Costume Holiday House Drama -685.64

5/5/05 Student Activity Check 224 Lynnfield Middle School Dinner Drama -256.00
5/5/05 Student Activity Check 223 Beckey Petrin Pizza Drama -60.00

5/26/05 Student Activities Acct Drama/Music Drama 228.00
5/27/05 Student Activity Check 225 Lynnfield Middle School Dinner Drama -16.00
9/29/05 Student Activity Check 236 Dramatic play Service Drama -14.75

10/19/05 Student Activity Check 238 Music Theater Internation Drama -80.00
10/28/05 Student Activity Check 241 Staples Drama -71.75
11/20/05 Student Activity Check 243 Music Theater Internation Drama -400.00
11/22/05 Student Activity Check 244 Guild Middle School Membership Drama -75.00

3/30/06 Student Activity Check 252 Bakers Play Drama -35.00
4/3/06 Student Activities Acct Drama/Music Drama 1,478.00

4/11/06 Student Activity Check 255 The Graphic Cow Company Drama -256.00
4/11/06 Student Activity Check 256 Harvard School Lunch Program Drama -155.00



Date Account Num Payee Memo Category Amount
4/11/06 Student Activity Check 257 Bromfield Middle School Drama -80.00
4/11/06 Student Activity Check 258 Michael Fitzgerald Drama -57.78

5/3/06 Student Activity Check 259 Gally Theatre Lighting Luminaires Drama -40.00
5/3/06 Student Activity Check 260 Music Theater Internation Drama -35.00
5/3/06 Student Activity Check 261 Local motion of boston Drama -269.64

5/11/06 Student Activities Acct Drama/Music Drama 450.00
5/18/06 Student Activity Check 262 Theartre House, Inc Drama -95.75
6/27/06 Student Activity Check 266 Winthrop Playmakers Drama -200.00

8/1/06 Student Activity Check 273 Barbizon Lighting Lighting Drama -500.00
9/29/06 Student Activity Check 276 Michael Hoffman GrantMakers Drama -250.00

11/30/06 Student Activity Check 280 Charles H. Stewart and Company Back drop,Play Drama -250.00
12/18/06 Student Activity Check 282 Facade Management 06-07 Drama -1,150.00
12/18/06 Student Activities Acct Drama/Music Drama 865.00
12/18/06 Student Activity Check 284 Tams-Witmark 06-07 Drama -21.25
12/18/06 Student Activity Check 285 Samual French Company 06-07 Drama -120.00
12/18/06 Student Activity Check 286 Samual French Company 06-07 Drama -132.68

3/8/07 Student Activity Check 293 Richard Itczak Drama -300.00
4/25/07 Student Activities Acct Drama/Music Drama 1,536.00
4/25/07 Student Activities Acct Drama/Music Drama 569.00

6/6/07 Student Activity Check 303 Tams-Witmark 06-07 Drama -47.75
6/6/07 Student Activity Check 299 Samual French Company 06-07 Drama -42.06
6/6/07 Student Activity Check 298 Samual French Company 06-07 Drama -100.00

6/25/07 Student Activities Acct Drama  Drama 155.00
12/21/07 Student Activity Check 314 Samuel French, Inc Drama -1,270.00

1/25/08 Student Activity Check 317 MHSDG application fee Drama -75.00
1/31/08 Student Activity Check 320 Advantage Drama -300.00
1/31/08 Student Activities Acct Drama  Drama 300.00
3/19/08 Student Activities Acct Ezra Flam 49S921-541309 Drama -1,024.00
3/19/08 Student Activities Acct Evelyn Moore 49S921-541309 Drama -256.00
3/19/08 Student Activities Acct Sue Cohen 49S921-541309 Drama -256.00
3/19/08 Student Activities Acct Greg Livingston 49S921-541309 Drama -256.00
3/27/08 Student Activities Acct Deposit      Bigelow Peter Pan Drama 1,411.00
3/27/08 Student Activities Acct Deposit      Bigelow Peter Pan Drama 1,253.00
3/27/08 Student Activities Acct Deposit      Bigelow Peter Pan Drama 670.00

Total Drama 993.29

French Workbooks

9/27/04 Student Activities Acct deposit French Workbooks 390.00
10/5/04 Student Activities Acct deposit      one deposit $172.00 French Workbooks 30.00

10/27/04 Student Activities Acct deposit      one deposit $271.45 French Workbooks 29.00
12/23/04 Student Activities Acct deposit      one deposit $890.00 French Workbooks 30.00



Date Account Num Payee Memo Category Amount
1/18/05 Student Activities Acct deposit      one deposit $51.50 French Workbooks 15.00
1/24/06 Student Activity Check 250 Glencoe French Workbooks -85.12
1/24/06 Student Activity Check 249 Glencoe French Workbooks -85.12
11/8/06 Student Activities Acct French Workbooks French Workbooks 495.00

1/9/07 Student Activity Check 287 The McGraw-Hill Companies 06-07 French Workbooks -195.68
11/1/07 Student Activities Acct French Workbooks French Workbooks 250.00

Total French Workbooks 873.08

Miscellaneous

1/16/05 Student Activity Check deposit Miscellaneous 1,600.00
11/8/06 Surplus to principals account Surplus 34,886.61

Total Miscellaneous 36,486.61

Permit

8/1/05 Student Activity Check 234 Bigelow Middle School Permit

Total Permit 0.00

Project Team Work

11/1/07 Student Activities Acct 6th grade Project Team(stop the bulling) S. Milinsky Project Team Work 85.00
1/24/08 Student Activities Acct Project Team Work Project Team Work 300.00

Total Project Team Work 385.00

Quebec Trip

4/13/07 Student Activity Check 296 Visit Canada 2006-2007 Quebec Trip
4/25/07 Student Activities Acct Quebec Quebec Trip
4/25/07 Student Activities Acct Quebec Quebec Trip

5/3/07 Student Activity Check 297 Visit Canada 2006-2007 Quebec Trip
5/4/07 Student Activities Acct Quebec Quebec Trip

11/2/07 Student Activity Check 312 Visit Canada 2007-2008 Quebec Trip
12/3/07 Student Activity Check 313 Visit Canada 2007-2008 Quebec Trip
12/7/07 Student Activities Acct Quebec trip 06/07 Quebec Trip
12/7/07 Student Activities Acct Quebec trip 06/07 Quebec Trip
4/22/08 Student Activities Acct Canada  Trip 2008 Quebec Trip

5/5/08 Student Activities Acct Canada  Trip 2008 Quebec Trip
5/5/08 Student Activity Check 327 Visit Canada june 08 trip Quebec Trip



Date Account Num Payee Memo Category Amount
6/23/08 Student Activities Acct Canada  Trip 2008 Quebec Trip

Total Quebec Trip 0.00

School Dance

11/27/04 Student Activities Acct deposit School Dance 1,156.00
2/14/05 Student Activities Acct School Dance School Dance 825.00
4/20/05 Student Activities Acct School Dance School Dance 987.00
5/27/05 Student Activity Check deposit School Dance 650.00

10/27/05 Student Activity Check 239 Captains Quarters 2004 School Dance -2,322.20

Total School Dance 1,295.80

Spanish Workbooks

9/27/04 Student Activities Acct deposit Spanish Workbooks
9/27/04 Student Activities Acct deposit Spanish Workbooks
10/5/04 Student Activities Acct deposit      one deposit $172.00 Spanish Workbooks

10/27/04 Student Activities Acct deposit      one deposit $271.45 Spanish Workbooks
11/18/04 Student Activity Check Pearson Education Spanish Workbooks

1/18/05 Student Activities Acct deposit      one deposit $51.50 Spanish Workbooks
1/31/05 Student Activity Check 209 Ana  Rouke Refund Spanish Workbooks

4/3/06 Student Activities Acct french/spanish Spanish Workbooks
11/8/06 Student Activities Acct Spanish Workbooks Spanish Workbooks

12/18/06 Student Activity Check 283 Pearson Education 06-07 Spanish Workbooks
12/18/06 Student Activities Acct Spanish Workbooks Spanish Workbooks

11/1/07 Student Activities Acct Spanish Workbooks Spanish Workbooks
3/17/08 Student Activity Check 326 Pearson Education spanish books Spanish Workbooks
3/27/08 Student Activities Acct Deposit       Spanish Books Spanish Workbooks

Total Spanish Workbooks 0.00

Student Council

2/14/05 Student Activity Check 210 reminderband wristband Student Council -411.00
2/16/05 Student Activities Acct Student Council Candy Sale Candy Sale Student Council 148.50
4/20/05 Student Activities Acct Student Council Wrist bands Student Council 460.00
6/27/05 Student Activities Acct Student Council Student Council 100.00
6/27/05 Student Activity Check 228 Newton Memorial Are Student Council -100.00
1/31/07 Student Activity Check 289 Chillybears Sweats Student Council -1,000.00
2/28/07 Student Activity Check 291 Chillybears Sweats Student Council -1,558.50

3/5/07 Student Activities Acct Student Council Student Council 2,680.00



Date Account Num Payee Memo Category Amount

Total Student Council 319.00

Tapestry Books

12/1/04 Student Activities Acct Bigelow Tapestry Books Copying Charges  refund from 7/04 Tapestry Books 1,470.00

Total Tapestry Books 1,470.00

Tsunami

3/17/05 Student Activities Acct Tsunami Collection/Donation 6 grd Tsunami 812.50
3/17/05 Student Activities Acct Tsunami Collection/Donation 7 grd Tsunami 60.00
5/27/05 Student Activities Acct Tsunami Collection/Donation 6 grd Tsunami 367.00
6/27/05 Student Activity Check 229 Save The Children Tsunami -1,139.50

Total Tsunami 100.00

Visit Cananda

9/27/04 Student Activities Acct deposit Quebec Trip Visit Cananda
9/27/04 Student Activities Acct deposit Quebec Trip Visit Cananda
10/1/04 Student Activity Check Visit Canada Visit Cananda
12/1/04 Student Activities Acct Patriot award Visit Cananda

12/23/04 Student Activity Check Bigelow Middle School reinbursment Todd Visit Cananda
2/15/05 Student Activity Check 211 Mystic Color Lab Pictures Visit Cananda

10/28/05 Student Activity Check 242 Visit Canada 2005-2006 Visit Cananda
11/9/05 Student Activities Acct Visit Canada 2005-2006 Visit Cananda
3/15/06 Student Activity Check 251 Visit Canada 2005-2006 Visit Cananda

4/3/06 Student Activities Acct Visit Canada 2005-2006 Visit Cananda

Total Visit Cananda 0.00

Yearbook 2005

3/8/05 Student Activities Acct Yearbook Yearbook 2005
3/8/05 Student Activities Acct Yearbook Yearbook 2005

3/15/05 Student Activities Acct Michael Peabody Yearbook 2005
3/17/05 Student Activities Acct Yearbook Yearbook 2005
3/24/05 Student Activity Check 214 Lifetouch Yearbook 2005
4/11/05 Student Activities Acct Yearbook Yearbook 2005
4/11/05 Student Activities Acct Yearbook Yearbook 2005
6/27/05 Student Activities Acct Yearbook Yearbook 2005



Date Account Num Payee Memo Category Amount
9/2/05 Student Activity Check 235 Lifetouch Yearbook 2005

12/16/05 Student Activities Acct Yearbook Yearbook 2005
1/24/06 Student Activity Check 246 Captains Quarters w.w.2004 Yearbook 2005

Total Yearbook 2005 0.00

Yearbook 2005-2006

1/25/06 Student Activities Acct Yearbook Yearbook 2005-2006 348.74
3/14/06 Student Activities Acct Yearbook Yearbook 2005-2006 1,552.00
3/14/06 Student Activities Acct Yearbook Yearbook 2005-2006 420.00
3/30/06 Student Activity Check 254 Lifetouch Yearbook 2005-2006 -2,300.00

4/3/06 Student Activities Acct Yearbook Yearbook 2005-2006 375.00
6/8/06 Student Activities Acct Yearbook Yearbook 2005-2006 587.00

6/14/06 Student Activities Acct Yearbook Yearbook 2005-2006 460.00
6/26/06 Student Activities Acct Yearbook Yearbook 2005-2006 2,099.00
6/26/06 Student Activities Acct Yearbook Yearbook 2005-2006 560.00

8/1/06 Student Activity Check 272 Lifetouch Yearbook 2005-2006 -3,789.10

Total Yearbook 2005-2006 312.64

Yearbook 2007-2008

1/28/08 Student Activity Check 319 Lifetouch Yearbook 2007-2008
2/14/08 Student Activities Acct Yearbook sales Yearbook 2007-2008

3/6/08 Student Activities Acct Yearbook Yearbook 2007-2008
3/20/08 Student Activities Acct Josephine Lujares    Bounced check 49S921-5592 Yearbook 2007-2008
4/22/08 Student Activities Acct Yearbook sales Yearbook 2007-2008

6/3/08 Student Activity Check 330 Lifetouch Yearbook 2007-2008
6/23/08 Student Activities Acct Yearbook Yearbook 2007-2008
6/23/08 Student Activities Acct Yearbook Yearbook 2007-2008
6/23/08 Student Activities Acct Yearbook Yearbook 2007-2008

Total Yearbook 2007-2008 0.00

Yearbook2006-2007

3/5/07 Student Activities Acct Yearbook Yearbook2006-2007
6/25/07 Student Activities Acct Yearbook Yearbook2006-2007
6/25/07 Student Activities Acct Yearbook Yearbook2006-2007
6/25/07 Student Activities Acct Yearbook Yearbook2006-2007
6/25/07 Student Activities Acct Yearbook Yearbook2006-2007

7/9/07 Student Activity Check 304 Lifetouch Yearbook2006-2007



Date Account Num Payee Memo Category Amount

Total Yearbook2006-2007 0.00

Expenses - Other

5/5/05 Student Activity Check 222 void
6/27/05 Student Activity Check 226 void
6/27/05 Student Activity Check 230 void
3/15/06 Student Activity Check Bank checks

8/1/06 Student Activity Check 271 void
7/2/08 Student Activity Check Ordered New Checks

Total Expenses - Other 0.00

Total Expenses 50,517.75$     
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Student Activity Procedures 

 
I.   Reconciliation Process 
 
There is a periodic process in place to reconcile the total of the individual student 
activity fund balances to the student activity fund checking account plus the city agency 
fund.  Actual checking account balances and city agency fund balances as per Finance 
Plus are adjusted by pending transactions that will affect these balances.  There are no 
unallocated variances.  All variances are resolved to yield a complete reconciliation.   
 
This template is used each time reconciliation is prepared: 
 
A = (B + C – D) + (E + F – G) 
 
A = individual student activity fund balances as per QuickBooks (excel). 
B = city agency fund balance as per Finance Plus. 
C = pending deposits of student activity funds (deposits made to bank but not posted). 
D = pending withdrawals (withdrawals in process but not yet posted – student activity 
reimbursements to replenish the student activity checking account, employee 
reimbursements, invoices paid directly from the agency fund). 
E = checking account statement balance. 
F = pending deposit of student activity reimbursements from city to student activity 
checking account. 
G = pending withdrawals of uncleared student activity checking account checks. 
 
 
II.   Deposit Process  
 
All student activity fund receipts are deposited to the city agency fund for student 
activities, and can be spent only on expenses which directly benefit students.  The only 
deposits made to the checking account are expenditure reimbursement checks issued 
by the city from the city agency fund, as described in Section IV – Student Activity 
Reimbursement Process.  The following procedure is used to account for all student 
activity fund receipts: 
  

 Monies (checks and cash) from students given to the advisor (or teacher, in the 
case of the elementary schools) on behalf of a student activity fund must be 
brought to the School Bursar’s Office (or Secretary, in the case of the elementary 
schools) on the day of receipt. 

 The advisor (Secretary) completes a Deposit Ticket and gives it to the School 
Bursar (Secretary), and at this time, the money is counted by both the Advisor 
(teacher) and the School Bursar (Secretary). 



 The School Bursar (Secretary) signs the deposit ticket and gives one copy to the 
Advisor for the records of the student activity fund. 

 The School Bursar (Secretary) records the monies in QuickBooks (or excel) as a 
deposit to the appropriate student activity fund(s).   

 A Transaction Detail Report by Account is printed out by the School Bursar 
(Secretary). 

 The checks and cash are then immediately deposited into the city’s bank 
account, and only in the city’s bank account.    

 The School Bursar (Secretary) then submits to the Accounting Office a Cash 
Receipt Schedule with the embossed bank deposit form attached. 

 The Cash Receipt Schedule is signed by the Director of Business Services or the 
Deputy Superintendent/Chief Administrative Officer. 

 After the form is signed, three copies are submitted to the Treasurer’s Office.  
 The original signed copy with the original bank documents attached goes to the 

Treasurer with one copy of all documents to the Comptroller. 
 A third department copy is stamped by the Treasurer’s Office and is returned to 

Accounting.   
 Two additional copies of the Cash Receipt Schedule are made with one 

additional copy for Accounting and one copy returned to the originator – the 
School Bursar (Secretary).         

 
A periodic reconciliation of NPS deposits posted to QuickBooks (or excel) and deposits 
made to the city agency fund is performed.  Accounting sends a copy of the Cash 
Receipt Schedule to the School Bursar (Secretary) so that the School Bursar 
(Secretary) can confirm that all student activity deposits have been recorded and can be 
validated at a later date on the city agency fund audit trail report.  Pending deposits are 
part of the weekly reconciliation procedure. 
 
 
III.   Cash Disbursement Process 

 
The following procedure is used by a student activity fund Advisor (Secretary or 
teacher) to request payment of an invoice: 
 

 The procedure for processing an invoice for payment begins with the receipt of 
an invoice by the either the School Bursar or the Advisor (Secretary or teacher).  
Once the invoice is deemed eligible to be paid from the student activity account, 
the invoice can move through the process. 

 Invoices received by the School Bursar (Secretary) are hand delivered to the 
Advisor (teacher). 

 The Advisor (teacher) must approve the invoice by confirming the receipt of 
goods and or services. 

 The Advisor (teacher) prepares a Withdrawal Ticket, signs it, attaches the 
original invoice and submits it to the School Bursar (Secretary). 

 The School Bursar (Secretary) writes a check for the invoice from the student 
activity checking account.   



 Checks may be signed by the School Bursar (Secretary), School Principal, or 
one High School Executive Secretary. 

 When the invoice is paid, a copy of the check stub is attached to the Withdrawal 
Ticket and copy of paid invoice and it is kept on file. 

 The original invoice is submitted as part of the student activity reimbursement 
process, prepared by the School Bursar (Secretary) and approved by the School 
Principal.  (See Section IV). 

 
 
IV.   Student Activity Reimbursement Process 

 
MGL Chapter 71, Section 47, states, “Periodically, to the extent that funds are available 
in such Student Activity Agency Account, the municipal school district treasurer shall 
reimburse such Student Activity Checking Account.” 
 
The following procedure is used for student activity reimbursements: 
 

 The School Bursar (Secretary) fills out a Student Activity Reimbursement Report 
generated in QuickBooks (excel), including the following details for each expense 
for which reimbursement is requested:  check date, purchase description, 
purchase date, account number, account description and amount paid. 

 The Student Activity Reimbursement Report is signed by the School Principal 
and is sent to the Accounting Office with original invoices, copies of check stubs, 
and copies of withdrawal tickets attached. 

 The Accounting Office includes the Student Activity Reimbursement Report on its 
warrant as a request for payment to be made out of the city agency fund, 
including the signature of the Director of Business Services or the Deputy 
Superintendent/Chief Administrative Officer. 

 The payment proceeds through the warrant process as do all “invoices” 
submitted for payment. 

 When the check is cut from the city agency fund, it is sent to the School Bursar 
(Secretary). 

 The School Bursar (Secretary) receives the check and deposits it into the 
checking account. 

 The reimbursement process is complete – the student activity checking account 
has been replenished using funds from the city agency fund for student activities.  

 Expenditure reimbursement checks issued by the city from the city agency fund 
are the only deposits made to the checking account. 
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